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Introduction 

The following should be read with the generic responsibilities which are consistent for all Classroom Subject 
Teachers. All teachers will be expected to meet the appropriate Teacher Standards / Post Threshold Standards 
as a minimum requirement (relevant to experience) 
 
Salary Grade:  TLR 1b  
 

Responsible to: SLT Lead of PE 

Responsible for:  All aspects of the leadership management and development of the department/subject 

area.   

Department Development: 
 

 To act as a positive role model and to inspire department members by personal example 
and hard work 

 To build departmental vision and values that support the aims, priorities and ethos of the 
school 

 To lead, and liaise with the department in the production of the Departmental Development 
Plan and SEF ensuring both are in line with the School Development Plan and SEF and 
to monitor progress towards the goals set 

 To use self evaluation and development planning as an opportunity and tool to raise 
aspiration and achievement 

 To lead the professional development of department members 

 To identify development opportunities for staff within the department and to delegate tasks 
in a way which maximises the use of available talent 

 To undertake performance management reviews for staff within the department 

 To identify and applaud areas of success for individual teachers and the department 

 To establish and maintain effective and appropriate professional and personal relationship 
at all levels and to lead and support all department members in ensuring positive team-
work/working relationships 

 To convene and chair regular departmental meetings producing an agenda and ensuring 
effective minutes are recorded and retained 

 To lead curriculum development for the whole department 

 To keep up-to-date with national developments not only in the subject area but also in 
teaching and learning practice and methodology 

 To effectively monitor curriculum development and respond to national and local initiatives 

 To liaise with Deputy Head (curriculum) and with the timetabling team to optimise effective 
deployment of staff in achieving curriculum aims 

 To have overall responsibility within the department for ensuring effective communication 
with parents both formally (consultation evenings, information evenings, option evenings 
etc) and as and when appropriate throughout the year 

 To manage the available resources of staff, money and equipment effectively within the 
limits guidelines and procedures determined by the school 

 To participate in the interview/selection process for teaching posts when required and to 
ensure effective induction of new staff in line with school procedures 

 To have overall day to day responsibility for both trainee (ATs) and newly qualified teachers 
(NQTs) within the department 

 To make appropriate arrangements in classes when staff are absent 
 
 

 To lead in the development of appropriate syllabus, resources, schemes of work, marking, 
policies, teaching and learning and assessment strategies within the department 

 To be responsible for constantly improving the quality of teaching and learning within the 
department 

 To ensure that the quality of teaching and learning within the schools agreed 
‘Characteristics of an Effective Lesson’ are being achieved across the department 

 

 
Teaching and Learning: 
 

 To lead in the development of appropriate syllabus, resources, schemes of work, marking, 
policies, teaching and learning and assessment strategies within the department 

 To be responsible for constantly improving the quality of teaching and learning within the 
department 

 To ensure that the quality of teaching and learning within the schools agreed 
‘Characteristics of an Effective Lesson’ are being achieved across the department 

 To seek ways of constantly raising standards of students attainment and support 
students’ progress 

 Responsible for ensuring the ordered management of student behaviour within the 
department and that the Schools’ Behaviour Management Policy is adhered to and 
applied 

 To ensure that reward systems are operated and that student achievement is celebrated 
within the department 

 
Assessment, recording and reporting: 
 

 To analyse and interpret performance data and to monitor and evaluate performance 
throughout the curriculum area in order to inform appropriate target-setting 

 To produce reports of examination performance involving the use of value added data 

 To ensure the quality of marking assessment, including AFL, within the school’s agreed 
marking and assessment policy, is being achieved 

 To monitor and evaluate the success of the department in accordance with the schools 
Quality Assurance Policy 

 To have responsibility for efficient and appropriate departmental reporting to parents 
arrangements within the overall policies of the school 

 
Contribution to whole school development: 
 

 To attend MLM (Middle Leaders Meetings) and MLF (Middle Leaders’ Forums) and 
ensure that communication mechanisms are in place so that all relevant policies, 
decisions, discussions and information are communicated back to all department 
members  

 To engage in regular line management meetings with the designated member of SLT to 
ensure both that effective two-way communication between SLT and department and to 
facilitate whole school priorities 

 To liaise with the examinations officer in providing information ensuring that students are 
entered for appropriate examinations 

 To ensure all health and safety procedures are adhered to  

 Any reasonable additional duties and responsibilities as may be deemed necessary or 
appropriate by the Headteacher 

  

 



  

Cheslyn Hay Academy 
Person Specification – Head of Subject 

ATTRIBUTES  ESSENTIAL  DESIRABLE  EVIDENCE 

Professional 
qualification 

 Qualified teacher status  (secondary)   Degree in appropriate subject  Application form 

Experience  Successful teaching experience in mainstream or special schools 

 Ability to teach up to GCSE in specialism 

 Experience as a team member in a well led and managed dept 

 Ability to teach to A Level 

 Experience of teaching in more than one school 

 Evidence of proven leadership experience e.g. second in 
department or other relevant role 

 Pastoral experience / experience as a form tutor 

 Application form 

 References 

 Interview 

Knowledge and 
Skills 

 Excellent classroom practitioner 

 Excellent communication skills 

 Excellent subject knowledge and awareness of current development 

 High expectations of students and the ability to ensure that all students’ needs are 
met 

 The ability to build positive relationships with colleagues, students and parents 

 Good decision making skills 

 Good ICT skills 

 Ability to prioritise and use time effectively 

 Ability to lead, inspire, develop, manage and support a team of colleagues 

 The ability to raise standards of attainment and achievement within the subject area 

 Understanding of a broad range of current relevant educational issues/initiatives 

 Knowledge of learning styles, pedagogical theory, learning theory, 
emotional intelligence and brain science related to learning 

 Able to contribute to the writing and implementation of IEPs 

 Knowledge of wider curriculum issues 

 Application form 

 References 

 Interview 

Professional 
development 

 Appropriate professional training or networking further to basic teaching 
qualification. 

 Committed to continuous professional development 
 

 Evidence of any additional training or relevant experience  Application form 

 References 

 Interview 

Personal qualities  A commitment and passion for the improvement of teaching and learning within the 
subject 

 Empathy with children/parents who are experiencing difficulties 

 A commitment to work within the framework of our whole school vision, values and 
priorities 

 Ability, skills and willingness to fulfil all the responsibilities and expectations outlined 
in the job description of a Head of Department at this school 

 Willingness to work in the close partnership with staff, parents and other 
professionals 

 Hard working 

 Integrity 

 Approachability 

 Self-awareness 

 A sense of humour 

 A keenness for further professional development 

 Willingness to participate in whole school extra curricular 
activities/events 

 Application form 

 References 

 Interview 

Commitment  Commitment to the school, pupils and parents 

 Commitment to equal opportunities and a willingness to promote spiritual, social, 
moral and cultural development 

 Committed to comprehensive education raising achievement 

 A commitment to inclusion 

  Interview 

 



 
  

The closing date for completed applications Monday 
16th May at 12:00pm. 
 

 Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

 For more information about this position, or to have a 
confidential discussion about the role, please contact 
Sophie Halsted on 
shalsted@cheslynhay.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 

 
 

 

 

 
 
 

 

 
 

  
 

 

 
 

 
 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

  



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 
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