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SCHOOL:

THAMESVIEW SCHOOL

JOB TITLE:

Geography Subject Leader
REPORT TO:
Director of Humanities
PURPOSE:
To ensure the management of the subject area is administered efficiently and effectively and take the lead in the deployment of support staff related to your specific subject area. To line manage teaching staff where relevant. To provide professional guidance for the subject and to assist the Learning Community teams in securing high quality teaching across the school, and to effectively manage and deploy resources.

Responsibilities/Accountabilities include:

Teaching & Learning

· Having regard to the curriculum for the school, plan and teach challenging, well-organised lessons 

· and sequences of lessons, informed by secure subject knowledge:

· Planning and preparing stimulating and interesting courses and lessons for pupils across 

· KS3, 4 and 5, including taking responsibility for the Leisure and Tourism element at KS5.

· Teaching, according to their educational needs, the pupils assigned to her/him, including 

· the setting and marking of work to be carried out by the pupils in school and elsewhere.

· Assessing, recording, and reporting on the development, progress and attainment of pupils within Geography. 

· Coordinate Learning & Teaching (including work scrutiny, learning walks, appraisals, lesson

· observation and performance management) within the Department.

· Oversee the implementation of Learning and Teaching initiatives within the Department.

Head of Department

· Lead and coordinate the work of the Department. Ensuring the Geography curriculum reflects Trivium, is coherent for learners and well sequenced. 

· Create and (on an annual basis) review a Departmental Development Plan (in line with the school’s aims) and contribute to and implement the School Development Plan.

· Support, encourage, monitor, and appraise colleagues within the Department.

· Assist members of the department with their professional development.

· Delegate leadership and management roles within the Department to colleagues to support their development, as appropriate.

· Coordinate the work of the Department with regard to curriculum plans and schemes of work.

· Monitor colleagues’ use of schemes of work and ensure that course coverage occurs at an appropriate rate.

· Ensure that all pupils are well prepared for exams, both internal and external.

· Ensure that all requirements for external qualifications are satisfied and met.

· Liaise with the Exams Officer to ensure correct and timely entry of pupils for external 

· exams.

· Coordinate, where appropriate, all moderation and standardisation tasks within the Department.

· Assist in the appointment of teachers (and, where relevant, Support Staff) to the Department.

· Keep abreast of curriculum changes and initiatives – both nationally and internally – and support colleagues with this.

· Attend, be prepared for and contribute to all HOD meetings.

· Attend RAP meetings for Geography when requested.

· Attend Curriculum meetings with Subject Directors. 

· Oversee the Department’s actions and interventions in response to data analysis.

· Maintain awareness of the Department’s performance in external exams in terms of both raw results and value-added and evaluate this performance against both School and national figures.

· Maintain knowledge of all pupils in each year group, and the actions being taken to promote their progress and development.

· Oversee colleague’s adherence to all School policies and procedures.

· Manage the calendar of trips, clubs, and activities within the Department to ensure good distribution and breadth of opportunities. Lead on planning any examination linked fieldwork trips.

Miscellaneous
· Ensure that appropriate risk assessments are completed and measures taken to ensure health and safety is complied with.
· Set cover work as needed in the event of staff absence from your subject specific lessons.

Key competencies required:

· Demonstrate a personal acceptance of change and be supportive of staff in the process of change;

· Be able to manage time effectively and ensure others do the same in your subject area in order to meet deadlines.
· To have high expectations of all students and an ability to champion and exceed challenging targets.
· Give positive and constructive feedback and encouragement;
· Model good and better teaching on a consistent basis.
· Willing to take on board new initiatives 

· Have an inquiring mind seeking creative solutions to issues.

· Ability to analyse data, and take action on the findings. 

· Ensure accountability 

· Ability to prioritise

· Can make reasoned decisions

· Be supportive of less experienced colleagues, offering guidance and help where needed.
· Build subject team spirit and demonstrate respect to all subject area members.
The ability to converse at ease with members of the public and provide advice in accurate spoken English is essential for the post.

Additional Duties:

The conditions of Employment for School Teachers specify the general professional duties of teachers.

Notes:

1. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post-holder must have regard to the Teachers' conditions of Employment.
2. This job description is not necessarily a comprehensive description of the post.  It may be reviewed once a year and it may be subject to modification or amendment at any time after consultation with the post-holder in order to ensure the smooth running of the school.

