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St. Leonard’s Primary School
Job Description for EYFS LEAD
Job Title: EYFS Lead
Responsible to: Headteacher and Governors
Job Purpose: To strategically lead and manage EYFS to ensure high standards

Responsible for: Nursery and Reception 

This appointment is subject to the current conditions of employment contained in the School Teachers' Pay and Conditions Document, the Education Act 2011, the required standards for Qualified Teacher Status, other current educational legislation and the school's articles of government.

This job description may be amended at any time following discussion between the head teacher and member of staff, and will be reviewed annually.

IN ADDITION TO THE REQUIREMENTS OF A CLASS TEACHER, AREAS OF RESPONSIBILITY AND KEY TASKS:

STRATEGIC DIRECTION AND DEVELOPMENT OF KEY STAGE - IN CO-OPERATION WITH, AND UNDER THE DIRECTION OF, THE HEAD TO:

· support the vision, ethos and policies of the school and promote high levels of achievement in the Early Years Foundation Stage;

· support the creation and implementation of the school development plan, especially as it relates to the Early Years Foundation stage and to take responsibility for appropriately delegated aspects of it;

· support all staff in achieving the priorities and targets that the school sets and monitor the progress of those which relate to the Early Years Foundation stage;

· support the evaluation of the effectiveness of the school's policies and developments and analyse their impact on the Early Years Foundation Stage;

· ensure that parents are well informed about the curriculum, targets, children's progress and attainment at the Early Years Foundation stage.

TEACHING AND LEARNING - TO:

· be responsible for the teaching of a the Early Years Foundation Stage settings, developing a stimulating and challenging indoor and outdoor learning environment which secures effective learning and provides high standards of achievement, behaviour and discipline;

· be responsible for the pastoral care of pupils in a class and throughout the Early Years Foundation, promoting self-discipline and good behaviour at all times, in accordance with school policies;

· take responsibility for the development and monitoring of the curriculum provision throughout the Early Years Foundation stage, liaising appropriately with subject co-ordinators, class teachers and previous settings and subsequent key stage or year group managers;

· support the head  in the monitoring of the quality of teaching and children's achievements across the Early Years Foundation Stage, including the analysis of performance data;

· support the head  in developing links with parents of children in the Early Years Foundation stage and managing transition.

LEADING AND MANAGING STAFF - TO:

· support the head teacher in developing positive working relationships with and between all pupils and staff in the Early Years Foundation stage;

· lead groups of staff in developmental activities and evaluate outcomes;

· support the appraisal process as required and use the process to develop personal and professional effectiveness;

· provide support to newly qualified teachers, supply teachers, teachers, nursery nurses and support assistants in the Early Years Foundation stage who may be new to the school.

· ensure that the head teacher. and governors are well informed about policies, plans and priorities for the Early Years Foundation, its success in meeting objectives and targets, and any future development needs.

EFFECTIVE DEPLOYMENT OF STAFF AND RESOURCES - TO:

· support the head teacher in the deployment of staff in the Early Years Foundation Stage, and support those staff in their duties;

· work with the head  in establishing priorities for expenditure for the Early Years Foundation Stage, and in monitoring the effectiveness of spending and usage of resources.

GENERAL – TO:

· take on specific tasks related to the day to day administration and organisation of the school;

· take on any additional responsibilities which might from time to time be determined.

