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Woodside High School
White Hart Lane, Wood Green, London N22 5QJ
Telephone: 020 8889 6761, Fax: 020 8365 8164
Email: mail@woodsidehighschool.co.uk
Website: www.woodsidehighschool.co.uk




Head of English

Woodside High School is an outstanding, mixed 11-16 comprehensive school, serving a truly multi-cultural community, where every student is valued and treated as an individual. This is a school where young people’s talents and abilities are nurtured and where they can develop their ambitions. Our aim is that all students should leave the school as highly qualified, confident and articulate young adults.

At Woodside High School we believe that outstanding teaching and learning is underpinned by a key core value and commitment to equality and diversity. Equal access of opportunity is a priority, as is ensuring that all members of our community have a deeply enriching and supportive experience throughout their time at Woodside so that they can thrive.  

Woodside is at an exciting time in its development. We are looking to appoint a new exceptional Head of English.

We offer:
· Commitment to professional development within school and through our network of schools
· Collaborative leadership at both department and senior level
· Excellent career development
· A commitment to staff wellbeing and reducing unnecessary workload.
· A convenient location in Wood Green, with excellent transport links (Piccadilly Line)

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. The successful applicant will be subject to an enhanced DBS check. 

The closing date for receipt of applications is noon Monday 17th May.

For further information and an application pack please go to our website: 
www.woodsidehighschool.co.uk/vacancies 

If you have any queries or questions, please contact Rukshanda Aman (HR Officer) on 0208 829 2523. 

Applications must be made by application form. Please do not send a CV.  It will not be accepted.

All applications must be sent to Hr@woodsidehighschool.co.uk





[bookmark: _GoBack]




















[image: Small Woodside High Logo]Job Description
Head of English

	Reporting to
	Senior Leadership Team

	Salary/grade
	Main/Upper pay scale + TLR (dependent on skills and experience)

	Purpose
	· Raise standards and be accountable for student attainment and achievement within the whole curriculum area and to monitor and support student progress.
· Develop and enhance the subject knowledge of teachers within the team
· Assist in developing the curriculum provision for students in accordance with the aims and priorities of the school and the curricular policies determined by the Governing Body and Headteacher.
· Be accountable for leading, managing and developing the area of responsibility.
· Effectively manage and deploy teaching and support staff, and financial and physical resources within the area of responsibility to support the designated curriculum.
· Ensure continuity of teaching and learning in the absence of staff. 
· Ensure the work of the department fully reflects the school's ethos, aims and policies, particularly those relating to equal opportunities and racial equality.

	Main Duties
	· Implement all school policies, procedures and relevant practices within the area of responsibility, in particular those relating to Health & Safety of staff, students and visitors.
· Ensure that Risk Assessments and Health & Safety practices throughout the area of responsibility comply with national requirements and are continually updated.
· Manage the day-to-day leadership, management, control and operation of course provision within the area, including effective deployment of staff and physical resources.
· Actively monitor and track student progress and devise strategies to address underachievement, including setting individual targets.
· Work with colleagues to formulate aims, objectives and strategic plans which have coherence and relevance to the needs of students and the aims, objectives and strategic plans and priorities of the school.
· Lead and manage the business planning function of the area of responsibility and ensure that the planning activities reflect the needs of the students in accordance with the school improvement plan and the aims and objectives of the school.
· Oversee and manage all subject staff to ensure the continuity of teaching and learning in their absence.
· Foster and ensure the application of ICT in the area of responsibility, including the development of resources, on line assessment and use of data.
· Oversee the development of student’s literacy, numeracy and independent learning skills.

	Curriculum Provision
	· Liaise with the Senior Leadership Team to ensure the delivery of an appropriate, comprehensive, high quality and cost-effective curriculum programme which complements the school improvement plan. 
· Ensure curriculum coverage, continuity and progression in the subject for all students, including those of high ability and those with additional educational or linguistic needs.




	Curriculum 
Development
	· Lead curriculum development in the area of responsibility in line with national developments.
· Keep up to date with national developments in the curriculum area, and teaching practice and methodology.
· Actively monitor and respond to curriculum developments and initiatives at national, regional and local levels.
· Liaise with the Senior Leadership Team to maintain accreditation with relevant examination and validating bodies.

	Staff Development
	· Engage in incremental coaching and actively encourage the team to discuss teaching and learning best practice.
· Ensure that Teaching Assistants are able to support targeted students effectively within the area of responsibility.
· Undertake Performance Management review(s) and act as Team Leader for a group of staff within the curriculum area.
· Make appropriate arrangements for classes in the area of responsibility when teaching staff are absent to ensure continuity of effective teaching and learning liaising with the Cover Coordinator to secure appropriate staff for lessons.
· Participate, as required, in all aspects of the interview process for any relevant posts and to ensure effective induction of new staff in line with school procedures.
· Promote team work and to motivate staff to ensure effective working relations.
· Be responsible for the day-to-day management of staff within the area of responsibility, following school personnel procedures.

	Quality Assurance
	· Implement school quality assurance procedures.
· Ensure the effective operation of quality control systems.
· Implement the process of setting challenging targets in the area of responsibility and to work towards their achievement.
· Ensure effective implementation of the curriculum by staff within the team, actively reviewing and improving over time
· Monitor and evaluate the subject area in line with agreed school procedures including evaluation against standards and performance criteria.
· Implement modification and improvement where required 

	Management
	· Ensure the maintenance of accurate and up-to-date information concerning the area of responsibility.
· Make use of analysis and evaluate performance data provided.
· Identify and take appropriate action on issues arising from data, systems and reports, setting deadlines where necessary and reviewing progress on the action taken.
· In conjunction with the Senior Leadership Team, manage the collection of data relevant to the area of responsibility.
· Provide information for the Governing Body relating to the area's performance and development.

	Communications
	· Ensure that all staff contributing to the area of responsibility are familiar with its aims and objectives.
· Ensure effective communication and consultation, as appropriate, with the parents/carers of students.
· Liaise with partner schools, further and higher education institutions, examination boards, awarding bodies and other relevant external organisations as relate to the area of responsibility.
· Represent the area's views and interests, as relevant.

	Marketing & Liaison
	· Contribute to the school collaboration and marketing activities.
· Contribute to the development of effective subject links with partner schools and the community, attending where necessary events at partner schools, and the effective promotion of the subject at Open Days/Evenings and other events.
· Actively promote the development of effective subject links with external agencies.

	Management of Resources
	· Manage the available resource of space, staff, money and equipment efficiently within the limits, guidelines and procedures laid down, including deploying the delegated budget, acting as a cost centre holder, requisitioning, organising and maintaining equipment and stock, and keeping appropriate records. 
· Work with the Senior Leadership Team to ensure the area's teaching commitment is effectively and efficiently timetabled and roomed within the constraints of the school accommodation. 

	Pastoral
	· Be responsible for safeguarding and promoting the welfare of students.
· Monitor and support the overall progress and development of students within the area of responsibility.
· Monitor student attendance together with their progress and performance in relation to targets set for each individual ensuring that follow-up procedures are adhered to and that appropriate action is taken where necessary.
· Act as a Form Tutor and carry out the duties associated with that role.
· Contribute to citizenship, work related and enterprise education according to school policy.
· Ensure the Behaviour Management system, including rewards and sanctions, is implemented consistently in the area of responsibility so that effective learning can take place. 
· Take responsibility for staff welfare within the area of responsibility.

	Teaching
	· Undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher, commensurate with the grade of this post. 

	Additional Duties
	· Play a full part in the life of the school community, to support the values and ethos of the school, and to encourage and ensure staff and students to follow this example.
· Ensure the area of responsibility contributes to extra-curricular activities.
· Attend all Parents/carers' Meetings relevant to the teaching of the faculty.

	Other Specific Duties
	· Continue professional development.
· Engage actively in the Appraisal and Development process.
· Undertake any other duties as specified by the Head teacher not mentioned above.








[image: Small Woodside High Logo]Person Specification
HEAD OF ENGLISH
	
	Essential
	Desirable

	Qualified Teacher Status
	*
	

	To be a qualified and experienced teacher in the delivery of English
	*
	

	Evidence of a commitment to your own professional development
	*
	

	A keen interest in developing the teaching of English
	*
	

	Working effectively as a form tutor
	*
	

	Excellent communication and presentation skills
	*
	

	Competent user of ICT
	*
	

	Passion for teaching
	*
	

	Energy, enthusiasm, and flexibility
	*
	

	Good health & attendance record
	*
	

	Sense of humour
	*
	

	Ability to work under pressure and meet tight deadlines
	*
	

	Ability to use and promote a wide range of teaching methodologies
	*
	

	Experience of managing a department
	
	*

	Evidence of high achievement in teaching across the key stages
	*
	

	Understanding of strategies to raise the outcomes of English teaching
	*
	



	Whilst every effort has been made to explain the main duties and responsibilities of this post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to present themselves and to act in a professional manner at all times, according to Woodside High School Code of Conduct.

The school will endeavour to make any necessary reasonable adjustment to the job and the working environment to enable access to employment opportunities for disabled applicants or continued employment for any employee who develops a disabling condition.

This job description is not prescriptive in that the needs of the school may change and this could necessitate revision in the future and amendment at any time, after consultation.

The Job Description should be read alongside the range of professional duties of Teachers as set out in Part XII of the Teachers’ Pay and Conditions Document, sections 48 to 50.  The post holder will be expected to undertake duties in line with the professional standards for qualified teachers and uphold the professional code of the General Teaching Council for England.

Head teacher: _____________________________________                                     Date:____________________________

Employee:       _____________________________________                                     Date:____________________________








 Co Interim Head Teachers: Lynne Hardcastle & Tracey Rollings


Woodside High School: A company limited by guarantee					Registered in England: Company Number: 07831292
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