	Post Title:
	CLASSROOM TEACHER

	School:
	Boreham Primary School

	The Professional duties of teachers, (other than the Headteacher) are set out in the School Teachers pay & Conditions Document and describe the duties required of all teachers. In addition, the specific requirements of the post of classroom teacher, along with the particular duties expected of the post holder have been set out below:



	Purpose of post
To promote high standards of learning and ensure that all children make excellent progress and meet national benchmarks for attainment. 

	Subject Leadership 
(Excludes ECT’s)

	Co-ordinating activities relating to foundation subject led, to include:

· To formulate and review policy documentation, in full consultation with teaching staff.

· To write an annual Action Plan for School Development for the subject area and evaluate the effectiveness of the plan, on an annual basis.

· To maintain a well organised and up to date Subject Leader File and Subject Leader SEF.

· To ensure curriculum coverage, continuity and progression in your subject area.

· To audit, order, organise and allocate resources throughout the school and to take on a budget responsibility.

· To be accountable for securing the highest standards of pupil achievement in foundation subject led, monitoring and evaluation of pupil achievement.

· To lead, develop and enhance the teaching practice of others in foundation subject led by evaluating, supporting and guiding fellow colleagues. 
· To be accountable for the strategic leadership and management of foundation subject led, developing and implementing plans, policies, and assessment procedures within the context of the school’s aims and policies.

	Responsible to:
	Line Manager / Member of Senior Leadership Team


	Scope:
	Classroom teacher

Subject Co-ordination



	Salary/Grade:
	Main Scale 
Upper Scale (Depending upon experience) 


	MAIN (CORE) DUTIES         



Job Description 

	Job Title
	Class Teacher

	
	

	Job Purpose
	· To implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for pupils and to support designated curriculum areas as appropriate.
· To monitor and support the overall progress and development of pupils as a teacher
· To facilitate and encourage a learning experience which provides pupils with the opportunity to achieve their individual potential
· To contribute to raising standards of pupil attainment
· To share and support the school’s responsibility to provide and monitor opportunities for personal and academic growth
· Contribute to a positive ethos based on our school values in which all pupils have access to a broad, balanced and relevant curriculum.

	Teaching
	· To teach pupils according to their educational needs, including the setting and marking of work to be carried out by the pupil in school and elsewhere

· To assess record and report on the attendance, progress, development and attainment of pupils and to keep such records as are required

· To provide or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.

· To ensure that ICT, Literacy, Numeracy are all incorporated into the integrated curriculum where appropriate

· To undertake a designated programme of teaching

· To ensure a high quality learning experience for pupils which meets internal and external quality standards

· To prepare and update subject materials

· To use a variety of delivery methods which will stimulate learning appropriate to pupil needs and demands of the curriculum

· To maintain discipline in accordance with the school’s procedures and to encourage good practice with regard to punctuality, behaviour, uniform, standards of work and homework

· To mark, grade and give written/verbal and diagnostic feedback as required

· To set appropriately targets for pupils in line with school policy and procedure as required

	Staffing


	· To take part in the school’s staff development programme by participating in arrangements for further training and professional development 
· To continue personal development in the relevant areas including subject knowledge and teaching methods
· To engage actively in the Performance Management Review process
· To ensure the effective/efficient deployment of classroom support
· To work as a member of a designated team and to contribute positively to effective working relations within the school
· Staying up to date with changes and developments in the structure of the curriculum

	Quality Assurance
	· To help to implement school quality procedures and to adhere to those.
· To contribute to the process of monitoring and evaluation of the curriculum area in line with agreed school procedures including evaluation against quality standards and performance criteria. To seek / implement modification and improvement where required
· To review from time to time methods of teaching and programmes of work
· To take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school

	Management Information
	· To maintain appropriate records and to provide relevant accurate and up to date information for Management Information Systems, registers, target tracking data etc.

· To complete the relevant documentation to assist in the tracking of pupils

· To track pupil progress and use information to inform teaching and learning

	Leadership
	· To lead a specific subject area or areas by keeping up to date with current educational practice and implementing new initiatives in the school at the direction of the Senior Leadership Team.

· To ensure that the subject area is adequately resourced

· To prepare a subject action plan and manage an allocated budget

· To analyse the attainment data for the subject area and report back to the Senior Leadership Team with areas for development and strategies to address these

	Communication
	· To communicate effectively with the parents of pupils as appropriate

· Where appropriate, to communicate and co-operate with persons or bodies outside the school

· To follow agreed policies for communications in the school

	Marketing and Liaison 
	· To take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review Days and liaison events with partner schools

· To contribute to the development of effective subject links with external agencies

	Management of Resources
	· To contribute to the process of the ordering and allocation of equipment and materials

· To assist the subject leaders to identify resource needs and to contribute to the efficient / effective use of physical resources

· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, and the students.

· Organising the classroom and learning resources to create a positive learning environment

	Other Specific Duties
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example and to promote actively the school’s corporate policy

· To support the school in meeting its legal requirements for worship

· To continue personal development as agreed

· To comply with the school’s Health and Safety Policy and undertake risk assessments as appropriate

· To undertake any other duty as specified by the Head Teacher not mentioned in the above


This job description is not a comprehensive definition of the post.  Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as identified below. The conditions of employment of teachers in the School Teachers’ Pay and Conditions of Service Document apply to this post, whose holder is expected to carry out the professional duties of a teacher as circumstances may require, under the reasonable direction of the Head teacher.

The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable direction of the Head teacher. This job description does not form part of the contract of employment.  It describes the way in which the teacher is expected and required to perform and complete the particular duties as set out above.

