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Dear Candidate 
 
Thank you for expressing an interest in working at Great 
Wyrley Academy. 
 
We are committed to delivering the very best education 
and fulfilling the academic personal potential of all our 
students. 
 
Great Wyrley Academy is renowned for its performing 
arts specialism, with one of the best indoor theatres in 
the area. We also have excellent sports facilities 
including our own swimming pool, gymnasium, fitness 
suite, outdoor football pitches and newly built 3G multi 
use games area. 
 
Great Wyrley is committed to delivering the very best 
education for all students. This is demonstrated through 
the school’s motto of Relentlessly Pursuing Excellence”  
 
Our students have taken on the responsibility of 
developing a set of core characteristics, attributes and 
behaviours instrumental to their success as learners. It 
is known as ‘ASPIRE’ and students aim high and achieve 
well. Student leadership plays a central part in the growth 
of our school. 
 
We strive for students to have a love of learning and gain 
the knowledge, skills and attributes to be successful in 
the world of work. Equally, the Academy endeavours for 
our students to be good human beings, with a sense of 
purpose and character enabling them to flourish in life.   
 
We are confident in the quality of education that we 
provide for our young people. Our commitments to fully 
develop each individual through our broad and balanced 
curriculum. We want every student to achieve their 
potential. As such, we offer many opportunities both 
within the curriculum and as part of our extra-curricular 
programme to support and foster achievement, success 
and encourage participation. 

 
Our pastoral structure is in Year groups; however, all 
students are in one of four houses enabling us to create 
healthy competition between students. Weekly 
assemblies focus on raising aspirations, developing 
physical and mental well-being and spiritual, moral, 
social and cultural awareness. 
 
 

 
 
 
 
 

 
 

We are committed to the professional development 
of our teaching and professional services staff and 
have access to the many outstanding innovative 
courses and development opportunities afforded us 
as a member of the Windsor Academy Trust. 
 
We are proud of our students and their successes. 
They are the result of close collaborative 
relationships between staff, students and parents. 
Our journey since becoming an academy in 
September 2018 has been one of rapid 
improvement. The future looks even brighter. 
 
I look forward to reading your application. 
 
 

 



 
  



 



 
 
 

 
 

 

 
 

 

 

  

General Duties 
 

Carry out “the duties of a school teacher” as set out in the Conditions of Service for School 
Teachers in England and Wales.  Fulfil the role of subject teacher and Form Tutor as appropriate. 
 

To do other reasonable tasks as laid down in the School Teacher Pay & Conditions document and 
as required from time to time at the discretion of the Headteacher 
 

Great Wyrley Academy is committed to safeguarding and promoting the welfare of children and 
expects all staff and volunteers to share this commitment.  This post is subject to an enhanced 
criminal records check. 
 

Specific Duties:  Undertaking the following responsibilities and deputising for the Faculty Director 
in their absence: 
 

1.  School Leadership.  Assist the Faculty Director in: 
 

 Contributing to the well-being and development of the school, including the supervision of 
students, the guidance of teachers and consultation with the Deputy Headteacher 
(Curriculum) and other senior colleagues. 

 Helping to develop, communicate, implement, monitor and evaluate whole school and 
Faculty policies and reporting back to the Leadership Team. 

 To raise standards of student attainment by developing and monitoring whole school and 
Faculty improvement strategies as defined by the F.I.P and S.I.P 

 To work with colleagues to formulate aims, objectives and strategic plans relevant to the 
needs of students and the strategic direction of the school. 
 

2. Leadership of a Team of Teachers, in accordance with School Policy by:  Assisting 
the Faculty Director in: 
 

 Advising, guiding, inducting and mentoring members of the Faculty as appropriate. 
 Monitoring the work of members of the Faculty to ensure high quality teaching and learning 

and to develop and enhance their teaching practice. 
 Presenting the views of members of the Faculty at, and reporting back from, all areas of 

consultation. 
 Encouraging members of the Faculty to keep abreast of developments in their subject 

areas. 
 The professional development of members of the Faculty and taking a leading role in the 

Performance Management systems of the school. 
 Ensuring clear lines of communication with all members of the Faculty. 
 To promote teamwork, to motivate staff to ensure effective working relations and act as a 

positive role model. 

3. Responsibility Structure:  Assist the Faculty Director in: 
 

 Ensuring the responsibility structure within the Faculty supports maintenance and 
improvement of standards. 

 Ensuring the successful completion and delivery of delegated tasks and responsibilities. 
 To oversee the work of trainee teacher programmes within the Faculty. 

 

4. Curriculum:  Assist the Faculty Director in: 
 

 Leading curriculum development and initiatives at national, regional and local levels. 
 Leading the Faculty’s curriculum planning, syllabus selection, incorporating “whole-school” 

policies and contributing to relevant units or components of other subjects, syllabuses or 
cross curricular programmes of study as may be required. 

 Ensuring up-to-date schemes of work are maintained for use internally and externally as 
required and monitoring how schemes of work are implemented and regularly reviewed to 
maximise their effectiveness. 

 Advising on and developing teaching approaches used by the subject teams, the 
development and selection of suitable materials and advising on classroom management 
appropriate to the relevant subject matter. 
 

5. Assessment, Examinations, Reporting and Evaluation:  Assist the Faculty Director in: 
 

 Leading assessment development and initiatives at national, regional and local levels. 
 Establishing and overseeing Faculty’s examination policy and both internal/external 

assessment procedures, in accordance with School policy. 
 Ensuring the effective administration, smooth running of external exams and ensuring exam 

board requirements are met by liaison with Examinations Secretary. 
 Providing information to Headteacher, parents and colleagues about the work of the Faculty 

and students progress in accordance with school policy. 
 Interpretation of exam analysis, subsequent action planning and establishing the process 

for target setting and monitoring progress towards targets set. 
 Overseeing relevant students’ subject report formats and collecting a portfolio of good 

practice to share with other staff/inform new staff. 
 Ensuring effective moderation procedures are in place and a portfolio for exemplification of 

standards is maintained 
 

6.  Organising Learning:  Assist the Faculty Director in: 
 

 Allocating students to teaching groups in liaison with members of the Faculty according to 
school policy. 

 Maintaining up-to-date staff/teaching group lists informing the Deputy Headteacher 
(Curriculum) of any changes when made. 

 The construction of the timetable and appropriate options information. 
 The management and conduct and behaviour of students within the Faculty and supporting 

colleagues within the Faculty to ensure learning is maximised. 
 Ensuring Cover Supervisors and supply staff are supported in providing appropriate 

learning opportunities when Faculty staff are absent. 
 Monitoring and evaluating provision of SEN support and liasing with SENCO. 
 Monitoring and evaluating the provision and progress for G & T students. 
 Monitoring and evaluating the arrangements, objectives and outcomes of educational visits. 

 
 



  

7.   Resources:  Assist the Faculty Director in: 

 Controlling Faculty expenditure and budgetary planning. 
 Overseeing the usage, storage and security of equipment, materials and other resources 

and ensuring the learning environment and facilities maximise learning. 
 Preparing a Faculty bid for capitation or other funding opportunities. 
 Devising systems for maintenance of Faculty inventories and stock records according to 

school policy. 
 

8. Pastoral 
 To be a Form Tutor. 
 To maintain the academic and personal development of students and to give support and 

guidance wherever possible. 
 To encourage a spirit of co-operation and participation within the Tutor group particularly in 

encouraging the House ethos. 
 To encourage and monitor high standards of work, behaviour and appearance in 

accordance with school policy. 
 To respond to requests and anxieties of parents in association with the Head of House. 
 To monitor and follow up absences and lateness where necessary alerting the Head of 

House if appropriate. 
 To assist with the distribution and collection of home-school communications and the school 

policy for money collection. 
 To maintain Homework diaries and recognise Credit award system. 
 To attend and supervise students in assemblies. 

 

Responsibilities specific to the role: 
 To lead on all aspects of the Keystage 3 and Keystage 4 curriculum, assessment, staffing, 

resourcing, teaching and learning and student performance (as decided at interview). 

General 
 Contribute to the overall ethos/aims of the academy  
 Participate in training, other learning activities and performance development as required. 
 Attend and participate in relevant meetings as required. 
 The post holder is required to be aware of and comply with policies and procedures relating 

to child protection, equal opportunities, health and safety, security, confidentiality and data 
protection, reporting all concerns to the appropriate person. 

 The post holder has a responsibility to safeguard and promote the welfare of children and 
vulnerable adults during the course of their work.  This post requires the post holder to 
undertake an Enhanced DBS check. 

 

Equal Opportunities 

Windsor Academy Trust (WAT) is an inclusive organisation. We are committed to providing equal 
opportunities in employment for all our employees. All employees are expected to have read, 
understood and comply with our Equality Policy at all times. 
 

Non Contractual 
Any job description provided to you by the organisation will not form part of your contract of 
employment unless specified otherwise. 
 

Please note that this is illustrative of the general nature and level of responsibility of the work to be 
undertaken. It is not a comprehensive list of all tasks that the post holder will carry out.  The post 
holder may be required to undertake other duties that may be required from time to time within the 
general scope of the post.   
 

This job description may be amended at any time in consultation with the post holder. 
 

ATTRIBUTES ESSENTIAL 

Qualifications  Degree or equivalent in Maths or related subject 
 Qualified teacher status 
 Evidence of continuous professional development 

Work related 
experience / 
Specialist 
knowledge 

 Evidence of leading change and of impact in current role  
 Able to teach, support and motivate students of all abilities from KS3 to 

KS4  
 Working knowledge of Maths Curriculum and examination specifications 

and assessment   
 Has a track record of successful use of data to monitor performance and a 

history of successful intervention strategy  
 Is able to evidence their knowledge of the KS4 curriculum, SOW and POS 
 Highly effective classroom practitioner  
 Able to accept autonomy, operate professionally and hold others to 

account  
 Experience of coaching and mentoring  

 
Aptitudes, skills 
and abilities 

 Able to enthuse, motivate and lead staff  
 Commitment and enthusiasm for teaching Maths 
 Ability to set targets, meet deadlines and to work under pressure  
 Commitment to own professional development  
 Maintains high professional standards 
 Willing to lead and participate in extra-curricular activities  

 
Personal qualities 
& attributes 

 Self Awareness: learns continuously and effectively adapts behaviour in 
response to feedback. 

 Personal Effectiveness: makes things happen; operates with resilience, 
flexibility and integrity. 

 Communication: shares and listens to information, opinions and ideas, 
using a range of effective approaches. 

 Service Delivery: understands customer needs and responds 
appropriately. 

 Able to work as part of a team, understanding Trust roles and 
responsibilities and own position within these. 

 Ability to identify own training needs and willingness to participate in 
training and development opportunities. 

 Comply with Trust’s commitment to the protection and safeguarding of 
children 

 
Other 
 

Great Wyrley Academy is committed to safeguarding and promoting the 
welfare of children and expects all staff and volunteers to share this 
commitment.  This post is subject to an enhanced DBS check. 

 
 



The closing date for completed applications is Monday 27 March 
2023 by 12pm. Interviews will be w/c 27 March 2023.  
 

 Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

 For more information about this position, or to have a 
confidential discussion about the role, please contact Mrs 
Marie Newman, PA to Headteacher on 01922 419311 or by 
emailing 
mnewman@greatwyrley.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 

 
  



 

October 2022 at 9am with interviews that week  

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 
 

 

 
 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

  
 
 

 

 

 
 

 

 
 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 
 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 
 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 

 
 

 
 

 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 
 
 
 

 

 
 

 
 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 
 

 
 

 

 
 
 

 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 



 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
  



 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 
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