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Job Description for Executive Headteacher 
Boddington CE Academy, St Loys CE Academy and Culworth CE Academy
The Executive Headteacher will promote and model the trust’s values and successfully adhere to the Board of Trustee’s and Academy Committee’s policies in line with the Trust scheme of delegation. The Headteacher will create a learning environments within each school in which the resources of the academy are effectively managed to secure the achievement of both children and staff in each school setting.
The strands of responsibility, as set out in the trust scheme of delegation, for academy committees are as follows:
Vision and Values 
Educational Outcomes and standards (School and Trust improvement)
Compliance
Church School
Strengthening of the community
As academy leads, Headteachers will operate under these areas of responsibility as well as:
Safeguarding
Leadership and Management of the each school team

Job Details
Salary : L8 -13
Contract: Full time Permanent
Responsible for: All staff and pupils in St Loys, Boddington and Culworth Primary Academies
Reporting to: Chief Executive Officer of Evolve church Academy Trust
Vision and Values
· Work with the academy committee, to determine a school vision and associated values, that is influenced by overarching trust core principals.
· Ensure wide communication and visibility of school vision and values
· Model professional behaviours that promote school values
· Ensure that the school behaviour policy and procedures are lived out and applied and that high expectations for behaviour are in place.
Educational Outcomes and standards
· Create and manage a school development plan that incorporates agreed elements of trust wide improvement priorities and school specific priorities.
· Monitor the quality of teaching, with reference to core elements of pedagogy as outlined by the trust in the teaching and learning document. 
· Be responsible for managing and nurturing the development of the teacher team through the trust developed appraisal system.
· Implement a curriculum that is planned and developed through trust wide collaborative working as well as containing elements of school specific design where appropriate.
· Ensure school wide implementation of the trust agreed approach to adaptive teaching, formative assessment and live feedback. 
· Report on educational standards to the CEO
· Form part of a trust wide team for school improvement that focuses on working collaboratively to achieve improving standards in all areas of the curriculum.
· Share innovative thinking around the curriculum with other headteachers and support with the delivery of CPD is areas of single school led initiatives. (Example of zones of regulation, live marking)
· Engage in and source networking CPD opportunities that support the development of initiatives to improve standards.
· Support a core subject network group in their work to develop and monitor their subject area/phase across the trust.
Compliance
· Ensure that any trust wide policies are implemented across each school setting, according to their intention and that the staff have a working knowledge of these. 
· Ensure that any school-based variations to trust policies or policies that are entirely school specific, are embedded, adhered to and know.
· Ensure that statutory policies can be seen on the school website.
· [bookmark: _Int_JYmlx7AJ]Working with the trust lead for SEND, facilitate a high quality provision for pupils within the school with SEND. 
· Ensure that SEND related policy is applied consistently within the school.
· Monitor the outcomes for pupils with SEND, in partnership with the trust lead for SEND, and ensure that there is equality in the school’s offer to all pupil’s, including those with SEND.
· Ensure that disadvantaged pupils receive the funding that they are entitled to and that this is published in Pupil Premium reporting on the school website.
· Ensure that trust safeguarding systems and procedures are developed and consistently maintained in school. 
· Regularly discuss safeguarding with staff, in meetings and in general conversation, to ensure that knowledge and understanding of KCSIE and trust policy is developed.
· Report on safeguarding provision and outcomes to the academy committee.
· Ensure that the school admission arrangements are in place, are published on the school website and are consulted upon every seven years.
· Work with academy committee to ensure the accurate and consistent application of the trust wide admissions policy with specific school elements.
· Develop the use of MS 365 platform as a means of maximising the school’s compliance with GDPR regulations. 
· Ensure that general school systems comply with the trust Data Protection Policy.
· Report health and safety review and audit outcomes to the academy committee, ensuring transparency with regards to site maintenance. (See Exec Head role for site maintenance actioning).
· Ensure that the school is operating in line with its equalities statement and report this to the academy committee.
· Plan for Sports Premium investment and ensure that plans are published on the school website.
· Analyse and report the impact of Sports Premium investment
Church School
· Linked to vision and values, ensure that the school develops and embeds strong Christian values as part of a church school ethos.
· Engage with diocesan support to work on specific priorities to improve the school as a Church of England School. 
· Work with the lead for RE to ensure engagement in the diocesan offer for continued professional development.
· Ensure that prior SIAMS actions are addressed and improved upon.
· Monitor standards and achievement in RE and the impact of the curriculum.
· Ensure that the school’s Christian Vision for Education is visible and lived out in the curriculum. 
· Ensure that Collective Worship is delivered to a high standard and that it’s impact can be seen in the school lives of the children.
· Create and maintain a strong link between the academy committee and the school as a Christian institution and work with the committee to strengthen this. 
Strengthening of the community
· Be active at the centre of the school community, nurturing a togetherness and a sense of family through community and school interaction.
· Communicate with the parent community on school issues and ensure that the school has a listening ear.
· Oversee an active and engaged school approach to supporting the friends committee.
· Work with the local parish to inform on the school in the community.
· Report on school news in local/parish publications
Safeguarding
· Be responsible for ensuring smooth application of school/trust safeguarding systems, including annual training for all staff at school level.
· Ensure that DSL and DDSL’s are appointed and that training is up to date. 
· Ensure that there is a visibility of safeguarding intentions and that the is implemented and is effective in achieving this for children.
· Draw specific attention to online safety and communicate expectations around this to the parent community. 
Leadership and Management of the School Team
· Create a positive team culture within the schools that is enthusiastic and aspirational, harnessing opportunities for sharing good practice and workload.
· Supportively manage any issues of staff absence in accordance to the Staff Attendance and Absent Management Policy, reporting to the academy committee and the CEO.
· Meet with the assistant headteachers (teacher at St Loys) to ensure that operational, day to day elements of the school are functioning well and address any issues. 
· Line manage senior leaders within the three schools, providing effective support and challenge to help them secure best outcomes for pupils.
· Carry out appraisal in line with the trust procedures.
· Support the CFO in the management of school budgets and resources


Signed ………………………………………………………………………………………………..  Date…………….
CEO





Signed ……………………………………………………………………………………………….  Date………………
Exec Headteacher




Person Specification
The person specification shows the abilities and skills you will need to carry out the duties in the job profile. You should indicate clearly how you meet these requirements with examples of impact when you fill in your application form and supporting statement. 
The letters in the final column indicate in which element of the recruitment and selection procedure the evidence is intended to be collected.
	
	Qualifications and experience

	1.
	Qualified Teacher Status or Qualified Teacher Learning and Skills (QTS or QTLS) (with degree level education or equivalent).

	2.
	National Professional Qualification for Headship or evidence of other successful post-graduate study (e.g. MA in Education).

	3.
	At least 4 years of recent senior leadership experience ( Head of School or Headteacher)  in a relevant sector school.

	4.
	Proven excellent and inspirational teaching relevant to sector.

	5.
	Relevant experience of working with children with a wide range of special needs.

	6.
	Experience and understanding of managing people, budgets and IT in relation to its effective use in the curriculum.

	
	Knowledge and skills

	
	Leadership and Management

	1.
	The ability to establish and sustain the school’s ethos and strategic direction in consultation with stakeholders.

	2.
	To have an up-to-date understanding of national policy, curriculum developments, and statutory and legal frameworks within which schools operate, including the Ofsted Inspection framework and safeguarding practices and procedures.

	3.
	The ability to lead, motivate and inspire others and manage people to work as individuals and as part of a team. To provide professional leadership, motivate staff, set standards and engender initiative and a common purpose.

	4.
	The ability to initiate and manage change to meet the school’s strategic objectives.

	5.
	The ability to lead the development, planning, monitoring and evaluation process.

	6.
	The ability to manage and plan strategically the use of financial and other resources to achieve the school’s objectives.

	7.
	The ability to plan, prioritise and delegate responsibilities according to both the long term and day-to-day needs of the school, monitor their implementation and ensure feedback on their effectiveness.

	8.
	The ability to identify and evaluate data critical to the assessment of the school’s performance and take appropriate action.

	9.
	The ability to develop positive and respectful relationships across the school community with high expectations of behaviour creating a safe, orderly and inclusive environment.

	10
	The ability to create a culture where pupils experience a positive and enriching school life

	11.
	The ability to communicate effectively in writing and orally to a range of audiences.

	
	Management of Teaching, Learning and Assessment

	1.
	Demonstrate an evidence informed understanding of child development and how children learn.

	2.
	Demonstrate a thorough evidence informed understanding of teaching, learning and assessment.

	3.
	Demonstrate a thorough understanding of the teaching skills required to achieve high standards and experience of raising pupil attainment and ensuring strong pupil progress.

	4.
	Demonstrate an ability to monitor and evaluate the quality of teaching, learning and assessment with a demonstrable impact on improving pupils’ outcomes.

	5.
	Demonstrate a very good knowledge and understanding of how to provide a broad  structured, coherent and accessible curriculum, with ambitious expectations for all pupils, including those with SEND, with a good understanding of how to provide the widest range of opportunities to those with SEND though support and adaptation where appropriate  to enable  them to achieve their full potential.

	6.
	The proven ability to work in partnership with all families to involve them in the education of their children.

	
	Managing Staff and Personal Professional Development

	1.
	The ability to lead, develop and motivate colleagues though effective performance management and continuous professional development (CPD).

	2.
	Up-to-date knowledge and understanding of current developments in education, including evidence of commitment to recent CPD.

	3.
	The ability to drive a culture with high levels of staff professionalism and performance whilst effectively challenge underperformance.

	
	Managing the School

	1.
	The ability to be accountable to the CEO/Trust Board for decisions taken affecting pupils, staff and the wider community.

	2.
	The ability to promote good staff and parent relationships and deal sensitively with people and any conflicts.

	3.
	The ability to work in partnership with Governors other schools and wider professional networks.

	4.
	The ability to undertake whole school self-evaluation and performance monitoring using all data available (including local and national standards) to rigorously analyse performance identifying barriers which limit school effectiveness and prioritising areas for improvement.

	5.
	The ability to undertake rigorous approaches to identifying, managing and mitigating risk

	6.
	The ability to deploy staff effectively and actively manage staff workload

	7.
	Commitment to safeguarding children and ensuring all members of the community share that commitment.



The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Appointment to this post will be subject to an enhanced Disclosure and Barring Service check.
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