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	Post:



Responsible to:

Responsible for:
Salary:


	 Head of Faculty - Humanities
Assistant/Deputy Principal

All department members
MPS/UPS + TLR 1c


	Job Purpose:
	Overall responsibility for the professional leadership and management of the faculty to ensure that high standards of leadership and management are realised by the Heads of Department, high standards of teaching and learning are delivered; resources are used efficiently and effectively, and the curriculum is managed and developed in accordance with academy policy across the faculty.



	Accountabilities


	1. Strategic direction and development


a. Contribute to whole academy policy-making and strategic planning.
b. Prepare, monitor and update annual faculty plans in consultation with colleagues.

c. Ensure that the academy policies and strategies are embedded in the departmental schemes of work and operational plans.
d. To work with Heads of Department to produce subject specific development plans.

e. To ensure Risk Assessments and Health and Safety practices comply with national requirements


2. Leadership & management of others

a. Lead and manage the faculty, recruiting, inducting, developing, deploying, motivating and appraising members of the faculty in conjunction with Heads of Departments to ensure that they have clear expectations of their roles, and that high performance standards are achieved and maintained.

b. Empower members of the faculty to develop their leadership potential to ensure continuous improvement within the faculty.

c. Monitor Heads of Department leadership and management practice in the faculty and advise strategies for further development.

d. Chair faculty meetings to ensure that they are used effectively to review performance and that actions are recorded and implemented.
e. Promote team work and to motivate staff to ensure effective working relationships

f. Monitor staff attendance and punctuality within the faculty and take appropriate action

3. Teaching and learning


a. All teaching to be consistently good or outstanding

b. Promote excellence in teaching and learning to ensure all students develop their potential and are equipped for life beyond school.
c. Monitor and evaluate the quality of teaching and learning, identifying and sharing good practice and taking action to improve teaching and learning.
d. Exemplify in own practice the skills of teaching and learning typified by lead professionals, and ensure that good practice is shared throughout the faculty.

e. Ensure that in departments, schemes of work are used, reviewed and modified to enable the maintenance and development of high standards of teaching and learning.

f. Ensure that the Heads of Department are monitoring students’ work and the classroom practice of those in their department to ensure high standards are maintained.

g. Keep up to date with developments in the faculty subject areas and education in general to ensure that best practice is adopted within the faculty.

h. Ensure that each department’s delivery and development of the curriculum is effective in meeting the needs of all students.
i. Contribute to the broader life of the academy by supporting and leading curricular and extra-curricular events. 


4. Extra-curricular activities


a. Seek opportunities for the provision of extra-curricular activities in the faculty and advise the Heads of Department.

b.   Actively promote interest in the subject outside the  

      immediate physical and timetabled confines of the 
      faculty.
c.   Ensure that cross-curricular themes and skills are

      included in schemes of work

5. Management of resources


a. Manage the available resources efficiently and effectively

b. Monitor the faculty’s allocated budget and purchasing arrangements, to ensure the efficient and effective use of all resources. 

c. Identify and collate the future resourcing needs and aspirations for the departments within the faculty, for consideration in the academy budget planning process.

d. Ensure that all resources are of benefit to teaching and learning and maintaining high standards in the faculty.
6. Monitoring, evaluation & assessment


a. Ensure that within the faculty individual student progress is regularly assessed, recorded and reported and used to inform future teaching.

b. Monitor and ensure that the Heads of Department are also monitoring student progress through the use of performance and benchmarked data to ensure that high standards of learning are achieved and maintained.
c. To implement policies and practices for assessing, recording and reporting.
d. Liaise with the Examination Officer to maintain accreditation with relevant examination bodies

7. Training & development of self and others


a. As a lead professional set personal targets and take responsibility for own continuous professional development.

b. Ensure that training needs within the faculty are identified, appropriately met, and that all members of the faculty are active in their own personal and continuous professional development.
c. Undertake performance reviews as required by school policy to develop the personal and professional effectiveness of the teacher
d. Make appropriate arrangements for classes when teaching staff are absent
The post holder will undertake any other reasonable duties in line with the nature of this post as directed by the Principal.



	Review and Amendment
	This job description should be seen as enabling rather than restrictive and will be subject to regular review. 
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