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Davenant Foundation School
Job Description

Job title:


Head of History
Responsible to: 

Head of Humanities TLA
Duties: 
Leading the teaching and learning within the History Department
Contact time: 

up to 41 periods per fortnight 
Allowance attached:
TLR 2A: £7,368 

to the post 
The professional duties of all teachers (other than the Headteacher) are set out in the Schoolteachers’ Pay and Conditions Document and these describe what is expected of all mainstream posts.  In addition, this TLR post carries requirements as set out below and relate to:

TLR Responsibilities:

1. Impact on educational progress beyond your assigned pupils

· monitor and evaluate student achievement and set targets for improvement
· monitor progress of students c.w. targets and ensure parents/students are kept informed 
· monitor planning, record keeping, marking, homework and assessment within the department

· organise events that promote learning within the department

· ensuring students’ learning supports and, where possible, contributes to the schools’ ethos and special status

2. Lead, develop and enhance the teaching practice of others

· provide a role model for colleagues in all aspects of professional practice
· develop schemes of work for the department that teachers contribute to and use

· observe each teacher within the department at least twice per year in order to promote good practice and enhance development

· mentor/coach colleagues on their practice within the department 

· participate in the performance review process as requested

· keep up to date on subject development, pedagogy, research, and inspection findings

3. Having accountability for teaching, managing and developing a curriculum area

· provide reports/papers/exam analysis as part of the school’s self-evaluation      
      process

· ensure teachers within the department understand and monitor target data 

· lead the moderation/assessment of coursework in the department

· monitor the delivery of schemes of work in the department to ensure proper delivery/curriculum coverage

· ensure the department’s section in the TLA Handbook is up to date and contains schemes of work in the agreed format

· be responsible for drawing up and monitoring a department development plan

· have a routine programme of work inspection in the department

· have responsibility for the department’s budget and resources

· represent the department when required at meetings

· have an overview of the timetable and teacher allocation for the subject area

4.  Line management for a significant number of people: N/A
Main Particular Duties of This Post:
· line manage staff whose main commitment is teaching within the History Department

· ensure a programme of visits/trips is organised that will enhance students’ understanding of History and will fit within the commitments of both the department and the whole school

· provide information and articles on History for newsletters, websites and other publications 

SCHOOL DUTIES

· Undertaking duties before school, at break, and after school on a rota basis.

GENERAL

· Undertaking reasonable care of the school’s resources and accounting for any resources used.

· Attending meetings as directed and assisting in planning and evaluation.

· Setting cover work when absent if it is at all possible.

· Liaising with a reviewer and more senior staff over career and professional development.

· Reporting anything which could endanger or threaten the health and safety of pupils or staff to the Head of Teaching and Learning Area.

FORM TUTOR

· Offering care and support to pupils in all aspects of their school life and preparing them for adult life, developing a knowledge of each pupil as an individual, and enabling pupils to play an active role in all aspects of the school’s tutorial programme.

· Completing attendance registers at the beginning of morning and afternoon school.

· Recording and monitoring punctuality records and referring persistent lateness to the Head of Year.

· Attending assemblies and accompanying tutor groups to assemblies to ensure they arrive in an orderly manner.

· Guiding tutor groups to produce at least one assembly per year.

· Checking and signing homework diaries on a weekly basis and referring any concerns to the Head of Year and subject staff.

· Completing the tutor’s report in accordance with the guidelines on report writing.

· Checking uniform and referring any problems to the Head of Year.

· Preparing form representatives for council meetings and supervising the feedback of information from these meetings.

· Keeping records of pupils’ progress, achievements and responsibilities.

· Attending meetings of Form Tutors as directed.

· Ensuring form notice boards are updated and ensuring that the form base is tidy at the end of all tutor periods and registrations.

· Being available to discuss pupils’ concerns with them.

· Referring all pertinent information to the Head of Year, particularly when required for reports or references.

· Encouraging pupils to participate in extra-curricular activities and organising their participation in inter-form activities.

· Acting as a first point of liaison with parents, in consultation with the Head of Year.





The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 











