



WESTMINSTER NURSERY SCHOOL
	JOB DESCRIPTION
	

	
	

	JOB TITLE
	EYFS LEAD TEACHER

	
	

	ADDITIONAL

RESPONSIBILITIES
	SENCO/ASSESSMENT
FAMILY LEARNING / PARENTING CO-ORDINATOR
HEALTH & SAFETY

	
	

	SALARY SCALE
	MPS 1-6/UPS (dependent on experience)

	
	

	ADDITIONAL SALARY OR ALLOWANCES
	

	
	

	POST HOLDER
	

	
	

	JOB PURPOSE
	The education, welfare and well-being of all pupils within the school, in accordance with the requirements of conditions contained within the School Teachers’ Pay and Conditions Document, having due regard to the requirements of the Early Years Foundation Stage Curriculum, the aims, objects and schemes of work of the school, and any policies of the Governing Body.  
To lead the staff in the team to achieve high quality teaching, effective use of resources and the highest standards of learning and achievement for all pupils.

To promote the vision, culture and ethos of the school.
To undertake any management tasks necessary during any absence of the Headteacher from the school.

	
	

	KEY RESPONSIBILITIES 
	

	
	

	Teaching and Learning
	· Lead the outstanding EYFS provision.
· To provide an excellent role model for pupils and for staff by classroom practice that sets a standard for other teachers to emulate.
· To lead staff in planning for the long, medium and short term based on the knowledge of an appropriate EYFS curriculum and to meet the needs of individuals and groups of children at the school and raise standards.
· Monitor and evaluate teaching and learning activities.

· Identify and teach skills to begin to develop independent learning for all pupils.  
· Identify and adopt effective teaching approaches to meet the needs of all pupils.                                                                        



	
	

	Leadership and Management
	To undertake any management tasks necessary during any absence of the Head teacher from the school. 
· To contribute to appraisal and monitoring of support staff.
· To lead and manage teachers and support staff as needed.
· To enable all staff to achieve expertise in planning and teaching through example, support and by leading or providing high quality professional development opportunities.
· To organise materials for and coordinate assessment.
· To liaise closely with support staff and other professionals so they are able to make a significant contribution to teaching and learning in the phase

	
	

	Assessment, Recording and Reporting
	To gather information on children’s learning, summarise information to track progress and use to support children by providing learning opportunities which are appropriate for each child’s developmental stage.
· Ensure that planning, assessment, target setting, recording and reporting systems are implemented in line with school polices.

· To monitor standards within the phase analysing data from school tracking systems, and to use this information to action required support – including setting targets for continuous improvement.

	
	

	Standards and Quality Assurance
	Demonstrate high expectations of children and staff and show a commitment to working as part of a small, dedicated team to ensure our children continue to achieve outstandingly well in all areas of their learning.
· To safeguard the health and safety of self and others in accordance with the schools health and safety policy.

· To understand decision making and policy development across the school as necessary.

· Lead the team in ensuring effective communication with parents/carers, Headteacher, governors, and wider school community.

· Contribute to and provide evidence for the SEF

· Contribute to and enhance areas of the school development plan

	
	

	SENCO
	To ensure that all children with special needs are being helped appropriately, ensuring liaison with parents and other professionals. Making sure all written records are completed and appropriate Individual Plans are in place. To take part in any SEND meetings held with multi agency attendance.  Act in a professional and ethical manner with due regard to confidentiality, data protection and human rights. 



	
	

	Family Learning & Parenting
	Facilitate ‘Stay & Play’ and Parenting courses working in partnership with Cheshire East.
Foster excellent relationships with parents and the local community.




WESTMINSTER NURSERY SCHOOL

	RELATIONSHIPS
	

	
	

	To whom responsible
	

	
	

	For whom responsible
	

	
	

	Contact with parents
	

	
	

	Contact with the LEA
	

	
	

	Contact with other schools
	

	
	

	Contact with other agencies
	

	
	

	Contact with the public
	

	
	

	Other responsibilities
	

	
	

	The post holder will be expected to carry out all duties in the context of and in compliance with the schools equal opportunities policy.

This job description has been personalised in conjunction with the post holder.  It will be reviewed as necessary if any of the main characteristics of the post change, salary or allowances change, if the post is reviewed for any reason or as part of the regular three year cycle of post and job description reviews at the school.


	SIGNATURES
	
	
	
	
	

	
	
	
	
	
	

	
	PRINT NAME
	
	SIGNATURE
	
	DATE

	
	
	
	
	
	

	POST HOLDER
	
	
	
	
	

	
	
	
	
	
	

	HEADTEACHER
	
	
	
	
	

	
	
	
	
	
	

	CHAIR OF GOVERNORS
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Westminster Nursery School




	


