Job Description
	Post Title 
	EYFS Lead

	School / Organisation 
	Whitefield Primary School

	Location 
	Liverpool

	Grade 
	UPS1-3 + TLR    +SEND if SENCo qualification

	Contract Type 
	Permanent 

	Preferred Start Date 
	Sept 2026



	MAIN PURPOSES OF THE JOB

	We are looking for an inspirational EYFS leader, who will have an impact on the outcomes for our children through securing outstanding learning across the phase. 
Key Purpose 
· Lead across EYFS to make sure that safeguarding, attendance, inclusion and teaching and learning meet the needs of the children. 
· To support, hold accountable, develop, and lead the EYFS team. Ensure effective use of resources and high standards of learning and achievement for all children in the EYFS.
· Maintain the positive ethos and core values of the school
· Make a significant contribution to the strategic development and direction of the school as part of the senior leadership team.



	RESPONSIBILITIES OF THE JOB

	Strategic Direction and Development of EYFS
·  Maintain the school’s ethos and provide educational vision and direction which secures outstanding teaching and learning.  This will lead to outstanding outcomes for children in Early Years 
· Be able to effectively evaluate EYFS and plan for strategic development. 
· Continue a culture of safeguarding and ensure all staff in the EYFS are working in accordance with safeguarding legislation 
· Lead and manage the creation and implementation of an EYFS strategic plan which identifies priorities and targets for ensuring children achieve high standards and make progress, and securing school improvement. 
· Work in partnership with parents and carers in providing a high quality educational experience for all children and report to parents on the development, progress and attainment of their children.
· Establish and maintain good relationships with colleagues, working as part of a team in all aspects of school development. 
· Contribute to wider local and national EYFS networks

Teaching and Learning
·  Implement agreed school policies and guidelines. 
· Plan appropriately to meet the needs of all children, having the highest expectation of every child and believing that every learner has unlimited potential for development. 
· Plan and deliver the curriculum within the framework of present school policies and procedures
· Set clear targets, based on prior attainment, for children’s learning. 
· Create an environment which will encourage the development of all aspects of children’s learning. 
· Monitor children’s progress, keep records, and evaluate attainment 
· Understand the needs of all children, including those with EHCPs or emerging needs and work with the wider SEN team to implement targeted support as needed.
· Communicate and work effectively with outside agencies. 
· Lead, organise, and direct support staff within the classroom. 
· Monitor, evaluate and review the effects of policies, priorities and targets of the school in practice, and take action as necessary. 
· To contribute to the School Evaluation Form 
· Use information and data to form annual strategic development plans
Relationship with Parents/Carer and the Wider Community 
· To support families with the induction and well-being of their child when they arrive in Early Years. 
· Ensure parents are well-informed about their child’s attainment and progress. 
· To develop an effective partnership with parents/carers and help them to understand how they can support their child’s learning and personal development. 
· Involve parents/carers in the learning process 
· Develop effective relationships with the community; make meaningful connections with feeder childcare providers and their parents/carers 
Managing and Developing Staff 
· Lead professional development of staff 
· Support the provision of high-quality professional development by methods such as coaching, drawing on other sources of expertise where appropriate. 
· Mentor trainee and newly qualified teachers and support the induction of any new staff in EYFS.

Managing Resources 
· Manage, monitor and review the range, quality, and quantity of all available resources in order to improve achievements, ensure efficiency, and secure value for money. 
Managing Own Performance and Development 
· Participate in arrangements for performance management and take responsibility for own professional development.
· Prioritise and manage own time effectively. 
Financial and Budgetary Management
· Manage the allocated budget for the EYFS phase, including the procurement of resources and equipment.
· Ensure the efficient and effective use of all financial resources to secure value for money and support high-quality provision.
· Monitor and track EYFS expenditure in line with school financial procedures.
Specific Statutory and External Compliance
· Ensure the EYFS provision is compliant with all aspects of the Early Years Foundation Stage (EYFS) Statutory Framework.
· Take a lead role in preparing the EYFS phase for external review and inspection, specifically Ofsted.
· Maintain accurate and up-to-date records to meet statutory requirements and school policies.
Health and Safety
· Be responsible for the day-to-day health, safety, and welfare of all children and staff within the EYFS setting.
· Regularly monitor and evaluate the safety of the physical environment, equipment, and resources.
· Ensure all staff are trained and adhere to the school’s health and safety policies and procedures.




	PERSON SPECIFICATION

	Criteria 
	Requirement

	
	Essential 
	Desirable

	1. 
	Qualified to Bachelor or higher degree level in a relevant subject. 
	X
	

	2. 
	QTS Qualified 
	X
	

	3. 
	Significant early years  teaching experience demonstrating high standards of teaching and learning 
	X
	

	4. 
	Passion for early years teaching and learning 
	X
	

	5. 
	A belief in the unique potential of every student 
	X
	

	6. 
	Able to self-start, work independently and collaboratively as part of a team
	X
	

	7. 
	Effective management skills which encourage confidence and creativity alongside high levels of  personal and team organisation
	X
	

	8
	Experience of leading a staff team
	
	X

	9. 
	Commitment to the safeguarding and welfare of all children and young people 
	X
	

	10. 
	Clear vision and understanding of how to implement and sustain a high quality  of teaching and learning
	X
	

	11. 
	Up to date on national changes to the educational landscape; 
	X
	

	12. 
	Excellent organisational skills and ability to delegate 
	X
	

	13. 
	Excellent skills in the use and application of technology 
	X
	

	14. 
	Ability to use data to analyse 
	X
	

	15
	SENCo qualification 
	
	X

	16
	Experience as a safeguarding lead
	
	X




