
 

 

 
Post title Class Teacher  

Job purpose The Class Teacher will: 

• Implement and deliver an appropriately broad, balanced, relevant and 
differentiated curriculum for pupils and support a designated curriculum 
area as appropriate.   

• Monitor and support the overall progress and development of all pupil 
groups. 

• Facilitate and encourage a learning experience which provides pupils 
with the opportunity to achieve their individual potential. 

• Contribute to raising standards of pupil attainment. 

• Share and support the school’s responsibility to provide and monitor 
opportunities for personal growth end enjoyment. 

• Maintain the positive ethos and core values of the school, both inside 
and outside the classroom. 

• Contribute to constructive team-building amongst teaching and non-
teaching staff, parents and governors. 

 

To whom the 
postholder 
reports to 

The postholder is responsible to: 

• The Headteacher. 

• The Deputy Head in respect of curriculum, phase and pastoral 
matters. 

The postholder is also expected to interact on a professional level with 
colleagues in order to promote a mutual understanding of the school 
curriculum with the aim of improving teaching and learning across the 
school. 
 

Duties and 
responsibilities 
of a Class 
Teacher 

The Class Teacher will: 

• Assist in the development of appropriate syllabuses, resources, 
schemes of work, marking policies and teaching strategies in the Key 
Stage. 

• Contribute to the achievement of the school’s development plan and 
its implementation. 

• Implement agreed school policies and guidelines. 

• Plan and prepare lessons based on accurate assessment for learning 
which meets the needs of all pupils, through differentiation of tasks. 

• Ensure work is regularly marked so pupils know how well they have 
done and what they need to do next to improve. 

• Ensure all pupils make good progress through high expectations and 
accurate use of assessment which informs target setting. 

• Support initiatives decided by the Headteacher and staff. 

• Contribute to the whole school’s planning activities. 

• Keep appropriate and efficient records, integrating formative and 
summative assessment into weekly and termly planning. 

• Provide a stimulating classroom environment, where resources can be 
accessed appropriately by all pupils. 

• Report to parents on the development, progress and attainment of 
pupils. 

• Maintain good order and discipline amongst pupils, in accordance with 
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the school’s behaviour policy. 

• Participate in meetings which relate to the school’s management, 
curriculum, administration or organisation. 

• Communicate and co-operate with specialists from outside agencies. 

• Lead, organise and direct support staff within the classroom. 

• Participate in the performance management system for the appraisal 
of their own performance, or that of other teachers. 

• Be a ‘visible’ leader, attending events and meetings out of school 
time, where appropriate such as Year Group Meetings, Network 
meetings with other co-ordinators, Parent Staff Association events 
(discos, summer fayre, family events). 

• Lead a lunchtime or afterschool club for a minimum of a half term, 
each year. 

• Lead or participate in educational visits or residential visits. 
 

Duties and 
responsibilities 
specific to the 
post 

Curriculum Co-ordinator Responsibilities (unless an ECT): 

• Develop own expertise in an agreed subject area. 

• Keep abreast of the subject area through research, CPD etc. 

• Act as a consultant to other staff, including the Headteacher. 

• Produce in consultation with colleagues written policies and guidance; 
and lead staff in the discussion of policy and guidance. 

• Coach colleagues to ensure good practice in the subject area. 

• Monitor and assist in the evaluation of the delivery of the subject area 
across the school. 

• Oversee the effective use of curriculum resources in the subject area. 

• Ensure ‘Best Value’ in the procurement of curriculum resources in the 
subject area. 

• Ensure legal compliance with statutory curriculum guidance in the 
agreed subject area. 

• Network and liaise with colleagues in other schools to ensure equity 
and continuity in the subject area. 

 

Generic duties 
and 
responsibilities  

To work within the framework of national legislation and in accordance 
with the provisions of the latest School Teachers Pay and Conditions 
Document.  In addition, the post is subject to compliance with: 
 

• School Schemes of Work, policies and guidelines on the curriculum 
and school organisation. 

• County policies. 

• National Teacher Standards  

• The Conditions of Service for School Teachers in England and Wales 
and with locally agreed conditions of employment. 

• Common core of skills and knowledge for the children’s workforce. 

• All teachers have a responsibility for providing and safeguarding the 
welfare of children and young persons s/he is responsible for or 
comes into contact with. 

 
The duties and responsibilities detailed within this job description 
should be supplemented by those accountabilities, roles and 
responsibilities common to all classroom teachers, as set out within 
the School Teachers Pay and Conditions Document. 
 

 


