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JOB TITLE: Electrical Installation Course Leader         Pension: Teachers Pension
Salary: up to point 32
JOB FAMILY
Academic

JOB FAMILY POLICY RESPONSIBILITIES
· Equality and Diversity
· Safeguarding
· Health and Safety
· Personal Data Handling and Security
· Learning ,Teaching  and Assessment Policy
· Information Technology Usage Policy
· College Information, Advice and Guidance
PURPOSE:
To expertly lead and teach on a range of subjects within the department in-line with national standards and expectations, with specific responsibility for the effective and timely day to day management of courses
KEY RELATIONSHIPS
Head and Deputy HoD
MIS
Learner Mentors
SCALE: FINANCIAL
Responsible for: Financial viability of courses
SCALE: PEOPLE
Reports to: Head of Department
Direct Reports: N/A
KEY RESPONSIBILITIES

Day to day Course Leadership including:
· Promote and develop innovative learning, assessment and teaching 
· Develop learning and ILT materials to support and enhance the students’ learning, attainment, achievement, success and assessment of their work
· Monitor individual students’, groups’ and course(s)’ performance and identify appropriate support 
· Attend regular course team meetings, assessment meetings and IV moderation meetings
· Assist with the co-ordination and organisation of work placements
· Continually develop the curriculum content and provision and, where appropriate, course approval 
· Actively participate in course marketing, recruitment, attendance and retention 
· Recruit with integrity, following the College’s IAG to guide and support students to achieve their full potential
· Undertake APL assessment, which includes claims for proxies
· Assist with the annual programme, course review and evaluation
· Continually embed English and maths (ICT, functional, key and core skills) and employability into curriculum delivery, and identify assessment opportunities
· Timetabling of courses to enhance the student experience
· Continuous development of own knowledge and skills, teaching practises and qualifications














SUCCESS FACTORS
· High success rates and value added across courses
· High progression rates of learners to positive destinations
· 100% good or better learning, teaching and assessment across courses


	



DECISION MAKING
Decisions relating to individual learners.
Teaching ,learning and assessment methods, including improvements and developments.
COMPLEXITY
Course Leadership and Management of students, learning, assessment, attendance, retention, achievement, success, progression and contribute to course team meetings; including all aspects of quality assurance, in line with College and awarding body guidelines, policies and procedures.

KEY EXPERIENCE, SKILLS AND KNOWLEDGE

Measurements
Essential
Application form
Test/Micro teach
Interview
Degree or equivalent 
X

X
Certificate in Education
X
X
X
Minimum level 2 in literacy and numeracy
X
X
X
Proven teaching experience in FE/HE context
X
X
X
Ability to work to tight deadlines
X
X
X
Proven CPD
X

X
Desirable



Degree in relevant subject area
X

X
Industry knowledge and experience
X
X
X
Experience of Moodle or VLE
X
X
X

POTENTIAL DE-RAILERS
Failure to build relationship with learners
Failure to support colleagues
WOULD SUIT PERSON WHO…
Can be flexible in hours of work
Enjoys being challenged to get results
Can take ownership of decisions
Is reliable and patient

FOCUS OF ROLE

JOB FAMILY INTERACTION

COMPETENCIES
Level
Rationale
Leadership & management
2
Role model 

Planning & organising
2
Timetables, lesson plans etc.
Quality orientation
2
Continuous improvement

Persuasiveness
2
Confident

Specialist knowledge, experience & quals
2
Teacher Quals, L4 English or Maths
Problem solving & analysis
2
Analyses, interprets and acts
Oral & written communication
2
Simplifies, explains complexity
Commercial/Business Awareness
2
Cost and contribution

Creativity & Innovation
2
Embraces change, innovates
Action Orientation
2
Positive and enthusiastic

Strategic Awareness
2
Sees bigger picture

Interpersonal Sensitivity
2
Treats others as individuals
Flexibility and Change Orientation
2
Adapts, accepts

Resilience
2
Perseveres

Personal Motivation
2
Has drive and energy



Planning 	&	 Prep	Course Management	Teaching 	Assessment	Progress Monitoring	Target Setting 	&	 Review	10	20	40	15	5	10	Academic	Academic Support	Management and Supervisory	Professional Support	Technical Support	60	15	10	10	5	BURTON AND SOUTH DERBYSHIRE COLLEGE IS AN EQUAL OPPORTUNITIES EMPLOYER
THIS JOB DESCRIPTION IS SUBJECT TO ANNUAL REVIEW
Please note: The post holder may also be asked to complete others tasks as determined by their line manager
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