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TONGE MOOR

PRIMARY ACADEMY




JOB DESCRIPTION FOR EARLY YEARS TEACHING ASSISTANT

JOB TITLE: Teaching Assistant
POST HOLDER:


SALARY/GRADE: £11.44
RESPONSIBLE TO: EYFS Phase Leader.
PURPOSE OF JOB:  To assist teachers in planning, delivery and assessment of pupils.
DUTIES:
A
Supporting the Pupils
1. To aid the children to learn as effectively as possible both in group situations and independently by:

· Clarifying and explaining instructions

· Ensuring children are able to access continuous provision
· Motivating and encouraging children as required

· Supporting children with challenging behaviour where necessary

· Writing up observations and next steps for children

· Supporting the teaching team by contributing in planning meetings
2. To establish supportive relationships with children and engage with their parents.
3. To be responsible for the planning, delivery and assessment of interventions.

B
Supporting the Teachers

1. To Supporting the teaching team by making contributions in planning meetings
2. To administer appropriate assessments and to record progress made by the children.
3. To participate in the evaluation of planned activities and assessments.

4. To provide regular feedback about the children to the teacher through observations.
5. To attend progress meetings and feedback the progress made by individual children. 

C
Supporting the School

1. To attend relevant in-service training

2. To be aware of school policies and procedures

3. Any other tasks as directed by your Line Manager to support the department you are working in. eg. Christmas Production, School trips, new intake meeting etc

Job Specification
	
	Essential:
	Desirable:

	A. Education and Training.
	1. to hold NVQ level 2/3 in Early Years Childcare/equivalent or willingness to work towards,

2. to have commenced related training and courses,
	i. paediatric first aid qualification



	B. Work Experience.
	1. to have experience of planning and assessment,

2. to have experience in planning and grouping for effective differentiation of teaching,


	i. to be able to demonstrate evidence of commitment to educational development outside school



	C. Teaching and Learning
	1. to have the ability to teach a focus group to a high standard,

2.   to be able to monitor, evaluate and assess pupil attainment,

3.   to be able to plan for the delivery of the curriculum,

 
	i. to be able to motivate other members of the team to achieve excellence 

	D. Skills and Abilities.
	1. to have the ability to establish and review targets,

2. to have the ability to relate to, and work with, others as members of a team,

3. to have good ICT skills,

4. to have good spoken and written communication skills,

5. to have effective behaviour management strategies,


	i. the ability to offer additional skills to the life of the school,



	E. Special Knowledge.
	1.      to have a good knowledge of teaching and learning styles appropriate for young children,

2.
to have an understanding of the process of learning and child development,

3.
to have a good knowledge of letters and sounds,
	i. to be familiar with independent learning

	F. Personal Qualities.


	1.
to have the ability to relate well to children and adults,

2.
to have the ability to demonstrate enthusiasm and commitment to teaching,

3.
to able to use initiative,

4.      to be able to evaluate own practice and the effectiveness of the setting to ensure progression.

5.      to work well as a member of an established team
	i. Christian commitment.




