JOB DESCRIPTION – HOLY TRINITY C OF E PRIMARY SCHOOL

1. POST DETAILS
· Title: Teaching Assistant 
· This is a part-time position.
· The school is a 4-11 Primary School with 420 pupils on roll. There are 20 teaching staff and 45 non-teaching staff and the school has a budget of over £1M.

2. JOB PURPOSE

· To assist the class teacher in delivering outstanding learning so that every child meets their full potential.

· To work with class teacher to promote the independence, self-esteem and social inclusion of all pupils.

· To give assistance to pupils so they can access the curriculum, participate in learning and experience a sense of achievement. 

· To support the Christian ethos of the school and its set of values.

3. ORGANISATIONAL RELATIONSHIPS

· Responsible to: Class teacher
· Responsible for: Pupils in class
4. MAIN DUTIES

             Supporting pupils by:

· Supervising and providing support for pupils, including those with special needs, ensuring their access to learning

· Promoting the social and emotional development of pupils 

· Promoting the inclusion and acceptance of all pupils

· Encouraging pupils to act independently as appropriate

· Encouraging pupils to engage in activities led by the teacher

· Attending to the pupils personal needs, and implementing related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

Support the curriculum by:

· Providing support for learning activities as directed by the teacher

· Preparing and maintaining the learning environment as directed by the teacher and assisting pupils in their use

· Being aware of and complying with policies and procedures relating to safeguarding/child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person

· Being aware of and supporting difference and ensuring all pupils have equal access to opportunities to learn and develop

· Contributing to the overall ethos/ work/ aims of the school

· Appreciating and supporting the role of other professionals

· Attending relevant meetings as required

· Accompanying teaching staff and pupils on visits, trips and out of school activities as required.

Support the teacher by:

· Helping to create a challenging and effective learning environment

· Undertaking pupil observations and assessments and liaise with the teacher

· Assisting with the display of pupils work

· Contributing to planning and evaluation of learning activities e.g. for individual pupils, general literacy/numeracy

· Working with the teacher in managing pupil behaviour and reporting difficulties as appropriate

· Providing clerical/administrative support e.g. photocopying, filing, 

· Working effectively as a member of a team, supporting colleagues

· Supporting the maintenance of pupil safety and security.

5. PERSON SPECIFICATION

The following is a list of desirable attributes. The school provides a supportive environment and its success is based upon the quality of teamwork and personnel already working here. Personal skills and qualities are, therefore, of considerable importance.
Qualifications and Training

No formal qualification required
Training and development includes:

· Induction training

· On job training

· Training for specific responsibilities of the post 
· Opportunity to undertake further training to become a qualified teacher (if school felt staff member was suitable)   
Knowledge, and Understanding  

· Understanding of the educational welfare and social needs of children

· Basic knowledge of ICT to effectively support the pupils (or willingness to train)

· Understanding of the issues around safeguarding and behaviour in a school setting

· A knowledge of some of the emotional, behavioural and social difficulties that may create barriers to learning

Skills and abilities

· An ability to develop positive relationships with children, valuing their diversity, in order to enhance their learning and social development

· The ability to develop an understanding of the educational, welfare and social needs of pupils 

· Proven written and oral communication skills

· Numeracy and literacy skills to effectively support the pupils 
· Able to communicate effectively with pupils including being able to clarify and explain instructions 
· Able to motivate pupils to learn
· The ability to form and maintain good working relationships with teachers, pupils and parents and be able to work in a team     

· The ability to remain calm in challenging situations and to ask for help when needed
· Ability to follow instructions 

· Able to plan and prioritize regular and irregular tasks

· Able to maintain confidentiality

· Able to self-reflect on own professional practice
Commitment

· A commitment to uphold the school’s vision, Christian values and staff code of conduct

· A commitment to equal opportunities and assisting the school in raising achievement for all its pupils
· A commitment to becoming familiar with and applying whole school policies, procedures and standards and be willing to implement them in a consistent manner

· A commitment to attend in-service and external training courses and to develop and update knowledge and skills as required
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