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Executive Headteacher Information Pack
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Executive Headteacher

Salary Range - L18-L24 (£75,675-£87,651)

NOR 419 

Required - January 2026 (or earlier if possible)

We are offering a fantastic opportunity to become the Executive Headteacher of three unique, federated schools - one Infant, one Junior, and Pre-School & Children’s Centre. All three schools are located at the same site in Churchdown, Gloucestershire close to the M5 for easy commuting. 

Our strong ethos of a positive mindset underpins everything we do. It is a core belief of the federation that children need to feel happy and secure to value mistakes and to take risks in their learning. Our passion to encourage a growth mind set is at the centre of what we want our young citizens to achieve, and our Learning Gem powers support everything we do.

Our new executive headteacher will embody the qualities we encourage in our children including commitment, aspiration, integrity, inclusivity, creativity, compassion, and a sense of fun.

We are looking for an inspirational leader who will: 

· Provide strong leadership and management to drive improvement and ensure excellent education and pupil outcomes.

· Promote unity and collaboration across the federation whilst leading a shared vision for staff and parents

· Develop and implement a balanced, inclusive curriculum that meets statutory requirements and supports all pupils, including those with SEND.

· have experience of our level of SEND and learn alongside the staff as they learn to cope with the ever-changing needs of the children.

· Foster high-quality teaching practices and effective curriculum leadership to uphold teaching excellence.

· Use valid and proportionate methods to assess and monitor progress for continuous improvement.

· Build positive relationships with stakeholders and actively engage in the wider community through school functions and events.

· Review and monitor strategic plans and school improvement initiatives to align with federation goals.

· Support the federation's objectives by embracing additional duties as required.

Join our school and you will get the opportunity to work with wonderful children, inherit a dedicated, experienced and committed staff team and have a fully supportive governing board. This is a good time to join CPMSF with both schools being judged as good providers, the Infants with 2 outstanding areas, and the Governing Board with a successful review.

Visits to the schools are welcome and encouraged. We have availability for visits on Monday 28th and Tuesday 29th April 2025. Please call 01452 712214 or email admin@partonmanorfed.co.uk or chair@partonmanorfed.co.uk to make an appointment.

An application form and candidate information pack is available from: Wendy Gallagher, Governor Services Team, Gloucestershire County Council. Tel. 01452 427802. Email: governor.services@gloucestershire.gov.uk
Closing date for applications is:  Friday 2nd May 2025 at midday.
Interviews will be held on Thursday 22nd and Friday 23rd May 2025 and candidates would be expected to attend both days.
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This school is committed to safeguarding and promoting the welfare of children and young people, and expects all staff, and volunteers, to share the same commitment. This position is subject to an enhanced DBS check.
A letter from the Chair of Governors

April 2025

Dear Applicant,

Thank you for your interest in the Executive Headteacher (EHT) role at Churchdown Parton Manor Schools’ Federation (CPMSF). I hope you find this information pack a useful introduction to our Federation. The vacancy has arisen as our EHT has been offered an exciting opportunity to progress his career.

I thought a little bit of background might be useful to let you know how and why the Federation started. In January 2016, the Junior school appointed a new headteacher and towards the end of 2016 there was a vacancy for the headteacher at the Infant school. The Governing Board (GB) of the Infants negotiated a “loan” of the headteacher from the Junior school; over time, and following much due diligence, the governing boards decided that the way forward was to federate the schools (including the preschool). Our Federation was born on 4th May 2018, and has gone from strength to strength. Our schools are all on the same site and our grounds are extensive.

I am proud to say that our schools are extremely caring, highly inclusive and supportive of the families who entrust their children to us. Our ambition is to ensure that we give all our children the very best start in life so that they have the chance to become confident, successful and responsible adults. We are looking for someone who shares that vision and our ethos and who can move our schools forward.

I hope you feel you are that person, and I wish you luck with your application.

Visits to the schools are welcome and encouraged and we have availability for visits on Monday 28th and Tuesday 29th April 2025. Please call 01452 712214 or email admin@partonmanorfed.co.uk or chair@partonmanorfed.co.uk to make an appointment.
Our very best regards,
Iola Garbett,

Chair of Governors.
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We asked the Staff and Children across our schools “what we should look for in a new leader?”

Here are a few of their responses – are you this person?
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Executive Headteacher - Person Specification

	
Churchdown Parton Manor Schools’ Federation

Executive Headteacher - Person Specification



	
	Essential
	Desirable

	Qualifications and professional development:

	Qualified Teacher Status
	X
	

	Recent, relevant and successful senior leadership and management experience 
	X
	

	Commitment to personal and staff professional development
	X
	

	NPQH or existing Headteacher
	
	X

	Experience:

	Excellent classroom practitioner
	X
	

	Sound knowledge across the primary range
	X
	

	Active involvement with and understanding of performance data and ability to use this to effectively inform school improvement
	X
	

	Experience of developing and implementing an exciting and engaging curriculum
	X
	

	Detailed knowledge and application of the SEN code of practice
	X
	

	Experience of working with children of diverse social backgrounds and educational capabilities
	X
	

	Familiarity with the Ofsted Self-Evaluation framework
	X
	

	Experience of developing the use of ICT to enhance the learning experience across the curriculum
	X
	

	Experience of mixed age classes

	
	X

	Understanding of financial management and planning
	
	X

	Skills and competencies:

	Desire to build upon the excellent achievements of the school and with the vision, enthusiasm and drive to continue to take the school forward
	X
	

	Excellent communication skills and the proven ability to communicate effectively with all the stakeholders of the school
	X
	

	Proven ability to motivate all members of our school community
	X
	

	Commitment to inclusion and to developing the whole child
	X
	

	Ability to lead by example with excellent organisation and management skills
	X
	

	Ability to support and manage the continual professional development (CPD) of a skilled and talented staff
	X
	

	Displays commitment to the protection of and safeguarding of children and has up to date training and knowledge of relevant legislation
	X
	

	Personal Qualities:
	
	

	Calm, authoritative and approachable with a visible presence around the school
	X
	

	Fully supportive of the existing aims and ethos of the school
	X
	

	The skills to promote the school and enhance its position in the community
	X
	

	Dynamic, dedicated and inspirational leader who promotes high standards of pupil behaviour and achievement
	X
	

	Promotes an active and healthy lifestyle
	
	X


Application Process:
The closing date for receipt of applicatiosn is Friday 2nd May 2025 at midday.

Applications to be returned by email to: Wendy Gallagher, Governor Services, Gloucestershire County Council - Email: governor.services@gloucestershire.gov.uk 

Shortlisting will take place on Thursday 8th May 2025.

Further details of the interview procedure will be provided to shortlisted candidates in due course.

Safeguarding
Safeguarding Policy and Safer Recruitment Policy
Recruitment of ex-offenders 
School meets the requirements for exemption from the Rehabilitation of Offenders Act 1974.  
This means that, where a role involves regulated activity, applicants are required to disclose relevant convictions and cautions (excluding exemptions – see section 2) if shortlisted for employment in our schools.  
Roles involving regulated activity will also be subject to an enhanced Disclosure and Barring Service (DBS) check with barred list check.  

Having a criminal record will not necessarily bar you from working at our school. The success of your application will depend on your suitability for the job, the nature of the role, and the circumstances and background of any offences. 
We are committed to: 

· Our duty to safeguard children under: 
· Keeping Children Safe in Education 
· The DBS code of practice 
· The fair treatment of all applicants and equality of opportunity  
[image: image6.emf]
Someone who is approachable, empathetic, professional and fair and who appreciates the value of all staff, whether in front of classes or behind the scenes.





behind the scenes.


Someone who is approachable, empathetic, professional and fair and who appreciates the value of all staff, whether in front of classes or behind the scenes.








They need someone who is supportive of their wellbeing and understands their workload. In particular the staff who work in our own, home-grown alternative provision need a high level of understanding and support.





behind the scenes.


Someone who is approachable, empathetic, professional and fair and who appreciates the value of all staff, whether in front of classes or behind the scenes.








They, of course need someone who has presence, manages behaviour well


and is a good communicator.


.





behind the scenes.


Someone who is approachable, empathetic, professional and fair and who appreciates the value of all staff, whether in front of classes or behind the scenes.








Clever





Happy and patient





Respectful of people from different countries








Kind, smiley, caring, friendly





Is a good talker and can use some sign language








Playful, fun and not grumpy








Loyal, supportive and honest








Looks smart when they should be.








Explains in a way to help you understand








Understand our rules and Gems





Tells you off in a nice way and still be your friend











