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Job Title GRADUATE MENTOR - SIXTH FORM ENRICHMENT AND LEARNING

Responsible to Deputy Headteacher and SENCO

Job Purpose To support the school’s ‘three pillars’, in particular the extra/super-curricular
provision within the Sixth Form. A key part of the post is also supporting those
students who have left the school and require support with their Year 14 UCAS
applications.

To provide support for students with Special Educational Needs (SEN) both in

and outside of the classroom and, where appropriate, contribute to the day-day

running of the school.
Duties Graduate Academic Mentor

e  Plan and deliver the Sixth Form enrichment program, including study skills,
EPQ and UCAS application support

e  Work with the pastoral team to support student well-being, behaviour
management and school policies

e  Assist the Director of Sixth Form and the School Leaderships Team with
projects, assemblies and communication tasks.

e  Attend meetings with all stakeholders and engage in CPD opportunities

e  Support fire evacuations, enforce behaviour policies and maintain a visible
presence.

Learning Support Assistant

e  Supervise and provide particular support for pupils, including those with
special needs, ensuring their safety and access to learning activities.

e  Establish constructive relationships with pupils, staff parents/carers and other
stakeholders

e  Use strategies, in liaison with the teacher, to support pupils to achieve
learning goals, monitor and feedback to teachers/SENCO

e Undertake structured and agreed learning activities / interventions, adjusting
activities according to pupil responses and ensuring accurate records are kept
to monitor progress

e  Provide targeted support to several students as a Key worker, acting as a ‘go
to’ person and helping to ensure they are making progress in all areas of their
learning and school life.

e  Work as part of a team to ensure HL2 works effectively to support SEND
students, across the school day including; before school, break times and
after- school.

e  Assist with the supervision of pupils out of lesson times, including before
and after school and at lunchtimes.

General e  Totake personal responsibility for identification of own learning, development
and training opportunities in discussion with line manager.

e  To comply with individual responsibilities, in accordance with the role, for
health & safety in the workplace.

e  Ensure that all duties and services provided are in accordance with the
School’s Equal Opportunities Policy
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e  The Governing Board is committed to safeguarding and promoting the welfare
of children and young people and expects all staff and volunteers to share in
this commitment.

e  The duties above are neither exclusive nor exhaustive and the post holder
may be required by the Headteacher to carry out appropriate duties within the
context of the job, skills and grade.

Safeguarding e  All staff must adhere to the School’s Safeguarding Policies and Procedures

including engaging in annual Safeguarding Training and Updates.

This role is subject to a six month probationary period

This job description is current but, in consultation with you, may be changed by the Headteacher to reflect or
anticipate changes in the job commensurate with the grade and job title.

Signed: ..o Date: .....oovvviiiii
Employee

Signed: ... Date.....cooovviviiiiiiii,
Line Manager




