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School:		 St. Oswald’s C of E Primary School 

Job Title: 		Early Years Teaching Assistant

Hours: 	37 hrs per week. Term Time Only (holiday hours are available if required)
Hours between 7.30am – 6.00pm to be agreed with the successful candidate
Applications from job shares welcome

Grade: 			NJC Scale - B3 (SCP7-11)

Purpose of the Role: 

Working in school, under the general direction of senior staff, to work as part of the Early Years team to provide a stimulating and effective curriculum, which will enhance children’s emotional, social, physical and intellectual development and, in the out of school hours club, to deliver a high standard of wraparound care which meets the individual needs of the children.

Main Duties: 

· To support the class teacher in providing a broad and balanced Early Years Foundation Stage (EYFS) curriculum that will meet the requirements of relevant National and Local standards, as required.
· To lead the supervision of pre-school children at the school’s out of school hours care club setting (Ozzie’s).
· To establish and deliver on Individual Education Programmes (IEP) and the Early Support Programme for children with Special Educational Needs and disabilities (SEND), as required.
· To assist with the planning of learning activities.
· To set challenging expectations and promote self-esteem and independence.
· To create and maintain a purposeful, orderly and supportive environment, in accordance with lessons plans and assist with the display of children’s work.
· To observe, monitor and maintain written and electronic records to ensure children’s developmental progress.
· To assist the management in liaising with and providing professional advice to, parents/carers; and other professionals involved with the child.
· To support student placements: to prepare and present accurate, concise reports on these to the Manager and/or college tutors, as required.
· To support parents, carers and families in the successful admission and transition of their children, as required.
· To organise and participate in interesting and appropriate educational visits for children and families, observing health and safety policies and making risk assessments, as required.
· To attend relevant meetings as required.
· To maintain client confidentiality.
General Duties:
· To report any injury or accident ensuring that the Health and Safety of the individual is maintained. 
· To understand and operate the policies and procedures for the administration of medication including accurately recording and verifying drug sheets.
· To follow the process for reporting any suspicious or suspected non-accidental injury, complying with School’s Child Protection Procedures in line with Local Safeguarding Children Board Procedures.
· To take responsibility for the securing of the building and resources, if required.
· To assist the management in providing professional support to parents and outside agencies on issues relating to child protection.
· To take responsibility for a group of children during any building evacuation.
· To participate in appraisals, training and development activities as necessary to ensure up to date knowledge and skills.
· To be aware of and comply with policies and procedures relating to child protection and safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To contribute to the overall ethos/work/aims of the school.
· To ensure promotion and support of Equal Opportunities and Health & Safety
· To undertake other duties appropriate to the post as required by the school.






















PERSONAL SPECIFICATION ESSENTIAL REQUIREMENTS: 

Detailed below are the types of skills, experience and knowledge that are required of applicants applying for the post. The ‘Essential Requirements’ indicate the minimum requirements, and applicants lacking these attributes will not be considered for the post.  The points detailed under ‘Desirable Requirements’ are additional attributes to enable the applicant to perform the position more effectively or with little or no training. They are not essential but may be used to distinguish between acceptable candidates.

	
	ESSENTIAL ATTRIBUTES 
	DESIRABLE ATTRIBUTES

	QUALIFICATIONS 
	Minimum of a full and relevant Early Years Childcare Level 3 qualification as defined by the DfE.

GCSE Maths and English at grades A*-C or equivalent (CSE at Grade 1, Key Skills at Level 3, ‘O’ Level Grade A-C) or basic skills Level 2 as part of your childcare qualification.
	

	SKILLS 

	[bookmark: OLE_LINK1]Able to work as part of a team and communicate with a wide range of people individually, in groups and at all appropriate levels.

Able to motivate children through positive role modelling and sustain their interest in play activities.  

Able to listen and accept instructions.

Ability to safeguard children and support them to develop their resilience   

Able to effectively use the Early Years Foundation Stage (EYFS) to lead planning and evaluation of activities to aid children’s learning.

Able to write and oversee the production of reports and plans to support children’s learning, development and wellbeing, to the required standard.  

Able to offer support to children and families in a culturally sensitive, positive and non-judgemental way

Able to work in a partnership with parents/carers to support their children’s learning, development and wellbeing. 

Able to support the development of children with special educational needs and disabilities in an inclusive setting.

An ability to work with staff at all levels, working as part of a team, contributing to team cohesion and liaising with other professionals 

A flexible approach to working hours with the ability to change shift patterns as required.

	

	KNOWLEDGE AND UNDERSTANDING 

	[bookmark: OLE_LINK2]Knowledge and understanding of practice in Safeguarding children and Local Safeguarding Board procedures.

Knowledge and understanding of current legislation, policy and guidance in relation to Early Years Foundation stage (EYFS).

Knowledge of guidance documents which support the development of young children’s learning including the Early Years Foundation Stage Profile.

	A relevant and current Paediatric First Aid or Emergency Paediatric First Aid certificate or a commitment to achieve this within the first 3 months of employment, as required in the EYFS framework.


	EXPERIENCE

	Experience of professional employment in work with young children and families.

Experience of working in partnership with other agencies.

Experience of working in close partnership with parents and carers.

Experience of professional employment in a nursery environment.

Experience of practice related to Child Protection issues.

Experience of supervising others.

Experience of leading practice within a nursery environment.

Experience of leading in planning to organise play experiences for children. 

	

	PROMOTING SCHOOL ETHOS 

	Fully supportive of the aims and ethos of a Church of England Voluntary Aided School
	

	BEHAVIOURAL AND OTHER RELATED CHARACTERISTICS 

	Willing to abide by all School policies and related procedures in the duties of the post.

Commitment to client confidentiality.

Willingness to actively embrace and demonstrate the school’s values and behaviours.

Willing to have a flexible working approach.

Willingness to actively participate in training and development activities to ensure up to date knowledge, skills and continuous professional development.

	



Our school is committed to Safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  The successful candidate will be subject to a Disclosure Barring Service check.

We promote diversity and want a workforce that reflects the population of Leeds.


image1.png




