
 
 
 
 

Class Teacher: Job Description 

 

Title and 
Grade of Post 

Class Teacher 
MPS and UPS 

Status of 
Post 

Class Teacher to include responsibility for a subject as specified. This is not applicable 

as NQT. 
TLRs can be awarded on an annual basis for additional specific responsibilities. 

Job Purpose • To carry out the duties of a school teacher as set out in the current School Teachers’ 

Pay and Conditions document and subject to any amendments due to Government 

legislation. This includes any duties as may be reasonably directed by the 
Headteacher. 

• To uphold the schools policies and practices which underpin effective practice and 

the raising of standards 

• To demonstrate highly effective inclusive practice with particular reference to 

pupils with special needs and English as an additional language 

• To take responsibility for a class as directed by the Headteacher. 
 

Reporting to  The post holder is responsible to the Headteacher and SLT of the school. 

Main duties and responsibilities 
• To create and manage a supportive, purposeful and stimulating learning environment which is 

conducive to children’s learning 

• To provide displays that give colour, interest and information to support learning 

• To plan and prepare lessons to deliver the National Curriculum ensuring breadth and balance in all 

subjects delivered. 

• To identify clear teaching objectives and learning outcomes, with appropriate challenge and high 

expectations 

• To maintain positive behaviour and discipline among the pupils, safeguarding their health and safety 
and creating a productive learning environment 

• To organise and manage groups or individuals ensuring differentiation of learning needs, reflecting 

all abilities 

• To plan opportunities to develop the social, emotional and cultural aspects of pupil’s learning 

• To comply with the school system for monitoring, assessment, record keeping and reporting of 

children’s progress 

• To support in the preparation of appropriate records for pupil transfer 

• To ensure effective use of support staff within the classroom and to direct and manage them 
appropriately. 

• To ensure school policies are reflected in daily practice and support the Headteacher in maintaining 

the ethos of the school 

• To communicate and consult with parents over all aspects of their children’s education – academic, 

social and emotional. 

• To take an active part in meetings to discuss and plan the work of classes within the phase in 
accordance with NC or LEA guidelines 

• To liaise with outside agencies when required to do so 

• To continue professional development and take an active part in training based on needs and maintain 

a professional portfolio of training undertaken 

• Participate in the school’s Performance Management process 

• Contribute to the coordination and development of a subject or an area of the curriculum.  
(See Particular duties and responsibilities) 
 

 Primary School 



 

Safeguarding Children 

• The Willows Primary School is committed to safeguarding and promoting the welfare of children and 

young people and expects all staff and volunteers to share this commitment.  
 

• All staff are expected to have read the latest version of Keeping Children Safe in Education.  

 

• All staff appointed to the school will require an enhanced DBS clearance. 

 

 
 
The duties may be varied to meet the changing demands of the school at the reasonable 
direction of the headteacher 
 
 
Signed__________________________________ (Class teacher) 
 
Date_____________________________________ 
 
 
 
Signed__________________________________ (Headteacher) 
 
Date_____________________________________ 
 
 

 

   
The Willows Primary School is an Orwell Multi Academy Trust Academy. The registered office of Orwell 
Multi Academy Trust is Halifax Primary School, Prince of Wales Drive, Ipswich, IP2 8PY. Registered in 
England & Wales, Company No.10650092.   

Particular duties and responsibilities 

• To be responsible for developing, monitoring and reviewing the whole school approach to planning, 
teaching and learning of specified subject 

• To ensure that the subject is implemented across the school 

• To maintain personal expertise and an awareness of curriculum developments to lead and support best 

practice across the school. 

• To provide an annual subject development plan in consultation with the Curriculum Deputy and 

therefore contribute to the School Improvement Plan. 

• Undertake reviews of curriculum planning and evaluate work in subject planners 

• Advise and assist SLT in the preparation of reports to Stakeholders relevant to specified subject 

• To be responsible for the subject budget adhering to the principle of best value to ensure spending 

limits are not exceeded 

• Maintain existing resources and ensure colleagues are familiar with them. Also explore opportunities 
to incorporate or develop new resources 

• To act as a role model of good classroom practice for others and support them with effective delivery 

of specified subject. 

• Monitor and evaluate the quality of teaching and learning in specified subject to identify areas for 

improvement 

• Lead colleagues in planning and lesson practice and evaluation of teaching and learning to raise 
standards 

• To provide guidance for colleagues in marking, assessment for learning and age related standards of 

attainment 

• Liaise with the Curriculum Deputy regarding curriculum provision and the professional development 

of colleagues to ensure quality first provision of specified subject 

• Ensure effective record keeping by all teachers to facilitate the monitoring of pupil progress 

• To provide SLT with relevant performance and standards information as appropriate 
 


