
JOB DESCRIPTION

	Post Title:
	Learning Support Assistant (EAL)

	Purpose:
	· To develop and secure the implementation of provision for students with English as a second language
· To support individual students and groups of students with EAL to access learning

· To provide support to teachers in enabling EAL students to learn



	Reporting to:
	SENDCO/EAL Coordinator


	Liaising with:
	Teaching staff, other student support, students services staff

	Working time:


	37 hours per week – Term/Time 


	Salary:
	Point 5 (pro-rata as term time only)

	MAIN (Core) DUTIES

	Main tasks
	Under the direction of the EAL Coordinator and SENDCO and working in collaboration with Progress Leaders and Curriculum Leaders secure appropriate provision for the academy’s EAL students:

 by supporting learning through in-class support under the direction of the EAL Coordinator.
 Work within the EAL programme as directed by EAL Coordinator

 Assist with the delivery of English language by teaching and non- teaching staff to support students with English as an additional language to develop their acquisition of the English language. 
 Liaise with all staff to ensure EAL students are supported, 

 Develop knowledge and keep abreast of external strategies on EAL support and national initiatives.
 Play a role in developing a learning environment and curriculum that recognises values and enhances cultural and linguistic diversity, promoting an anti-discriminatory ethos, implementing school policy to meet the learning needs of students with English as an additional language.
 Work with the SENDCO and EAL Coordinator to develop the confidence and skills of teaching and support staff to manage and provide an effective and improving EAL programme.
 Make use of appropriate opportunities such as co-ordinators handbooks, open learning materials, EAL associations and other relevant networks

 by withdrawing students for support on any aspect of learning or organising learning when directed by EAL Coordinator
 in preparing materials and resources to support learning.

 in record keeping and evidence gathering to support the knowledge of students.

 by ensuring that students behave in accordance with academy policy and reporting any such breaches that cannot be dealt with under your competency


	Information management
	· to support and contribute to the keeping records on students as requested 
· responsible for data entry on students as requested and use it to inform future planning 


	As a team member
	To work within the team and to have an understanding and working knowledge of others roles to enable support across the team at times of critical workload 
· To promote teamwork and work with others to ensure effective working relationships.
· To participate in the Academy's Professional Development Review process both in terms of self and other staff as appropriate.
· To participate in collaborative planning teams with relevant members of staff

	Quality Assurance:
	· To participate in the Academy quality assurance policies and a whole Academy approach to self-assessment 

	Communications:
	· To develop and implement effective communication systems and procedures.

· To communicate and refer any relevant incidents to relevant parties

	Marketing:
	· To ensure the promotion of a welcoming environment to students, visitors and callers.

· To contribute to the creation of an engaging and purposeful learning environment by displaying students’ work and assessment for learning information



	Health and Safety
	· To ensure that all students in your care are safe

· To have an understanding of child protection and the actions you must take in given circumstances and the reporting procedures



	Corporate Responsibility:
	· To actively promote the Academy's corporate policies, eg Health & Safety Policy and Equal Opportunities, etc.

	Training:
	· To continue one's own personal development in relevant areas.

· To actively engage in, take advantage of opportunities for and contribute to Continuing Professional Development

	OTHER SPECIFIC DUTIES

To support the Academy Mission Statement and ethos.

All support staff posts have the following tasks added as appropriate

Exam invigilation, Lunch supervision, registration, after school clubs, tutor time, break duties

This post is subject to the enhanced level of disclosure.
This job description is current at the date shown but in consultation with you may be changed by the Principal to reflect or anticipate changes in the job commensurate with the salary and job title.
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