
 
 
 
 
 
 
Job Description  Head of Business Studies, Economics & Computing 
 
Job Purpose 
 
To provide high quality teaching and support to all the teaching groups assigned in order 
to promote effective learning and high levels of achievement. To provide leadership to a 
growing department and manage the progress within a growing department.   
 
Responsible to:  Assistant Headteacher 
 
Main tasks: 

• To work with staff to maintain and further develop the school’s early reputation for 
excellence 

• To promote a positive attitude to learning 

• To contribute to the overall development of the school 

• To implement school policies 

• To help develop a stimulating learning environment 
 
Curriculum: 

• To work with all staff to develop the curriculum to meet the needs of all students 
including their moral, spiritual, cultural, social, intellectual and physical development 

• To ensure that appropriate student tests and assessments are undertaken and to 
disseminate the results to other staff 

• To use data to track student progress, identify underachievement and recommend 
appropriate action 

• To liaise with learning support assistants / teaching assistants and other staff as 
appropriate 

• To teach other subjects as required 
 
Staff Development 

• To undertake appropriate training 

• To disseminate information and training to other staff as appropriate 

• To participate in performance management arrangements as required 
 

Community 

• To support the aims and values of the school and to ensure students meet the school’s 
expectations as set out in codes of conduct and uniform regulations 

• To liaise with parents regarding student needs and progress 

• To liaise with outside agencies as appropriate 

• To support extracurricular activities and school events as appropriate 
 
 



Scope for impact 
This is an important post offering a unique opportunity to contribute to the development of 
an important area of the curriculum in a growing school. This is a thriving department 
where all courses are very popular at both KS4 and KS5. The post holder will have the 
opportunity to work closely with the Senior Team to help shape the policies, working 
practices and curriculum in order to promote excellence and achievement for all now and 
in the future. 
 
General 
This job description only contains the main accountabilities relating to this post and does 
not describe in detail all the tasks required to carry them out.  All staff are expected to be 
flexible to ensure the most effective organisation and delivery of learning.  
 
General tasks are varied from time to time, to take into account the changing nature of the 
school and the demands made upon it.  Such changes are a normal part of the post and, 
as such do not constitute a change to the general job description. 
 
This job description should be read in conjunction with the latest School Teachers’ Review 
Board Reports and Pay and Conditions documents. 
 
Specific Tasks and Targets 
These are negotiated and reviewed annually. 
 
All staff have a responsibility for their own health and safety and for that of others who may 

be affected by their acts or omissions.  Staff are required to adhere to all health & safety 
regulations, guidance and procedures at all times. 

 
We are committed to safeguarding and promoting the welfare of children and young 
people and expect all staff and volunteers to share this commitment. An enhanced DBS 
clearance will be required. 
 

 


