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FOREST HILL SCHOOL

Dacres Road, London SE23 2XN

Boys 11-16, Mixed 16-18

Tel. 020 8699 9343

www.foresthill.lewisham.sch.uk 

Finance Officer
Permanent / Term Time Only 
Start Date: 1st July 2026
Salary Range: Scale 5, point 13 – 15 (£34,863 – £35,892) pro rata 
Actual salary approximately £30,118 - £31,007
Term Time Only (39 weeks), 35 hours per week 

Monday – Friday, 8.30am to 4.00pm (30-minute unpaid lunch break)

“...This combination of academic achievement, strong pastoral care and wider personal development means that pupils are well prepared for the next steps in their education or training.”

Ofsted Report, January 2024

Forest Hill School is a thriving and aspirational comprehensive school in south-east London, rated ‘Good’ by Ofsted in January 2024. We provide high-quality education to boys aged 11-18 and we are a community that is wholly reflective of this district of London, teaching pupils from all backgrounds and of all abilities. We also have a highly successful joint Sixth Form provision with Sydenham School for male and female students.

A broad and comprehensive curriculum is taught in modern facilities by dedicated teaching staff who are passionate about their subjects and are experts in educating and inspiring pupils to achieve excellence.

We are seeking a highly organised, proactive and detail‑driven Finance Officer to join our school’s finance team.

This is an exciting opportunity to play a key role in ensuring the school makes the very best use of its resources and delivers outstanding value for money. Reporting directly to the Director of Strategy & Resources, you will be a vital part of our finance function and a trusted partner to staff, suppliers and senior leaders.

About the Role

As our Finance Officer, you will support the smooth and compliant running of the school’s financial operations. You will deputise for the Director of Strategy & Resources when required and support budget holders by providing accurate, timely financial information.

Your responsibilities will include:

· Processing purchase orders, invoices and payments using our accounting system (Access).

· Maintaining accurate supplier records and resolving any queries with professionalism.

· Completing monthly reconciliations, maintaining the school cashbook, and ensuring strong audit trails are in place.

· Preparing income for banking, raising sales invoices and overseeing credit control.

· Supporting the administration of school trips, events and online payments.

· Producing regular budget statements and assisting with financial reporting and analysis.

· Ensuring compliance with DfE, Borough and school financial guidelines.

· Providing occasional cover for the Finance Assistant and supporting wider administrative or premises‑related tasks as needed.

This role requires excellent organisational skills, the ability to always prioritise a busy workload and a commitment to accuracy and confidentiality.
This role would suit someone who
· Has experience of working within a finance or business administration role (school experience is desirable but not essential).

· Is confident maintaining financial systems, processing transactions and working with spreadsheets.

· Communicates clearly and builds positive relationships with colleagues, suppliers and external partners.

· Is dependable, flexible and able to work to deadlines in a fast‑paced environment.

· Works with integrity and understands the importance of confidentiality and compliance.

· Is proactive, solution‑focused and committed to supporting the wider life of the school.

What we can offer you:
· A highly supportive Headteacher and Senior Leadership Team 
· A role where your work has real impact on the running and success of the school. 
· A chance to contribute to a positive school community and make a meaningful difference.

“...The school makes sure that staff have access to high-quality training and development. This includes teachers new to the profession, who are very well supported.”

Ofsted Report, January 2024

Please visit our website at https://foresthill.lewisham.sch.uk/ to make direct online applications, which must be returned to vacancies@foresthillschool.co.uk   

Note: we do not accept CVs and all applications must be submitted on the Lewisham Teachers Application Form which is available on the School Website.
Informal visits are welcome and should be arranged with Nikki Bowles, Finance officer – please contact the school on 020 8699 9343 or via email at n.bowles@foresthillschool.co.uk.
Closing date for applications is 12 noon Monday 13th April 2026 with interviews scheduled for the following week.  Please note that only shortlisted candidates will be notified and that the interview process will include lesson observation.

Safeguarding Statement 

Forest Hill School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
This post is exempt from the Rehabilitation of Offenders Act (1974) and is subject to an Enhanced DBS Disclosure.

Equal Opportunities Statement

Forest Hill School is an equal opportunities employer.  We welcome applications from all members of the community, regardless of gender, age, marital status, disability, ethnicity, religion, belief or sexual orientation.

