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	Post title:
	General Teaching Assistant (GTA) and Out of Hours School Club Assistant (OOHSCA)

	Grade:
	CD

	Responsible to:
	Headteacher

	Staff managed:
	None

	Directorate:
	Children’s and Young People’s Service

	School name:
	Boroughbridge Primary School and Nursery

	Job family:
	E - Education/School

	Context Statement

	· This school is committed to safeguarding and promoting the welfare of our pupils and young people. We have a robust Child Protection Policy and all staff will receive training relevant to their role at induction and throughout employment at the School. We expect all staff and volunteers to share this commitment. This post is subject to a satisfactory enhanced Disclosure and Barring Service criminal records check for work with children.
· [bookmark: _Hlk181951098]The school is committed to supporting the needs of all children so that they can fulfil their full potential. This includes supporting children with their Social, Emotional and Mental Health (SEMH) needs and wellbeing. We expect all staff and volunteers to share this commitment. 
· The school supports access to the curriculum for all children as part of NYC’s commitment to inclusive education.
· [bookmark: _Hlk169714261][bookmark: _Hlk181951153]The school is inclusive to all children and will support their individual needs. In line with the school’s commitment to ensure access to education for all children, the school may require staff to support children/s medical needs (loco parentis) in line with a healthcare plan. Where required, additional training will be provided as appropriate, and an additional allowance may be an entitlement whilst undertaking such duties. 
· All school employees are responsible for contributing to a learning environment that is innovative, engaging, happy and fulfilling for all pupils, and for ensuring all pupils’ safety and welfare



		Job Purpose:
	To work with teachers and other school employees to support teaching and learning by working with individuals or small groups of pupils under the direction of teaching staff, and may be responsible for some learning activities within the overall teaching plan. May work in the classroom or appropriate location within the school, with access to support and guidance as required.
[bookmark: _Hlk181951227]To provide support to pupils including promoting pupils’ independence, self-esteem, and social inclusion 
To assist with supporting the school with the provision of extended care. The post holder will do this by supervising children and organising activities.





	Operational management
	· Support pre planned learning and SEMH activities as directed by the teacher
· Using agreed structured observation as directed by the class teacher to feedback on learning, behaviour, participation, progress and achievement, to support the planning and evaluation of the learning process in respect of groups and individual students 
· Interact with pupils in ways that support the development of their ability to think and learn, including the use of careful questioning 
· [bookmark: _Hlk181951381]Support pupils with special educational needs through assisting with the delivery of specific learning programmes in line with the individual education plan (IEP) targets and to IEP reviews, for example through working one to one or with a small group on phonics catch-up activities.
· Support the facilitation of pupils’ access to educational provision as indicated by their Education, Health and Care Plan, where appropriately delegated 
· Assist teachers in the implementation of appropriate behaviour management and teaching & learning strategies in accordance with whole school policy
· Support pupils in their social and emotional wellbeing, in implementing related programmes, including those with additional SEND and wellbeing needs, physical needs and medical needs with training, encouraging and modelling positive behaviour in line with school policy. 
· Work alongside teachers in in escorting and supervising pupils on educational visits and out of school activities
· Undertake allocated supervision during breaktimes as required
· [bookmark: _Hlk181951587]Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role, for example through feeding back to the class teacher about progress that the pupil has made during a learning activity.  
· Prepare for lessons appropriately including reading of materials shared prior.
After School Club:
· Maintain a register of children
· Prepare and provide a healthy Breakfast/snacks/refreshments to the children following food hygiene practices, and clean up afterwards
· Prepare and set up room as required
· Administer basic first aid as required
· Undertake the personal care of children as required, including toileting, dressing, sickness
· Ensure the children and young persons are supervised at all times 

	Communications
	· Under the general direction of the teacher participate in establishing and maintaining effective relationships with pupils, parents/carers and with other agencies/professionals and colleagues
· Be clear about the level of instruction, procedures and guidance that this role works within
· Communicate effectively with all pupils, families, carers and other agencies / professionals
· Share information confidentially about pupils with teachers and other professional as required
· Pay due regard to professional boundaries, maintaining appropriate levels of confidentiality
· Participate in staff meetings
After School Club:
•	Close liaison with parents, colleagues, pupils
•	Encourage parental involvement and support 
•	Communicate with school staff as appropriate

	Safeguarding
	· Carry out tasks associated with pupils’ personal hygiene, (including personal intimate care) and welfare, including physical and medical needs, whilst encouraging independence.
· Be responsible for promoting and safeguarding the welfare and wellbeing of pupils in line with policy and legislation, raising concerns as appropriate

	Administration/ Other
	· Participate in appraisal, training and other performance management activities
· Prepare classroom materials and learning areas, and undertake minor clerical duties e.g. photocopying and displaying pupils work
· Support the use of ICT and adhere to relevant policies
· Supervise and provide access arrangements for pupils sitting internal and external examinations and tests as required, ensuring that examinations comply with the Examination Board Regulations.

	Resource management/
Buildings and Infrastructure
	· Ensure the building is safe and secure for the children and young persons at all times
· Ensures play equipment and materials are properly used, maintained and stored and report any damages  
After School Club
· Assist in the storing and sorting of resources, including food/drink

	Systems and Information
	· Maintain accurate records as required, to include completion of accident book, register of child’s attendance, up to date emergency contact details

	Planning and Organising
	· Plan and provide a variety of safe, creative and appropriate play opportunities.
· Participate in appraisal, training and other learning activities

	Health and Safety
	· Be aware of and implement your health and safety responsibilities as an employee and where appropriate any additional specialist or managerial health and safety responsibilities as defined in the Health and Safety policy and procedure. 
· To work with colleagues and others to maintain health, safety and welfare within the working environment.
· Ensure all accidents and emergencies are dealt with according to the policy
· Assist in ensuring the safety of all children in the event of a fire/drill or other emergency 




	[bookmark: _Hlk170732812]Appropriate duties 
	Duties that are not appropriate for this role and should be allocated to another role which includes these within their responsibility 

	Assisting with the supervision of groups and individual pupils as required.
	Taking responsibility for a whole class for a full lesson.

	Supporting the learning process under the direction of the teaching or other appropriate staff.
	Delivering learning activities to pupils except in support of and under the direction of the class teacher (not for whole classes).

	Participating in relevant training as appropriate. 
	Be providing cover for teaching absences.

	Contributing information to planning and assessment. 
	To have specific, designated lead responsibility to support individual pupils’ highly complex SEMH or wellbeing needs - requiring developed and specialist skills and knowledge.

	Support all pupils’ wellbeing in the classroom setting. 
	Supporting pupils who demonstrate particularly challenging behaviour without the provision of appropriate training, such as de-escalation or autism awareness training.

	Following appropriate training, implementing agreed and delegated plans and strategies for de-escalation and following agreed risk assessments to prevent or support dysregulation for pupils.
	




	
Person Specification:
	

	Essential
	Desirable

	Knowledge and Experience
· An awareness of child/young person’s development and learning 
· An understanding that children/Young people have differing needs
· Experience appropriate to working with children in an learning environment
· [bookmark: _Hlk181957229]Good understanding of child development and learning processes – this may be achieved through induction and during probation period
· [bookmark: _Hlk181957239]Understanding of guidance and requirements around safeguarding children and young people – if this criterion is not met on appointment, this may be achieved through induction and during probation period
· An understanding of Behaviour management techniques – if this criterion is not met on appointment, this may be achieved through the induction and probationary period and may include the provision of appropriate training. 
· An understanding of and commitment to the provision of good quality childcare
· An understanding of food hygiene rules 
· Health & safety knowledge, including lifting and handling and fire prevention
· A sound understanding of safeguarding procedures
· Knowledge of healthy eating 
· Some experience of working with children in a play work or educational setting
	· Knowledge of Child Protection and Health and Safety policies and procedures 
· Knowledge of inclusive practice
· Knowledge of child development and learning processes

	Occupational Skills
· Good written and verbal communication skills: able to communicate effectively and clearly and build relationships with a range of staff, children, young people, their families and carers
· Good reading, writing and numeracy Skills
· Demonstrable interpersonal skills.
· Ability to work successfully in a team.
· Confidentiality
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Emotional resilience in working with challenging behaviours and attitudes
· Ability to use authority and maintaining discipline
· An empathy for equality & diversity
· [bookmark: _Hlk181974426]Demonstrable ICT skills and the ability to use ICT as part of the learning process
· Ability to understand of roles and responsibilities within the classroom and whole school context, and to work effectively as part of a whole school team
· Ability to plan and deliver safe activities relevant to the age of the children
· Ability to work on own initiative and use common sense 
· Ability to communicate effectively with parents and colleagues, verbally and in writing 
· Ability to maintain confidentiality 
· Ability to work effectively in a team 
· Committed to continuing professional development 
· Emotional resilience 
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
	· Creativity
· Behaviour management skills 
· Basic ICT skills

	Professional Qualifications
· Meet the qualification requirements to be included in the staff:child ratios at level 3:
· hold a qualification that is recognised by the Department for Education as full and relevant at the appropriate level, (see DFE Qualification Checker
· be a student or apprentice working at the level below the level of study 
· have successfully completed the experience-based route.
· a suitable level 2 English qualification
· paediatric first aid training (if you do not have this training, we would book you for this training through an external provider)
	· Food Hygiene certificate
· Paediatric first aid certificate 

	Other Requirements
· Enhanced DBS Clearance
· To be committed to the school’s policies and ethos
· To be committed to Continuing Professional Development
· Motivation to work with children and young people
	



NB – Assessment criteria for recruitment will be notified separately.
Optional - Statement for recruitment purposes:  You should use this information to make the best of your application by identifying some specific pieces of work you may have undertaken in any of these areas.  You may be tested in some or all of the skill specific areas over the course of the selection process.
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