Job Description:

Creative Studies Technician – Food 
Work Directed By:
Teacher in charge of Food Technology  
Performance Reviewer/Team Leader: Creative Studies Team Leader 
Purpose of the Post:
To provide administrative, technical and classroom support for the staff and teacher in charge of Food Technology. 
Pay Range:
 

Scale 3
Time Allocation: 

23 hours a week




8.30 am – 4.00 pm (days to be confirmed)  
Main Duties and Responsibilities:

The post holder will organise his/her day to day workload and ensure that the tasks set out below are carried out following school procedures. The post holder will be, if possible, a recognised First Aider and attend regular First Aid training

To support teaching staff in practical Food lessons by:

· Checking students’ work areas for correct utensils at the beginning and end of lessons
· Assisting students during practical lessons
· Clearing rooms at the end of lessons
· Cleaning equipment and cookers
· To prepare for demonstrations in food lessons and clean up afterwards
· To maintain a safe, clean and hygienic classroom environment complying with COSHH regulations
· Keeping up to date maintenance and accident logs using audit forms  (Weekly, termly and annually). Inform the teacher in charge (Cc HoTLA) and report to the Health and Safety Officer where necessary
· Carry out an annual audit of all substances to ensure that they comply with COSHH regulations in the food room and prep area
· To ensure a safe working environment. Check, clean and organise in conjunction with the DT Workshop Technician. Ensure regular maintenance servicing of equipment and replacement and/or repair when necessary.

· To organise safe storage of equipment and stock and maintain equipment inventory and stock list for the Food department.

· To order and purchase equipment and stock as directed by the teacher in charge
· To manage and support the photocopying, collation and lamination as requested by the head of department
· To wash down all surfaces with anti-bacterial spray as required 
· To check trolleys and fridges for left-over food from practical lessons and store/dispose of appropriately

· To assist with any other tasks as reasonably requested 
Davenant is committed to safeguarding and protecting the children and young people that we work with.  As such, all posts are subject to a safer recruitment process, including the disclosure of criminal records and vetting checks.  We ensure that we have a range of policies and procedure in place, which promote safeguarding and safer working practice across the school.

