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	CONFIDENTIAL

This form should be typed or clearly written in black ink and returned as requested in the advertisement/job description.


	APPLICATION FOR A TEACHING APPOINTMENT

	Title of post being applied for
	

	Name of School or College
	BODMIN COLLEGE

	Surname followed by title eg Mr/Mrs/Miss
	

	Forename(s)


	

	Previous Surname(s)
	

	Date of Birth


	
	Age
	
	Nationality
	

	Postal address
	                                                                     Post Code

	Email Address
	

	Telephone Number


	Day
	
	Evening
	

	Teacher Reference Number
	
	Date of recognition by DfE as a qualified teacher
	

	National Insurance Number
	
	
	
	
	
	
	
	
	
	

	Title of present or last teaching post held
	

	Name, address and telephone number of school/college in which present or last employed
	

	Name, address and telephone number of present or last employing LA

OR

If employer independent or GMS establishment
	

	Commencement Date
	On which date would you be

able to start duty if appointed?


	HEALTH

	Are you a registered disabled person:
	Yes


	
	If Yes, please state nature of the disability and your registration number
	

	
	No
	
	
	

	Do you hold a current driving licence?
	Yes
	
	No
	
	

	EDUCATION AND PROFESSIONAL TRAINING

	DEGREES AND OTHER PROFESSIONAL QUALIFICATIONS

	Name of University, Polytechnic or College and inclusive dates of attendance
	Title of course followed and qualification obtained – if Honours degree – state class
	Date awarded

	
	
	

	AGE GROUPS/SUBJECTS THAT YOU ARE QUALIFIED TO TEACH

	Age groups
	

	Principal subjects
	

	Other subjects
	

	RECENT PROFESSIONAL DEVELOPMENT (Courses etc, within the last three years)

	Course / Venue / Organising Body
	Period of Course and Year




	PARTICULARS OF TEACHING EXPERIENCE – INCLUDING CURRENT OR LAST POST (most recent post first)

	Establishment name, status, sex of pupils/students, age range and name of LA if applicable
	Number on roll
	Age range taught
	Post held, grade/scale etc
	FT/PT if PT give hours
	FROM
	TO

	
	
	
	
	
	PLEASE GIVE PRECISE DATES

	
	
	
	
	
	D
	M
	Y
	D
	M
	Y

	
	
	
	
	
	
	
	
	
	
	

	SALARY

	If current or last post on standard scale
	Salary - £pa
	Incremental Point
	Details of any additional payments in excess of standard scale

	
	
	
	

	If current or last post was a Headteacher or Deputy Headteacher
	Salary - £pa
	Spinal Point
	School Group Size

	
	
	
	

	ALL EMPLOYMENT OTHER THAN TEACHING

	Name and address of employer/ organisation (if appropriate)
	Post held and grade (if appropriate) or nature of activities undertaken
	FT/PT  If PT give hours
	From
	To

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	STATEMENT IN SUPPORT OF YOUR APPLICATION

	Please use this sheet to make any further points you wish to be considered in support of your application and attach it to the back of the completed form.

	Title of post being applied for
	

	Name of School or College
	

	Surname followed by title eg Mr/Mrs/Miss
	

	Forename(s)


	

	


	REFEREES

	Please give two referees who can write from experience about your professional competence.  If you are a qualified teacher, unless you are seeking your first appointment, you should quote your present or most recent Headteacher from whom a reference may be sought unless you indicate that you do not wish this to be done.  Applicants for headships should (if employed by an LA) give the name of a Senior LA Officer as one referee.

	Name


	Referee One
	Referee Two

	
	
	

	Occupation or position held


	
	

	Address (including post code)


	
	

	Day time telephone number

	
	

	Email address (if known)


	
	

	GDPR STATEMENT FOR RECRUITMENT

	All information given on this application form will only be used to determine an applicant’s suitability for the job and will be kept only for those purposes and equal opportunities monitoring.  

We will need this information in order to make safe and effective employment decisions for the benefit of our school and the citizens we serve.
The data will only be shared with staff and governors that have a legitimate interest in the employment decision.  However, we have a duty to protect the public funds we handle so we may use the information you have provided on this form to prevent and detect fraud, especially Benefits, Council Tax, NNDR, Housing/Rents, salaries, employment, pensions and Members allowances.   We may also share this information, for the same purposes, with other organisations which handle public funds.    It will not be exchanged or sold to any third party.  
The application form will be held on file in a secure area. Application forms for unsuccessful candidates will be retained for a period of six months before being destroyed.  
You have a number of rights under GDPR:

· The Right to be Forgotten

· The Right to Rectify incorrect personal data

· The Right to Withdraw consent

· The Right to be kept informed about the processing of your data
Please contact the DPO (address below) if you wish to enforce these rights.  Please be aware that this course constrain our ability to process your application.
Data Protection Officer: Gareth Morris

Email: Mg@bodmincollege.co.uk 


	PROTECTION OF CHILDREN

	Your signature is required below only if you are applying for a job working with children or vulnerable adults.    

If the job gives opportunity for access to children or vulnerable adults, Bodmin College has a statutory obligation to check with the Disclosure and Barring Service (DBS) in order that any criminal background including spent convictions, bind-over orders or caution is disclosed to the Governing Body.  
Only those who have been checked can be employed by Bodmin College.   In the event of a successful application a Disclosure will be sought from the DBS.

I certify that the information given in this application and detailed on the enclosed Declaration of Criminal Convictions form, is to the best of my knowledge correct, and authorise the Governing Body to make enquiries of the DBS, if it is decided to offer me the job and if the job for which I am applying is subject to a DBS check.   

Finally, if your application form is received electronically without your signature, and you are asked to attend for interview, you will be asked to sign the form at a later date, but in the meantime, please indicate your declaration that the information is correct by ticking the box below.

(    
I declare that to the best of my knowledge all the information on this form and any additional material supplied is correct and that it may be used for purposes registered by the Council under the Data Protection Act 1998.  I understand that the withholding of relevant information or providing any false or misleading statement could result in the application being rejected or summary dismissal if appointed and possible referral to the police.  
Signature …………………………..………….                            Date ………………………………………….

(all successful candidates will be requested to sign this declaration, even if an electronic signature has been used for the time being) 


	CANVASSING IN ANY FORM WILL DISQUALIFY


Please return your completed application form to sarah.ford@bodmincollege.co.uk together with the Bodmin College Criminal Declaration Form.

Where did you first see this vacancy advertised? 
December 2020 
