
 

JOB DESCRIPTION 

Job Title: Emotional Literacy Support Assistant (ELSA) 

Line Managers: Assistant Headteacher Inclusion/SENCo 

Salary Scale: Grade 15 

 

Job Purpose:  

The post holder will support students’ emotional and psychological wellbeing to enable 

successful engagement with academic commitments and the wider demands of student life, 

focusing on enhancing students’ personal resilience and self-management.  

 
Responsibilities: 

 attend training days and group supervision sessions  

 plan and deliver individualised programmes of support for children to develop their 
emotional literacy, including:  

 awareness of own and other people’s emotions  

 development of an increased range of emotional vocabulary  

 management of stress, grief, anger and conflict  

 development of social interaction skills  

 development of the ability to initiate and maintain friendships  

 promotion of a realistic self-concept and good self-esteem  

 plan and deliver programmes of support to small groups of children to develop social 
and friendship skills  

 write succinct session plans and add subsequent evaluative comments  

 liaise with teachers and other support assistants about the needs and progress of 
children receiving support  

 share knowledge and ideas from training/supervision sessions with other school staff 
as appropriate  

 meet regularly with line manager to review ELSA work  

 work within own competencies and level of development, under the guidance of the 
line manager  

 liaise with parents in line with school policy.  
 

Person Profile: 

The successful candidate is likely to:  

 has a warm personality and is able to stay calm under pressure  

 demonstrates good interpersonal skills with children and adults  

 is able to gain the confidence of children who may be socially withdrawn  

 enjoys learning  

 is able to work independently and show initiative  

 has good time management and organisational skills  

 is able to plan programmes of support that incorporate variety, interest and pace  

 is able to keep succinct records of involvement.  


