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Langdale Free School 

Application Form 

Please use black ink or typescript.

Position applied for:
     
Post reference number:
     
1. Personal details

Surname/Family Name:      
Title:      
Forename/s:      
Previous names/surnames/family names:      
Address:      
Postcode:      
Home telephone number:      


Mobile telephone number:      
Email:      
Work telephone number:      
May we call you at work?  FORMCHECKBOX 
 YES    FORMCHECKBOX 
 NO

National Insurance Number:      
Please give dates/times when you will NOT be available for interview e.g. holidays.

     
Please give details of any pension scheme to which you belong.

     
2. Current or most recent employment

Please give details of your present or most recent employment.

Job title:      


From: DD/MM/YY
To: DD/MM/YY
Notice required:      
Current salary and grade:     
Employer’s name and address:      
Telephone number:      
Brief description of current duties and responsibilities:

     
Reason for leaving (if applicable):

     
3. Employment history 

Please list below your employment history starting with the most recent. Include details of voluntary work, employment on a temporary contract or via an employment agency. You must account for all your time since leaving school and give details of any gaps in employment below. Please continue on a separate sheet if necessary and attach to your form.

From:
DD/MM/YY
Position:      
To:
DD/MM/YY
Duties:      

Employer’s name and address:      



Telephone number:      
Reason for leaving:      

Salary (on leaving):      
From:
DD/MM/YY
Position:      
To:
DD/MM/YY
Duties:      

Employer’s name and address:      



Telephone number:      
Reason for leaving:      
From:
DD/MM/YY
Position:      
To:
DD/MM/YY
Duties:      

Employer’s name and address:      



Telephone number:      
Reason for leaving:      
From:
DD/MM/YY
Position:      
To:
DD/MM/YY
Duties:      

Employer’s name and address:      



Telephone number:      
Reason for leaving:      
From:
DD/MM/YY
Position:      
To:
DD/MM/YY
Duties:      

Employer’s name and address:      



Telephone number:      
Reason for leaving:      
Periods of Non-Employment

Please indicate nature/reasons for any periods of non-employment including relevant dates (DD/MM/YY)

     
4. Education, training and qualifications

Starting with the most recent, please provide accurate details, dates and grades for the educational establishments and qualifications relevant to the job you are applying for, and include any listed in the person specification. Please note that shortlisted applicants may be required to bring to the interview or selection process the original certificates of all qualifications listed. Alternatively, you will be asked to provide them if a conditional offer is made to you. (Please continue on a separate sheet if necessary and attach it to your form).
Name of School,
Name of
Date taken/
Qualification level/

College/University
Course/Studies
to be taken
grade obtained

     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
     
     
DD/MM/YY to DD/MM/YY
     
5. Membership of professional bodies/professional qualifications

Please provide details of any relevant memberships and qualifications.


Qualification




of membership
Membership
Date
Gained by
Still

Name of body
(class/grade)
number
obtained
examination?
Current?

     
     
     
DD/MM/YY
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

     
     
     
DD/MM/YY
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

     
     
     
DD/MM/YY
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

     
     
     
DD/MM/YY
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

     
     
     
DD/MM/YY
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N
 FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

I understand that I must provide original evidence of all qualifications listed above.  FORMCHECKBOX 
 (Please tick) 

6. Further information on knowledge, skills, abilities and experience

Please use this space, with separate sheets attached as necessary, to tell us how you meet the job requirements that are listed in the person specification. 

You must address ALL the items in the list to enable us to assess your suitability to be shortlisted and put forward for the selection process 

You must supply evidence of your strengths and give clear, relevant examples of your experience, skills and knowledge when addressing each requirement. Your evidence may include skills and experience gained in employment, voluntary work, community or leisure activities. Please limit your supporting statement to two pages.
Do not attach a CV as it will not be considered

     
7. Referees

Please provide full details of two referees: one must be your present or most recent employer and the other should be a previous employer. If you have not been in paid employment please give the name of the head of education or training establishment that you attended and / or the manager of a voluntary group for whom you have worked. 

Please note: The School reserves the right to seek a reference from any previous employer / school / college or university and take up more than two references.

We may wish to take up references prior to interview.
If you are shortlisted:

May we contact your first referee prior to interview?

 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

May we contact your second referee prior to interview?
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Name of referee:      
Job title:      
Organisation:      
Address:      
Date of employment/study. From: DD/MM/YY
To: DD/MM/YY


Relationship with referee (e.g. line manager):      
Telephone number:      


Email:      
Name of referee:      
Job title:      
Organisation:      
Address:      
Date of employment/study from: DD/MM/YY
To: DD/MM/YY


Relationship with referee (e.g. line manager):      
Telephone number:      


Email:      
Other information

Equal opportunities

Langdale Free School is an equal opportunity employer. Its policy is to ensure that no job applicant or employee receives less favourable treatment because of race, colour or nationality, gender, sexual orientation, marital status, age, religion or disability, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable. Selection criteria and procedures are frequently reviewed to ensure that individuals are selected on the basis of their individual and relevant merits and abilities. All employees are given equal opportunities and, where appropriate, special training to progress within the School.

	Working in the UK

	
	Yes / No – please delete as appropriate

	Do you have any restrictions on taking up employment in the UK?
	Yes / No

	If you have answered yes, please answer the following two questions:

	1. Do you require a work visa to be employed in this country?
	Yes / No

	2.  If you possess a work visa please give details:
	

	Reasonable adjustments
	

	Do you have any disability that may require reasonable adjustments to be    made during the selection process? If yes, please give details below:
	Yes / No

	Conflict of interest

	Do you have any connection with Langdale Free School? 
If yes, please provide brief details below:
	Yes / No


Safer recruitment and the requirement for enhanced Disclosure and Barring checks

We are a “registered body” under the Police Act 1997 because employment there involves access to children under the age of eighteen. This post will require an enhanced DBS check from the Disclosure and Barring Service (formerly Criminal Records Bureau) and a check against the Children’s Barred List before an offer of employment. You will need to apply for a new disclosure, even if you already hold one.

If you have lived or worked abroad for a period of three months or more during the past five years you will also need to provide appropriate paperwork, such as a police certificate of good conduct, from the countries you have lived in.

	Additional Identification

	DfE Number (if applicable):

Do you hold a valid current driving licence?

	Disclosure and barring checks
	Yes / No – please delete as appropriate

	Have you ever been convicted of a criminal act?

(This employment is not covered by the Rehabilitation of Offenders Act 1974 and all convictions, cautions and binding-over orders must be disclosed)
	Yes / No

	Is there any reason why you may not be suitable to work with children or vulnerable adults? If yes, please explain:
	Yes / No

	Have there been any Child Protection concerns/investigations about you in the past? If yes, please explain:
	Yes / No

	Have you lived abroad for a period of three months or longer within the last five years? If yes, please give dates and country/countries and be aware that you will need to provide a Police Certificate of Good Conduct from the country/countries.
	Yes / No


Declarations

I confirm that this information is, to the best of my knowledge, true and complete.

· I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and binding-over orders, including those regarded as ‘spent’ must be declared. I have not been disqualified from working with children, am not named on the Children’s Barred List, am not subject to any sanctions imposed by a regulatory body (e.g. The National College of Teaching and Leadership) and either I have no convictions, cautions or binding-over orders or I have attached details of any of these in a sealed envelope marked “confidential – not to be opened until the short-list stage if applicable”.

· I understand that, if successful, I shall be subject to enhanced clearance through the Disclosure and Barring Service (DBS), and be checked against the Children’s Barred List.

· In addition to taking up references, the School may undertake an internet search of social media.

· I understand that the School are authorised to obtain references and may approach my nominated referees as indicated above for information to verify particular experience or qualifications.

· I understand that if I am currently working with children on either a paid or voluntary basis, my current employer will be asked about disciplinary offences relating to children, including anywhere the penalty is time expired (that is where a warning could no longer be taken into account in any new disciplinary hearing, for example); also whether I have been the subject of any child protection concerns and, if so, the outcome of any enquiry or disciplinary procedure. If I am not currently working with children, then I understand that a previous employer where I worked with children will be asked about those issues.
· I understand that providing false information is an offence and could result in my application being rejected, or in summary dismissal if I have been appointed; also in possible referral to the police.
· I agree that the organisation may use the information contained on this form for the purpose of processing my job application and for any other legitimate purpose of the business.

· I understand that any offer of employment made by the School will be conditional on receipt of satisfactory references and safeguarding checks.

Signed:
Signature of Applicant:


Date:

Please note: if you are completing this application electronically, you will be asked to sign the form if you are invited to an interview.

