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ALTRINCHAM COLLEGE
 JOB DESCRIPTION

Job title: 
Head of Department: English


Job Purpose:  

Leading a team of highly knowledgeable teachers to deliver an ambitious English curriculum, allowing students of all ages and abilities to enjoy their learning and achieve the best possible outcomes in this subject.

Accountable to: 
Headteacher
Our vision is to nurture well-rounded citizens of the future who are knowledgeable, happy and resilient so that they make a valuable contribution to the world in which they live, and are empowered to make informed and positive life choices.

Altrincham College is an over-subscribed secondary school, set in attractive, spacious grounds in the semi-rural Hale/Timperley area of Altrincham on the Manchester/Trafford border. The school currently caters for approximately 1000 students aged 11-18 and is the ideal size to offer opportunity and expertise in every area of the curriculum, whilst still being able to maintain a caring and secure environment for its students. 

Our most recent Ofsted inspection (May 2022) confirmed that we are a “Good” school. It stated that “… leaders set clear and high ambitions for all pupils and for students in the sixth form. These expectations help pupils and students to achieve well overall.” 

The report goes on to say: “Pupils and students are curious and polite, and they focus on their work in class. Pupils’ learning is not disrupted by poor behaviour in lessons and they need little encouragement to behave well.”

“Staff told inspectors that they appreciate leaders’ efforts to support their well-being and to ensure that they have a reasonable workload.” (Ofsted 2022).

We are proud of this report and wish to employ a Head of English who shares our core values and beliefs to move the school forward even further.

Although Trafford is a selective Local Authority with a mix of high schools and grammar schools, the school’s popularity ensures a truly comprehensive intake. At Altrincham College we recognise that our greatest resource is the true professionalism and dedication of the staff, supported by modern facilities, excellent resources and supportive parents/carers. 

Our staff work very much as a team and are now looking ahead to consolidate and build on recent successes in GCSE, A-Level and Vocational examinations. Our aim is to further improve the outcomes for our students and to achieve outstanding status once again in the near future.
We are seeking a candidate with:
· An excellent teaching record and broad, extensive knowledge and experience of teaching English, including at KS5.
· A passion and drive to ensure every child grows through learning.
· Substantial measurable impact as a leading teacher.
· Outstanding leadership potential.
· High aspirations for their own future professional development.
· A vision to ensure that the department builds on its successes, building upon staff strengths and enabling all students to achieve their potential.
· A keenness to contribute to the school at all levels, both during school hours and outside of them.
· Commitment to ensuring a well-respected environment for learning.
· High standards of professionalism and personal appearance at all times.
We offer:

· A friendly, supportive and hugely talented staff team within which to work
· A school with an exciting future and history of continuous improvement

· High-performing and supportive leadership at all levels

· An inclusive learning ethos and a rich pedagogical environment

· High quality professional development
Duties and Responsibilities:

In addition to the responsibilities of a class teacher as set out in the school teachers’ pay and conditions document, the following will be undertaken:

Altrincham College is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

1. Teaching and Learning

1.1 Planning 

1.1a
planning teaching to achieve progression in pupils’ learning through:

i) identifying clear teaching objectives and content, appropriate to English and the pupils being taught, and specifying how these will be taught and assessed
ii) setting tasks for whole class, individual and group work, including homework, which challenge pupils and ensure high levels of pupil interest
iii) setting appropriate and demanding expectations for pupils’ learning, motivation and presentation of work
iv) setting clear targets for pupils’ learning, building on prior attainment, and ensuring that pupils are aware of the substances and purpose of what they are asked to do
v) identifying pupils who:

· have special educational needs, including specific learning difficulties
· are very able
· are not yet fluent in English
· are disadvantaged

and knowing where to get help in order to give positive and targeted support.

1.1b
through intelligent curriculum design, providing clear structures for lessons, and for sequences of lessons in the short, medium and longer term, which maintain pace, motivation and challenge for pupils
1.1c
making effective use of assessment information on pupils’ attainment and progress in teaching and in planning future lessons and sequences of lessons
1.1d
planning opportunities to contribute to pupils’ personal, spiritual, moral, social, aesthetic and cultural development and opportunities to promote good citizenship
1.1e
where applicable, ensuring coverage of the relevant examination syllabuses and National Curriculum programmes of study.

1.2 Teaching and Class Management
1.2a
ensuring effective teaching of whole classes, and of groups and individuals within the whole class setting, so that teaching objectives are met, and best use is made of available teaching time
1.2b
monitoring and intervening when teaching to ensure sound learning and discipline
1.2c
establishing and maintaining a purposeful working atmosphere
1.2d
setting high expectations for pupils’ behaviour, establishing and maintaining a good standard of discipline through well focused teaching and through positive and productive relationships
1.2e
establishing a safe environment which supports learning and in which pupils feel secure and confident
1.2f
using teaching methods, which sustain the momentum of pupils’ work and keep all pupils engaged
1.2g
being familiar with the SEND Code of Practice on the identification and assessment of special educational needs and, as part of the responsibilities under the Code, implementing and keeping records on individual education plans (IEPS) for pupils at Action Plus and above
1.2h
ensuring that pupils acquire and consolidate knowledge, skills and understanding in English
1.2i
evaluating her/his own teaching critically and uses this to improve effectiveness.

2. Accountability

2.1 assessing how well learning objectives have been achieved and using this assessment to improve specific aspects of planning and preparation/teaching
2.2 marking and monitoring pupils’ assigned classwork and homework, providing constructive oral and written feedback, and setting targets for pupils’ progress
2.3 assessing and recording each pupil’s progress systematically, including through focused observation, questioning, testing and marking, and use these records to:

(i)
check that pupils have understood and completed the work set
(ii)
monitor strengths and weaknesses and use the information gained as a basis for purposeful early intervention in pupil’s learning
(iii)
inform planning
(iv) check that pupils continue to make demonstrable progress in their acquisition of the knowledge, skills and understanding of English 
2.4 being familiar with the statutory assessment and reporting requirements and preparing and presenting informative reports to parents
2.5 where applicable, understanding the expected demands of pupils in relation to each relevant level description or end of Key Stage description, and the demands of the syllabuses and course requirements for GCSE and other Key Stage 4/5 courses;

2.6 where applicable, understanding and knowing how to implement the assessment requirements of current qualifications
2.7 recognising the level at which a pupil is achieving, and assessing pupils consistently against attainment targets, where applicable, if necessary with guidance from an experienced teacher
2.8 understanding and knowing how national, local comparative and school data, can be used to set clear targets for pupils’ achievement
2.9 using different kinds of assessment appropriately for different purposes 
3. Whole School
3.1 promoting the general progress and well-being of pupils
3.2 contributing to pupils’ personal, spiritual, moral, social and cultural development and promoting good citizenship
3.3 providing guidance and advice to pupils on emotional, vocational and social matters
3.4 supervising pupils in line with school supervision policy maintaining good order and discipline among pupils and safeguarding their health and safety both in school and when they are engaged in authorised activities elsewhere
3.5 recognising the value of work across the curriculum and working with, and supporting colleagues, attending meetings as requested by the Headteacher or line manager
3.6 supervising, and so far as is practicable, teaching pupils whose teacher is not available to teach them in line with school, local and national agreements
3.7 participating in examination procedures and arrangements for supervision of such examinations
3.8 registering the attendance of pupils
3.9 recognising the value of extra curricula activities and participating where appropriate
3.10 following and promoting school policies and procedures.
4. Undertake such duties as may from time to time be reasonably assigned by the Headteacher operating within the provision of the School Teachers’ Pay and Conditions of Employment.

Hours of work: 
Subject to the School Teachers’ Pay and Conditions Document 2009
Rate of pay: 
Subject to the School Teachers’ Pay and Conditions Document 2009
Review:  This job description is not necessarily a comprehensive definition. It will be reviewed annually and when appropriate. It may be subject to change or modification at any time after consultation. 

Specific job role: Head of Department (English)
We seek to appoint a dedicated and energetic Head of Department with an impeccable track record of student attainment and progress through their teaching of English Language and English Literature across Key Stages 3-5.

The successful candidate will have expert subject knowledge and genuine passion for their subject. They will be able to transfer this passion and enthusiasm to students and colleagues in ways that motivate and inspire.

The successful candidate will show outstanding leadership potential and will be aspirational for themselves and others. They will be able to evidence their ability to plan, do and review for impact and will have experience of working successfully with other staff on a project or initiative they have led from start to finish.
The successful candidate will be able to make an effective and insightful contribution to Middle Leader meetings and offer strategic insight when working on a cross-curricular basis if needed.
The English Department at Altrincham College

The English Department consists of a team of seven teachers, delivering English Language and English Literature to all students in KS3 to KS4, with English Language and English Literature on offer at A-Level. 
Colleagues within the English Department are hugely committed to supporting each other, committed to necessary change and to the exciting opportunity of working with a new Head of Department to drive improvement in future years.  
All members of staff in the school work collaboratively to support whole-school issues and work cooperatively to promote the ethos and high expectations of the school.

The successful candidate will be expected to take a full part in the whole life of the school and its delivery of the Academy Improvement Plan and their own Departmental Improvement Plan.
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