Pegasus Academy Trust Facilities Manager


Pegasus Academy Trust
[image: image3.jpg]



Facilities Manager
Role Profile and Person Specification

January 2026
	Role


	Facilities Manager (FM)

	Job Purpose
	The purpose of the Facilities Manager is to lead the Estates Team, looking after project work, statutory compliance, maintenance and the everyday cleaning and upkeep of the schools in the Academy Trust under the strategic leadership of the CEO and the CFO.


	Key External Contacts:
	· Contractors and suppliers;
· Facilities providers;
· Parents;
· General Public.


	Key Internal Contacts:
	· Senior Leadership team of the Trust including CFO
· Caretaking staff;
· Cleaners;
· MACs;
· Staff;
· Pupils.


	Financial Dimensions
	· Assist the CEO and CFO in the property and asset management of the schools within the Trust;
· Advising the CFO and CEO on the cost of external providers and ensuring that a proper procurement process is adhered to when purchasing goods and services in accordance with the scheme of delegation of the Trust;



	Accountable to:
	CEO, CFO, Executive Principals


	Accountabilities
	1.  Maintenance and upkeep of premises across the Trust and partner schools

a) The Trust expects its schools to be organised, clean and safe for children and staff.  Senior leadership team (SLT) may identify maintenance and upkeep issues on their sites and the FM will lead for the Trust on how these issues should be resolved, whilst all the time being mindful of priorities across the Trust and the budget available;
b) Whilst most works will be completed by contractors the position of FM is not exclusively a management role and the postholder should be prepared to assist SLT themselves when it is practicable to do so;


	
	2.  Project work

a) Work on projects identified by CEO and CFO to bring them to successful fruition.  This will involve a number of stages:
i. Working with CEO to identify the scope of the project and required outcomes;
ii. Larger projects may then require a design team that the FM will work alongside as the person ‘on the ground’;
iii. Smaller projects may require basic drawings and measurements to be provided to contractors by FM in order to ensure that the scope of the project is fully understood when quoting;
iv. Arranging quotes in line with the Trust’s scheme of delegation.  Many projects will require three quotes;
v. Ensuring contractors have required paperwork (e.g. insurances, right to work in UK) before projects begin;
vi. Working with chosen contractor to ensure that the project is delivered according to the program set (e.g. arranging access etc.)
vii. Monitoring the project to ensure the design is correctly delivered and identifying any unforeseen issues that arise as the project progresses, suggesting solutions as appropriate.

viii. Bringing spaces affected by projects back in to full use in a timely manner.  



	
	3.  Statutory compliance
a) Ensuring that all events linked to statutory compliance are planned and delivered in a timely manner – e.g. 5 year electrical safety tests, PAT testing, legionella testing, bi-annual fire alarm service, PE equipment service and test, lightning conductor tests, etc.
b) Ensure all contractors fulfil safeguarding requirements and that this is recorded on the Trust’s Single Central Record (SCR).  Ensure that no contractor starts work in areas where they may have access to children until these requirements are complete;
c) Ensure all permits (e.g. hot works) are in place before works start;

d) Ensuring that risk is managed at all times and that if unforeseen risks are identified they are immediately brought to the attention of the CEO or CFO;
e) Producing risk assessments on an ongoing basis or in response to incidents or concerns reported by staff.  

f) Being informed about all current statutory requirements and mindful as to how these affect the Trust.  


	
	4.  Leading estates team and contractors

a) Ensure that Estates team members are fully briefed and enabled with the right equipment and enough time to complete the tasks set; 
b) Work with caretakers to ensure that contractors (e.g. cleaners) are fulfilling the agreed specification and that their work is completed to a good standard and in a timely manner;
c) Producing timetables and making arrangements for holiday working so that contractors can do the tasks required in the time available without impeding one another.  


	
	5.  Reporting

a) Contributing to Head of Schools’ reports to MACs on progress of projects underway in their schools and attending MACs meetings in person if requested to do so;

b) Keeping SLT informed of progress via e-mail or ‘Freedcamp’ (online ‘to do’ list) or similar;
c) Have records of all compliance testing and maintenance available if called upon by inspectors or other stakeholders;


	
	6.  Emergencies 

a) Ensure all bursts, leaks, flooding, fires and breakages are dealt with promptly and safely as appropriate;
b) Ensure all electrical and gas emergencies breakages are dealt with promptly and safely as appropriate;
c) Ensuring access, assist and secure premises for all emergencies services as necessary.


	
	7.  Training

a) Ensure all directly employed staff are correctly trained and certificated for their assigned roles – e.g. COSHH training, ladder training etc.

b) Review and plan training for staff to ensure that qualifications do not lapse;

c) Review and copy for Trust records the qualifications and training of contractors (e.g. cleaners) when required and liaise with senior contractors to ensure their staff comply with all UK law including right to work in UK.


	
	8.  Supporting the work of the Academy Trust

a) Developing strong, positive relationships with Trust colleagues; contribute to collaborative work with other schools and sharing of best practice.



	General requirements
	All Academy staff are expected to:

a) Work towards and support the Trust’s vision and objectives
b) Support and contribute to the Trust’s responsibility for safeguarding pupils
c) Work within the Trust’s health and safety policy to ensure a safe working environment for staff, students and visitors

d) Work within the Trust’s Equalities policy to promote equality of opportunity for all pupils and staff, both current and prospective

e) Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with pupils, parents and colleagues;
f) Engage actively in the performance review process

g) Adhere to Trust policies and procedures as notified to staff
h) Undertake other reasonable duties related to the job purpose required from time to time.


	Review and amendment


	This job description should be seen as enabling rather than restrictive and will be subject to regular review. 




Person Specification
Skills required
	Well-developed analytical, planning and organisational skills
	Essential

	Evidence of successful organisation of project work with ability to draw and communicate in high level English specific to this profession.  
	Essential

	Proven leadership skills and understanding of strategies that might be employed to get the best out of people in a team
	Essential


Knowledge base
	Proven knowledge and experience of leading a team of staff.  
	Essential

	Knowledge of MS Word
	Essential

	Ability to access and use online programmes such as ‘Freedcamp’ as a means to keep a track of tasks and timetables and ensure others within the Trust are properly informed
	Essential


Experience
	Experience of dealing with suppliers, contractors and stakeholders within a school or business
	Essential

	Successful record of organising bids for projects with negotiating skills to ensure ‘best value’ 
	Essential

	Experience of line management for teams of 8 or more people
	Desirable


Attitude/approach
	High expectations of oneself, as well as of others 
	Essential

	Enthusiasm and commitment to providing the best possible education for the pupils at all schools within the Academy Trust
	Essential

	Able to demonstrate adaptability and flexibility including, where necessary, outside of normal school hours and weekends
	Essential

	The ability to work under pressure, to make difficult decisions and carry them through to a successful conclusion
	Essential

	Able to innovate and think of new approaches in order to better fulfil the job role
	Essential
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