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Westfield School
Headteacher: Ms Nicki Gilbert
Chair of Governors: Hanna Woodall



Functional skills tutor/ teacher 0.6 FTE
Job Description

	Job Information:
Functional skills teacher/tutor 

	Organisational Information:
Responsible to:
Sixth form lead, Headteacher and Governors 

Responsible for:
Working collaboratively with the Head of Sixth form to plan and deliver meaningful learning opportunities based on accredited and non-accredited programmes to students with a range of learning needs within the sixth form. 
Design Pre-Entry and Entry Level learning pathways across a range of curriculum areas, embedding Preparation for Adulthood outcomes within teaching
To support the ethos and aims of the school through a positive, proactive attitude to the duties required as specified in the general conditions above.

Functional links with:
Head of sixth form, all teachers and support staff in Westfield school, Senior leadership team, colleagues in the wider school team, officers from Local Authority SEND teams, colleagues from partner agencies, in particular Young Adult Team, parents/carers and significant family members, other college settings.


	Main Duties and Responsibilities
· To coordinate the smooth and efficient organisation of the sixth form in collaboration with the wider team, under the guidance of the sixth form lead and Deputy Headteacher both on a day-to-day basis and over the long term, working within the aims and objectives identified by school policies and Development Plans.
· Create a positive, safe and inclusive learning environment that promotes engagement and achievement.
· Contribute to curriculum development to ensure programmes meet learner needs and destination outcomes.
· To teach students according to the accredited qualification specifications and programmes of study, including delivery of their EHCP
· Effective management of behaviour and development and delivery of individual behaviour plans
· Use a range of communication methods and strategies to support learning, including visual supports, signing, AAC and assistive technology where appropriate.
· Support students with transition into, through and beyond the sixth form provision.
· To record student progress in line with school policies and report their achievements to parents and carers, both formally and informally.
· To attend relevant training courses and to encourage and promote all staff training and development through appropriate courses and meetings.
· The safe organisation of and participation in off-site educational experiences such as work experience and community-based learning.
· Participation as required in meetings with colleagues, other professionals and parents in respect of the duties and responsibilities of the post
· To be responsible for the work of support staff, students, volunteers and visitors who are working with the students in the class and to ensure that their time is used for the maximum benefit of the students. 
· To liaise with partner agencies as necessary regarding the needs of the students in your care.
· Strongly promote the ethos and priorities of the school.
· Work in accordance with safeguarding, health and safety, equality and diversity policies.
· Maintain high expectations of student achievement and conduct.

In addition to the above, successful candidates on the Upper Pay Range will be expected to perform, in line with their status:
“Upper Pay Range teachers play a critical role in the life of the school. They provide a role model for teaching and learning, make a distinctive contribution to the raising of pupil standards and contribute effectively to the work of the wider team. They take advantage of appropriate opportunities for professional development.”

· Maintain all the threshold standards in a satisfactory manner.
· Sustain performance at an effective level over time, that is ongoing and is demonstrated by the relevant criteria listed in the school’s appraisal policy.
· Make a substantial impact on the priorities of the school over and above what would be expected of a main-scale class teacher, demonstrated by the relevant criteria in the school’s appraisal policy.


	Other information:  Disclosure Type:  Enhanced
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	Job Information:
Functional Skills Tutor/ teacher 

	
	Essential
	Desirable
	Method of Assessment

	Experience 
	Experience of teaching learners with Severe Learning Difficulties (SLD) and/or additional SEND needs.
Experience of teaching students working at Pre-Entry and Entry Level.
Experience of planning and delivering highly differentiated learning programmes.
Experience of assessing learner progress and maintaining accurate records.
Experience of working collaboratively with support staff, parents and external agencies.
	Experience of working with Education, Health and Care Plans (EHCPs).
Experience delivering NCFE Functional Skills, WJEC Entry Pathways, ASDAN qualifications.
Experience of teaching Preparation for Adulthood and independent living skills.
Experience within a sixth form, specialist college or further education environment.

	
Application form




Observation of teaching in current setting



Interview



	Skills and Abilities
	Strong understanding of SEND legislation and inclusive practice.
Excellent differentiation and personalised learning skills.
Strong classroom and behaviour management skills.
Ability to motivate and engage learners with complex learning needs.
Effective assessment and target-setting skills.
Excellent communication and interpersonal skills.
Ability to work effectively as part of a multidisciplinary team.
	Experience of Person-centred Planning approaches


Understanding of sensory processing differences and autism spectrum conditions.

Experience supporting students with complex medical, physical or communication needs.

	Application form

Observation in current setting

References

Interview


Application form


References

	Qualification and Training
	Qualified Teacher Status (QTS), PGCE, Cert Ed or equivalent teaching qualification.
Evidence of continuing professional development relating to SEND.
Training in one or more areas of TEACCH, PECS, AAC, BSL, Sign-along, Makaton.

	Recognised qualification in specified areas that could enhance the experiences of students
	Application form



	Other Factors
	Enhanced DBS

Commitment to inclusive education and high aspirations for all learners.
Patience, resilience and a positive outlook.
Creativity and flexibility in teaching approaches.
Strong organisational and time management skills.
Excellent teamwork and collaborative working practices.
Commitment to safeguarding and promoting student wellbeing
	Minibus driver, or willing to train


	Application form

Interview

References
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