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Job title:




PE Technician  
Grade:





E
Responsible to:
Teaching staff, Head of Faculty 
Direct supervisory responsibility:

None

Indirect supervisory responsibility:

None

Important Functional Relationships:
Internal:  Headteacher, Heads of department, teachers, students, teaching support staff, SENCOs.


External:  Governors, parents, Education Welfare Officers, Educational Psychologists, LEA departments and advisers.

Main purpose of the job

To take a pro-active role as a key member of a multi-disciplinary team in the support of specific identified students in making expected progress. To support the professional work of teachers in delivering programmes of work and assisting with learning activities under an agreed system of supervision.
Duties and responsibilities
· Ensure the maintenance of a clean, orderly and safe working environment making sure that equipment/resources/materials are set out on time and as per instructions received and used safely to enable pupils meet their learning targets. 
· To support in the administration of extra-curricular and enrichment opportunities within the faculty.  
· Assist the PE teacher and class teacher with learning activities ensuring health and safety and good behaviour of pupils. Support the whole classes, small groups or individual pupils in accessing learning activities as directed by the PE teacher and class teacher to enable pupils’ progress towards their targets. Be aware of and support differences to ensure all pupils have equal access to opportunities to learn and develop.
· Undertake basic record keeping in respect of pupil learning, behaviour management, well-being, child protection etc., as directed in order to support the PE teacher deliver the specific learning and other programmes set for each child.
· Be aware of and comply with policies and procedures relating to child protection health, safety, security and confidentiality reporting all concerns to ensure pupils’ wellbeing. 
· Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school fulfil its development plans etc. 
· Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development. 
· The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the relevant person. 
· The post holder must have good communications skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals and parents as required.
 PERSON SPECIFICATION
Job title:
PE Technician  
Department:
Creative Arts
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Relevant Experience


	At least 3 years experience of working with students within a learning environment.
	Relevant experience to include providing specialist support within certain areas of the curriculum, or with specialist student groups.


	Application form.
Interview.

	Education & Training


	Attainment of GCSE’s grade C/ NVQ level 2 or above in English & Maths (or able to demonstrate equivalent levels of numeracy & literacy).


	Working towards attainment of a recognised teaching qualification.
	Application form.

	Special Knowledge & Skills


	Good listening & communication skills.

ICT skills – able to support learning through ICT.

Working knowledge of implementing relevant learning programmes.

Knowledge of statutory frameworks relating to teaching.

Practical skills relating to planning and utilising individual learning programmes.


	
	Application form.

Interview.

	Any Additional Factors


	Self-motivated, able to lead and motivate a team.

An interest in students, ability to relate well to children and adults.

Ability to work to deadlines and methodical approach to work.
Flexibility in working patterns to include working hours after the school day.
	
	Interview.


