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TEACHING ASSISTANT   -   JOB SPECIFICATION

	Job Title:        EYFS Teaching Assistant or Nursery Nurse



	Reporting to:     Nursery Teacher / EYFS Leader




	Grade:          Enhance Grade P.6   Teaching Assistant  

                Enhance Grade P.19  Nursery Nurse 



	Contract Terms   Term-Time Only, Permanent Contract (6 months probationary period)  33.75 Hours Per Week


	Pay Range:       Teaching Assistant   0.76 FTE   £14,990   

                Nursery Nurse      0.76 FTE   £19,391  




	Overall Purpose of the Post:

Under the direction and supervision of a teacher or the EYFS leader, to support pupil’s learning and development, to carry out care, interventions and strategies and to provide general support in managing pupils and the classroom.




	Requirements for the post:



	
	Essential
	Desirable

	Qualifications/Training
	· Level 3 Early Education Certificate
	· Nursery Nurse Certificate

· Supporting pupils with additional needs.



	Knowledge
	· Good numeracy/literacy skills
· Working and caring for children

· Effective use of resources

· Ability to relate well with adults and children

· Ability to work as member of a team

· Appropriate knowledge of First Aid


	· Paediatric First Aid Certificate
· Use of Technology e.g. ICT

· Child Protection Issues

· Health & Safety & Security issues

· GDPR issues & regulations

· Understanding of EYFS framework and curriculum

	Experience
	· Energy, enthusiasm and drive

· Ability to work under pressure

· Flexibility

· Attention to detail

· Excellent role model

· Sense of humour

· Willingness to support and contribute to school events both in and out of school time


	


	Key Responsibilities

· To assist with the personal needs of pupils including social, health, physical, hygiene, first aid and welfare matters.

· To assist with the supervision of pupils ensuring their safety and access to learning.

· To prepare the classroom as directed for lessons and to clear afterwards.

· To assist with the display of work.

· To report to the teacher of EYFS Leader any pupil problems or behavioural difficulties in accordance with school policy.

· To report to the teacher or EYFS Leader on pupil progress and achievements in accordance with school policy.

· To assist the teacher or EYFS Leader by contributing as directed to a pupils’ individual behaviour/education plan.

· To provide or gather routine information to or from parents/carers under the direction of the teacher or EYFS Leader.

· To provide general support with learning activities (e.g. literacy, numeracy, phonics and all curriculum work) to enable pupils to understand instructions and to ensure they remain on task.

· To assist with the maintenance of equipment and resources.

· To assist pupils in using resources, e.g. ICT

· To assist with the supervision of pupils outside of lesson time, including before and after school and during lunchtimes.  These duties shall be undertaken within the post holder’s contractual hours.

· To participate in school visits, assisting with activities as required.

· To undertake relevant routine clerical duties.

· To undertake personal care activities where needs of child dictate (following staff protocol).

· Other duties commensurate with the grade of the post as directed by the Headteacher.

The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the has been established on this basis.





	Responsibility for Resources



	Employees (Supervision):

Non



	Financial:

Non



	Physical:

Effective use of learning materials and resources



	Customers & Clients:

The post involves some direct impact on the wellbeing of pupils through undertaking of tasks or duties related to the post



	Working Conditions:

The nature of the post may involve periodic requirements for considerable effort, e.g. lifting of resources and equipment etc.,


	Characteristics of the post:

The ability to occasionally attend meeting as required by the Headteacher of EYFS teacher.

Employees are encouraged to participate in training activities in order to enhance their own personal development.

All employees of a school have a responsibility for promoting and safeguarding the welfare of all children and young people.

The employment checks required are:

· Evidence of entitlement to work in the U.K.
· Evidence of essential qualifications – see page 1 of this job specification
· Two satisfactory references
· Confirmation of medical fitness for employment
· Registration with appropriate bodies (where applicable)
The following employment checks are required for those positions which are based in a school setting or when working with vulnerable young people and adults:

· Evidence of a satisfactory safeguarding check  e.g. an Enhanced DBS Disclosure Certificate




[image: image4.png]‘\e\v Athi@b

?3__3

iy
;.f/

o,
%mg:ou:u

ENHANCE ACADEMY TRUST




[image: image5.jpg]Ofsted

Good
Provider



[image: image6.jpg]




[image: image7.png]Mental Health

First Aider

MHFA England




