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PERSONNEL SPECIFICATION


 FACILITIES MANAGER  
	Attribute
	Essential
	Desirable
	How identified

	Physical
	Good health and attendance record. Self –confident approach
	
	Application

References

Interview

	Qualifications
	Education to degree level or equivalent in a relevant subject Eg. Degree in any of Facilities Management, or Estate Management, Building, Quantity Surveying, or similar OR relevant work related experience in the Facilities Management field.
	Membership of relevant professional body Eg RICS
Health and Safety – NEBOSH, IOSH or willingness to gain.
	Application

	Experience
	Several years proven, successful, and varied experience in a management capacity
	Some knowledge of schools as, for example, a parent with children in school, a school governor, some teaching experience, or similar
	Application 

References

Interview



	Self-Management
	Adaptability and flexibility alongside strong interpersonal awareness are essential.
	Thoroughness, tenacity, quickness of understanding , and self-control
	References

Interview

	Capacity to achieve
	An ability to gather critical information from key sources to solve problems, initiative and pro-active disposition, a natural concern for high standards combined with effective results delivered on time
	Always looking for the best way to use resources and positively prepared to create and identify opportunities to improve the capabilities of others
	References

Interview

	Capacity to influence
	Awareness of the different forms and sources of influencing when choosing between different influencing strategies; ability to persuade on the basis of logic and factual data
	Anticipating and understanding the feelings and concerns of others
	References

Interview

	Thinking capacities
	Ability to think both strategically and analytically and to generate imaginative solutions to problems
	Capable of identifying key issues, and seeing relationships 
	References

Interview

	General disposition
	Must be able to work well with a small team of key managers; to work calmly under stressful circumstances; to accept and delegate responsibility; be fully committed to the School’s aims and ethos
	
	References

Interview

	Practical skills
	Computer literacy

Awareness and appreciation of office skills, processes and organisation
	Practical personal experience of building and grounds/garden maintenance

Experience at organising events
	Application

References

Interview


