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                  Learning Academy Partnership 
  

Job Description 

Head of Academy 
 

Job Title: Head of Academy  

Salary: Leadership Pay Scale 

Hours of Work: 
As outlined in the current School Teachers’ Pay and Conditions 

Document 

Responsible To: CEO as delegated to Executive Headteacher or Director of Education 

Revision: 1.2 – November 2019 
 

Main Purpose of Post 

 

To provide operational leadership and day to day management of the academy, and 

contribute to the strategic direction of the academy and the wider Trust community through: 

 

● Ensuring the provision of consistently high quality teaching and learning 

● Ensuring high standards and high expectations from students, staff and community 

● Developing a “World Class Workforce” to provide the best possible educational 

opportunity to students 

● Developing, delivering and commissioning innovative proactive and service for 

students 

● Developing collaborative links and support for other academies within the Trust, and 

the wider education community 

 

The post holder will be accountable to: 

 

● The Learning Academy Partnership Trust i.e. other Heads within the Trust 

● The Chief Executive Officer (delegated to the Executive Headteacher (where 

appropriate) or Director of Education) 

● Local Governance  

 

Special Features  

 

The post holder may be required to work in any of the schools/academies within the Learning 

Academy Partnership family of schools as directed by the Chief Executive Officer. 

 

Leadership 

 

● To uphold, develop and promote the Vision, Values and 6 Core Principles of the Trust 

● To Work collaboratively with the Senior Executive team to empower excellence in order 

to ensure that outcomes at all academies across the Trust are sustained and improving 

● To develop the Senior Leadership Team to collectively empower excellence  

● Overall responsibility for the strategic management and operational activity of the 

Academy. 

● To provide passionate, innovative and consistent leadership to the Academy and its 

leadership team. 

● To work positively with the community to ensure the best possible outcomes for all 

students. 
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● Implement rigorous and sustainable policies and strategies in order to transform the 

outcomes for students at the Academy. 

● To provide a curriculum of excellence within the Academy which focuses on ensuring 

that all students are well prepared to be successful citizens of the world. 

● To ensure that students are healthy, stay safe, enjoy and achieve maximum potential, 

and personal well-being once and are well prepared for their next stage of 

education/life.  

● To develop the reputation of the Academy and Trust, locally, regionally and nationally. 

● To service and support the Local Advisory Board (Ethos and Communications Group & 

Standards & Curriculum). 

● Act as an ex-officio member of the Local Governance group.  

 

Excellent Headteachers: qualities and knowledge:  

 

Headteacher Standards 

 

The National Standards of Excellence for Headteachers have 4 ‘Excellence as Standard’ 

domains, within each domain there are six key characteristics expected of the nation’s  

headteachers. 

  

Domain One - Excellent Headteachers: Qualities and Knowledge 

 

1.    Hold and articulate clear values and moral purpose, focused on providing a world-

class education for the pupils they serve. 

2.    Demonstrate optimistic personal behaviour, positive relationships and attitudes 

towards their pupils and staff, and towards parents, governors and members of the 

local community. 

3.    Lead by example - with integrity, creativity, resilience, and clarity - drawing on their 

own scholarship, expertise and skills, and that of those around them. 

4.    Sustain wide, current knowledge and understanding of education and school systems 

locally, nationally and globally, and pursue continuous professional development. 

5.    Work with political and financial astuteness, within a clear set of principles centred on 

the school’s vision, ably translating local and national policy into the school’s context. 

6.    Communicate compellingly the school’s and Trust’s vision and drive the strategic 

leadership, empowering all pupils and staff to excel. 

  

Domain Two - Excellent Headteachers: Pupils and Staff 

 

1.    Demand ambitious standards for all pupils, overcoming disadvantage and advancing 

equality, instilling a strong sense of accountability in staff for the impact of their work 

on pupils’ outcomes. 

2.    Secure excellent teaching through an analytical understanding of how pupils learn 

and of the core features of successful classroom practice and curriculum design, 

leading to rich curriculum opportunities and pupils’ well-being. 

3.    Establish an educational culture of ‘open classrooms’ as a basis for sharing best 

practice within and between schools, drawing on and conducting relevant research 

and robust data analysis. 
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4.    Create an ethos within which all staff are motivated and supported to develop their 

own skills and subject knowledge, and to support each other. 

5.    Identify emerging talents, coaching current and aspiring leaders in a climate where 

excellence is the standard, leading to clear succession planning. 

6.    Hold all staff to account for their professional conduct and practice. 

  

Domain Three - Excellent Headteachers: Systems and Process 

 

1.    Ensure that the school’s systems, organisation and processes are well considered, 

efficient and fit for purpose, upholding the principles of transparency, integrity and 

probity. 

2.    Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 

safeguarding pupils and developing their exemplary behaviour in school and in the 

wider society. 

3.    Establish rigorous, fair and transparent systems and measures for managing the 

performance of all staff, addressing any under-performance, supporting staff to 

improve and valuing excellent practice. 

4.    Welcome strong governance and actively support the governing board to 

understand its role and deliver its functions effectively – in particular its functions to set 

school strategy and hold the headteacher to account for pupil, staff and financial 

performance. 

5.    Exercise strategic, curriculum-led financial planning to ensure the equitable 

deployment of budgets and resources, in the best interests of pupils’ achievements 

and the school’s sustainability. 

6.    Distribute leadership throughout the organisation, forging teams of colleagues who 

have distinct roles and responsibilities and hold each other to account for their 

decision making. 

  

Domain Four - Excellent Headteachers: Self-improving School System 

 

1.    Create outward-facing schools which work with other schools and organisations - in a 

climate of mutual challenge - to champion best practice and secure excellent 

achievements for all pupils. 

2.     Develop effective relationships with fellow professionals and colleagues in other 

public services to improve academic and social outcomes for all pupils. 

3.    Challenge educational orthodoxies in the best interests of achieving excellence, 

harnessing the findings of well evidenced research to frame self-regulating and self-

improving schools. 

4.    Shape the current and future quality of the teaching profession through high quality 

training and sustained professional development for all staff. 

5.    Model entrepreneurial and innovative approaches to school improvement, leadership 

and governance, confident of the vital contribution of internal and external 

accountability. 

6.   Inspire and influence others - within and beyond schools - to believe in the 

fundamental importance of education in young people’s lives and to promote the 

value of education. 
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General Responsibilities 
  

●       To put all children, in the Trust, at the core of all decisions and actions. 

● Be aware of and support difference and ensure equal opportunities for all. 

●        Contribute to the overall ethos / work / aims of the Learning Academy Partnership. 

●        Establish constructive relationships and communicate with other professionals. 

●        Attend and participate in relevant meetings at academies and other events as 

required. 

●        Participate in training and other learning activities and performance development 

as required. 

●        Recognise own strengths and areas of expertise and use these to advise and 

support others within the organisation. 

●        To be a reflective practitioner who is active in active in the pursuit of their own 

professional development. 

  

Expectations 
  

1. As appropriate, to the postholder’s duties must be carried out in compliance with the 

following: 

●        Trust Policies 

●        Code of Conduct 

●        Financial Regulations 

●        Health and Safety at Work Act (1974) (and subsequent Health and Safety 

legislation) 
  

1. To work flexibly as required 

2. To maintain confidentiality of the Trust’s affairs 

3. To work at all times within Code of Conduct, GDPR and the Safeguarding Policy 

4. Participate, support and comply with Trust arrangements for responding to 

emergencies and/or business interruptions 

5. These duties and responsibilities should be regarded as neither exclusive nor exhaustive 

as the postholder may be required to undertake other reasonably determined duties 

and responsibilities, commensurate with the grading of the post, without changing the 

general character of the post 

6. To put all children, in the Trust, at the core of all decisions and actions 

7. To be an ambassador for the Learning Academy Partnership 

8. To uphold the vision, values and ethos which underpin the Trust and support how we 

work as a single organisation 

 
This job description should be reviewed annually and may be subject to amendment in consultation 

with the postholder. It is not a comprehensive statement of procedures and tasks but sets out the main 

expectations of the Trust in relation to the postholder’s professional responsibilities and duties. 

 

 

Signed: 

 

Chief Executive Officer 

 

Signed: 

 

 

Postholder 

 

Date: 

 

 

Date: 
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Person Specification – Head of Academy 

 Essential Desirable 

Qualifications 

● Qualified teacher status  

● Degree  

 

● National Professional Qualification 

for Headship 

● Evidence of further study - this could 

be ongoing and/or Further 

Professional Qualifications 

Experience 

● Successful substantive experience at 

Senior Management level within a 

primary school.  

● Experience of successful and 

cooperative working leading team 

members 

● Experience of the successful leadership 

of change 

● Experience of improving teaching and 

learning 

● Experience of promoting safeguarding 

procedures in a school 

● A range of leadership, 

management and teaching 

experience in more than one 

context 

● Teaching experience in more than 

one Key Stage 

● Track record in school improvement 

with demonstrated impact 

● Experience of school improvement 

in more than one setting/supporting 

another school 

Professional 

Development 

● Have wide current knowledge and 

understanding of education and school 

systems locally and nationally 

● Research and development covering 

leadership, curriculum and 

management issues that have resulted 

in successful change and effective 

practice 

● Significant contribution and evidence of 

impact to the professional development 

of other colleagues in school 

● Experience of planning and 

managing professional 

development 

 

Skills and 

knowledge 

● Data analysis skills, and the ability to use 

data to set targets and identify 

weaknesses 

● Understanding of high-quality teaching, 

and the ability to model this for others 

and support others to improve 

● Understanding of school finances and 

financial management 

● Effective communication and 

interpersonal skills 

● Ability to communicate a vision and 

inspire others 

● Ability to build effective working 

relationships 

● Ability to initiate and lead change by 

inspiring and influencing others 

● Understanding and knowledge of 

current issues in education, including 

the current Ofsted Inspection 

Framework 

● Knowledge and understanding of 

administration and budget 

management processes including 

benchmarking 

● Understanding of the current 

National Standards of excellence 

for Headteachers 

Other 

● Committed to safeguarding and 

promoting the welfare of children 

● Willingness to work flexible hours, 

including evening and school holidays 

when necessary.  

 

 


