St Catherine’s Catholic Primary School and Nursery
Early Year Practitioner
Level 2 / Grade D (Unified Rewards)

THE SCHOOL

St Catherine’s Catholic Primary School is a 2 form entry primary with two nursery provisions; a 12 place
nursery for 2 year olds and a 39 place nursery for 3 and 4 year olds.

ROLE PURPOSE

This is a term time only post. To ensure that the schools’ and LA’s systems policies and procedures are
implemented by working as part of a multidisciplinary team to provide positive child-centred learning
opportunities, which meet the requirements of the Early Years Foundation Stage Curriculum.

RESPONSIBILITIES

e To support the planning and implementation of appropriate experiences for individual and
groups of children, in collaboration with colleagues to maximise learning. This includes
contributing to decisions and recommendations about practice, routines and organisation and
space

e To help create a child focussed, enabling learning environment, both indoors and outdoors

e Supervising a group of children, in line with the statutory framework for the Early Years
Foundation Stage

e Attend training as required, as part of your professional development

e Monitor, evaluate and analyse children’s progress, achievements and responses in respect of
learning and development through observation, assessment and planned recording of
achievement with reference to the school’s policies, the Early Years Foundation Stage and
Ofsted regulations. This includes all documents relating to the child

e Foster children’s independence, self-reliance and social skills, as well as physical, intellectual,
emotional and moral development

e Take responsibility within the team for the “key person” role for children as defined by the
EYFS

e Foster effective, positive, supportive relationships with parents and carers, maintaining high
professional standards and boundaries at all times. This includes communicating relevant
information, both informally and formally through consultations, curriculum workshops and
home visits where appropriate

e Undertake the personal care of children as necessary (including the changing of
nappies/soiled clothing for which parental/carer permission has been granted) which may
also require the carrying out of basic medical procedures and/or administering of first aid for
which training will have been provided.



To communicate relevant information to colleagues and to establish and develop constructive
relationships with other agencies/professionals, in liaison with the Senior Leadership Team,
to support progress and achievement of children
To provide a model of best practice in early years education for visiting professionals from
within and beyond the local authority including other authorised agencies
Under the direction of, and in conjunction with the Senior Leadership Team, to support early
years students or volunteers
To implement the schools’ Equal Opportunities policy fully and to work actively to overcome
discrimination and stereotyping, promoting the inclusion and acceptance of all children and
providing an environment that allows for consideration of the children’s ethnic, cultural,
linguistic backgrounds and gender
Maintain a comfortable, safe and stimulating environment which supports and reflects
diversity amongst the children and ensures that all children have equal access to learning &
development opportunities
To support children with additional educational needs by using specialist (curricular/learning)
skills/training/experience that facilitate access to learning activities.
To contribute with reviews, case conferences and CAFS, working in co-operation with other
agencies as appropriate
To take small groups of children out of school to develop their interests in the local and wider
environment in line with school policy and national guidance
To be aware of, comply with and contribute towards, all policies and procedures, reporting all
concerns to an appropriate person, in respect of:
» Safeguarding children’s welfare
> Health, safety and security, including administering first aid to children appropriately
within health and safety guidelines and procedures
» Confidentiality, by treating all information acquired through your employment, both
formally and informally, in strict confidence
> Data protection, by being aware of the council’s responsibilities under the Data
Protection Act 1998 and the General Data Protection Regulations 2018 for the
security, accuracy and relevance of personal data held on such systems and ensure
that all administrative and financial processes comply with this
> Behaviour, by consistently implementing and adhering to the schools policy both on
the premises and when engaged in school/setting activities elsewhere
Support and promote the ethos, aims and values of the school.
Work flexibly to ensure the current ratios across the two nurseries such as during PPA time or
staff absence

SAFEGUARDING, HEALTH AND SAFETY RESPONSIBILITIES

To ensure that they comply with all of the schools’ and LA’s systems, policies and procedures
including safeguarding of children and health and safety, reporting all concerns to the
appropriate person



PROMOTION OF SCHOOL VALUES

To ensure that customer care is maintained to the agreed standards according to the school’s
values. To ensure that a high level of confidentiality is maintained in all aspects of work

FLEXIBILITY

In order to deliver the service effectively, a degree of flexibility is needed and the post-holder
may be required to perform work not specifically referred above. Such duties however, will
fall within scope of the post at the appropriate grade.

This post is subject to an enhanced DBS and medical questionnaire, satisfactory references and
proof of eligibility to work in the UK



Attributes

Essential

Desirable

Qualifications

Minimum of a relevant and
recognised Level 2 EYFS
gualification.

Good level of general education to
at least GCSE level Grace C/5 in
English and Maths or equivalent
Willingness to attend relevant
training

Paediatric First Aid but training
will be offered

Basic food hygiene

Current enhanced DBS
clearance

Experience

Experience of working with children
in the EYFS

Experience of working in
partnership with parents
Experience of implementation of
EYFS

Significant experience and expertise in
supporting and being team member in
an EYFS setting

Knowledge

Good understanding of EYFS
curriculum requirements and their
implementation

Understanding of Equal
Opportunities

Awareness of Health & Safety and
practical hygiene issues

Professional
practice

Able to form excellent relationships
with adults and children

Able to communicate well and
establish firm, fair and consistent
boundaries

Able to keep clear records and
documents

ICT literate

Ability to work as a team

Good organisational skills

Ability, flexibility and willingness to
take on other responsibilities or
duties as deemed necessary

Personal
qualities

A commitment to the right of every
child to education and care of the
highest quality

A belief in the unlimited potential of
every child and adult

Excellent interpersonal skills
Positive and constructive

Seeks solutions to problems

Good listener

Resilient and assertive

Reliable

Ability to maintain a high level of
confidentiality

Can use own initiative




