Job Description
Executive Headteacher
	Responsible to
	CEO and Chair of Longsight Local Governing Committee

	Salary
	Leadership Scale 

	Hours per week 
	Teachers T&C

	Annual Leave per annum
	Teachers T&C

	Main base 
	Longsight Community Primary School, working in partnership with Unity Community Primary School

	Contract
	Permanent.  
Secondment opportunities considered 

	Level of DBS check
	Enhanced



	Main aims of the post

	To be responsible for the operational and strategic development of Longsight Community Primary (LCP).  You will work with an established and experienced senior leadership team, continuing to foster a positive teaching and learning environment that empowers both staff and pupils to achieve their potential. 
You will ensure LCP works in partnership with the local community, is sensitive to their needs, ensuring a range of activities and opportunities are available to all.  
Working across Big Life Schools Trust, you will be an inspirational leader with the ability to drive improvements in teaching, learning and curriculum, supporting colleagues to improve practice to maximise progress and attainment for all pupils.  



	Main duties of the post

	1. To fulfil the requirements and duties set out in the School Teachers Pay and Conditions Document (STPCD) relating to the role of a Headteacher.

	2. Work closely with the LCP Governing committee to lead the development and delivery of the school to ensure children achieve the best outcomes.

	3. Work towards the School and Trust vision, adopting the Trust values to lead an effective leadership team, appointing and managing staff, ensuring effective and robust CPD, 121 supervision and annual appraisal are in place to foster continuous learning and improvement.  

	4. Managing the budget to ensure resources are deployed effectively across all areas of school to ensure we operate at the highest standards. 

	5. To ensure standards of behaviour are embedded and the values of the group upheld

	6. To create a culture which ensures seamless services are provided for families and children using the Longsight Hub.

	7. To support the implementation of initiatives which improve the physical and emotional wellbeing of children and families

	8. To ensure that appropriate arrangements are made to meet the support needs of all children, including children in care, and with SEND

	9. Responsible for effective contract management, ensuring targets are met and contracts delivered to the highest standard

	10. Ensure the delivery of high-quality education using robust data and analysis, including implementation of performance monitoring and evaluation of provision, through completion of a thorough self-evaluation (SEF) and School improvement Plan (SIP) 

	11. To maximise opportunities for parents and families to be involved in their child’s education and access to appropriate services available locally via the Longsight hub.

	12. Ensure we provide a safe environment for staff, volunteers, children and families by ensuring the highest standards of Safeguarding, Health and Safety and Information Governance through compliance with the group policies and procedures and statutory requirements.

	13. Work with pastoral team to ensure that attendance approaches are robust, supporting the school to achieve in line with national standards. 

	14. Contribute to the development of the school building and its site, to ensure it meets the changing needs of children and the local community.

	15. Support schools in the Trust to identify areas of development, modelling best practice and supporting leaders at all levels via a coaching approach, to improve the quality and sustainability of teaching and learning practice.

	16. Work with leaders across the Trust to ensure curriculum delivery enhances opportunities for all and is adapted in line with national policy. 

	17. Work closely with the Chair of the local governing committee and all governors to ensure active participation, providing accountability to support the school improvement journey. 

	18. As Designated Safeguarding Lead you will promote and safeguard the welfare of all children, young people and adults within the school, ensuring all associated policies are adhered to and the school continues to ensure effective systems and processes are in place to report, monitor and address incidents and concerns. 

	19. Promote equality of opportunity for all children and families, respecting the diversity and ensuring all members of the school community feel safe, valued and welcome. 

	20. Act as an ambassador for the Big Life group, and Longsight Hub, always promoting its work and its clients




	General work related expectations

	1. To work within the Big Life group values and mission

	2. To work in accordance with all policies and procedures of the Big Life group

	3. To identify and attend training as required

	4. To work in accordance with all relevant legislation

	5. To undergo regular supervision and an annual appraisal

	6. To undertake all other duties as required, appropriate to the post.
















Person Specification
Executive Headteacher 
The successful candidate must be able to demonstrate that they meet all of the following points below.
Key – Method of Assessment;    A = Application form; I = Interview; T= Test; P= Presentation	
	Area
	Method of assessment

	1.Experience
	

	a) Experience of being a successful Headteacher and leading a school through a positive Ofsted inspection. 
	A/I/P

	b) Experience of working in diverse communities
	A/I

	c) Experience of setting high standards and driving improvement through leadership, team working and establishing effective monitoring and corrective processes
	A/I

	d) Experience of working across multiple sites. 
	A/I

	e) Experience of creating effective teams and developing people
	A/I

	f) Experience of managing change effectively. 
	A/I

	g) Experience of or understanding of how to manage a whole school budget and deploy resources effectively.  
	A/I

	2.Skills
	

	a) Inspirational leadership and management skills, coaching and involving others to support professional development. 
	A/I/P

	b) Ability to work well in partnership with parents, local communities and other stakeholders, and to network and influence others
	A/I/P

	c) Ability to set and maintain high standards and hold others to account
	A/I

	d) Ability to lead in an ever-changing environment
	A/I

	e) Able to strategically lead, organise and motivate staff 
	A/I

	f) High level organisational and time management skills with a strong analytical approach
	A/I

	g) Ability to consider sensitively the importance and need of school and the community. 
	A/I

	h) Skilful communicator at all levels 
	A/I/P

	3.Knowledge 
	

	a) Knowledge of statutory responsibilities of a Headteacher
	A/I

	b) Knowledge of assessment, data, target setting to inform development of teaching and learning practice 
	A/I

	c) Understanding of how to implement and maintain procedures to ensure excellent behaviour management in a school setting with the engagement of all stakeholders. 
	A/I

	4. Education – qualifications required for this post
	

	a. NPQH is essential.
	A/I

	b. NPQEL is desirable 
	A/I

	5. Personal
	

	a. Has a positive and enthusiastic approach towards all aspects of school life. Personal resilience and flexible attitude 
	A/I

	b. Displays integrity, commitment, enthusiasm and resilience to succeed.  
	A/I

	c. Ability to relate to children regardless of background, or experiences to motivate and provide opportunities for them to exceed. 
	A/I

	d. Commitment to the values and vision of Big Life Schools and The Big Life Group.
	A/I

	e. Commitment to personal development and willingness to regularly update skills and experience
	A/I





