
This application is for Teaching posts that are subject to disclosure 

Job Application Form Confidential 

 Please complete this form in black ink or type in the spaces provided. If you need more space, please 

 continue on an additional sheet of paper. Please note we cannot accept CVs. 

 Application for the post of 

 Section/School  

 Department 

1. Personal details

Yes No 

Title: 

 Postcode  

Full Name

Have you ever been known by any other

previous name/ names.(If yes, please state

details

Address

Home telephone no. 

Mobile phone no. 

National Insurance (N.I.) no. 

 DFE Registration No. _ _ __ _ _ _ 

 Do you have QTS/QTLS? Yes No 

Work telephone no. 

Email address  

          If yes to QTLS, please state your membership no. _ _ _ _ _ _ _ _  Date awarded 

2. Present employment

Post From 
Day/Month/ 

Year 

To 
Day/Month/ 

Year 

Employer/Employing body/ 

Nature of employment 

Grade/Salary 

3. Notice required by present employer
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4. Education and Professional Qualifications

Secondary Education/ 

establishment(s) 

From 

Day/Month/Year 

To 

Day/Month/Year 

Qualification(s) obtained Grade 

Further Education/Training 

establishment(s) 

Particulars of College/University Education (including post experience Diploma/Degree Courses) 

Name of College/ 

University 

From 
Day/Month/Year 

To 

Day/Month/Year 
Main Subject Class of 

Degree 
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5. Membership of Professional Bodies

6. Additional information

Knowledge 



Skills/Abilities/Competencies 

Experience 

Special attributes 



7. Referees 
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7. Referees

Please enter the names and addresses of two referees. One should be your present or most recent employer.

1. Name 2. Name

Relationship Relationship

Address Address

Telephone no. (home)  

Telephone no. (business) 

Telephone no. (home)  

Telephone no. (business) 

Email Address  Email Address  

Please indicate if your references can be contacted before the interview. 

1. Yes No 2. Yes No 

References will only be considered after a selection has been made. 

8. Previous Employment (with the most recent first)

Please state full employment history including gaps since leaving full-time education

Post From 
Day/Month/ 

Year 

To 
Day/Month/ 

Year 

Employer/Employing body/ 

Nature of employment 

Grade/ 

Salary 

Reasons for 

leaving 
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Please state ‘Yes’ or ‘No’ whether you are so related 

If you answer ‘Yes’, please give their name and 

state the relationship. 

10. Rehabilitation of Offenders Act

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and

cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into

account. Guidance and criteria on the filtering of these cautions and convictions can be found at the

Disclosure and Barring Service website.

Do you have any unspent convictions, cautions, reprimands or warnings? Yes No

If ‘Yes’, please give details of the conviction(s), caution(s), reprimand(s), warning(s) and date(s). 

This post is exempt from the Rehabilitation of Offenders Act and disclosure applies. In applying for 

this post, you are required to disclose the details of all unspent convictions, cautions, reprimands 

and warnings. 

I confirm that I am not on the Barred List, disqualified from regulatory activity with Children or 

Vulnerable Adults, or subject to sanctions imposed by a regulatory body. 

10a. Do you subscribe to the Disclosure and Barring Service (DBS) Update Service? Yes No 

(please refer to the enclosed guidance for further information in relation to this service). 

11. Are you disabled? (Please refer to the enclosed guidance notes Yes No 

before answering this question.)

Reasonable Adjustments to the Shortlisting Process: 

We welcome applications from disabled people. Please indicate in the box below if there is 
anything that we need to do, or take into consideration, to ensure that the shortlisting process is fair 
in relation to a disability. 

Candidates with a disability who meet essential criteria will be invited for interview and will be asked 
in the invitation letter if they require any adjustments to be made to the interview or other selection 
activities. 

Stephenson Multi Academy Trust requires a candidate for an appointment to disclose whether, to his/her knowledge,he/she is 

a partner or relative of any councilor or employee of the Stephenson MAT A candidate who fails to do so is disqualified from 

such appointment. The Stephenson MAT will also disqualify any applicant who directly or indirectly seeks the support of any 

Member, Trustee and Governors for appointment with the Stephenson MAT. 

9. 
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12. Section 15 to 25 of the Immigration, Asylum and Nationality Act 2006

(Please refer to the enclosed guidance notes before answering this question.)

Do you have the right to work in the UK? Yes No

The successful applicant will be required to produce documentary evidence of their right to remain and take

up employment in the UK.

13. Please state where the advertisement for the post was seen

14.  
The information provided in your application will be processed in accordance with the requirements of the
Data Protection Act 1998. It will be treated as confidential and used only for the purpose of employment-
related matters and the provision of workforce monitoring statistics.

Checks will be undertaken to validate the information provided.

Under the Stephenson MAT liability to protect the public funds it administers, if you are appointed, the
information provided may subsequently be shared with other departments of Stephenson MAT and
with other relevant bodies solely for the purpose of prevention and detection of fraud.

Online Searches following shortlisting: 

In line with the statutory guidance document Keeping Children Safe in Education (2023) the trust will 
conduct online searches after the shortlisting process for any candidates who accept an invitation to 
interview.  

The purpose of the online search is to uncover any information that may suggest the candidate is: 

• a potential safeguarding risk

• their appointment may damage the reputation of the trust or;

• they are unqualified for the role they have applied for

No recruitment decision will be made solely on the basis of an online search and all relevant 
information uncovered will be discussed with the applicant at interview. All online searches will be 
conducted by individuals who not involved in any other aspect of the recruitment process. No irrelevant 
information uncovered will be provided to the staff responsible for interviewing the job applicant. 

All candidates will be treated consistently. The same online search for all shortlisted candidates will be 
undertaken consisting of:  

• A Google search of the candidate’s name linked to their current employer, previous employer,
educational institutions attended, previous job titles and news articles.

I declare that the information I have given on this form is correct. I understand that providing false or 
misleading information is an offence which could result in my application being rejected, or, in the event of 
employment being obtained, may result in disciplinary action being taken, up to and including summary 
dismissal. In some circumstances it could also result in a referral to the police. I have read the Job Applicant 
Privacy Notice and give my consent for the personal data supplied to be used for the purposes of 
recruitment and selection as laid out in that notice. 

Signature of Applicant  Date 

Stephenson MAT is an Equal Opportunity Employer. 
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Due to the need to minimise costs, acknowledgement of receipt of applications will only be sent 
out on the inclusion of a stamped, addressed envelope with your completed application form. 
After the closing date, if you have not received any further communication within four weeks, you 
should assume that your application has been unsuccessful. If this should occur, the Stephenson 
MAT would like you to apply for any other post which you may see advertised, and for which you feel 
you may be suitable. Applications for each post are considered entirely on their own merits, and 
lack of success in one application will not prejudice consideration given to future applications. 

Retention of Application Forms: 

It is our policy to retain all application forms for unsuccessful applicants for a period of six 
months, after which time they are securely destroyed. If another suitable vacancy arises 
during that period which we think might suit your skills and experience, we may contact 
you to make you aware of the vacancy. Please indicate if you are happy for us to use your 
application form in this way (highlight preferred option or type YES/NO): 

YES NO 
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Stephenson Multi Academy Trust  

Warrington Road, Rainhill, Prescot, 

Merseyside, L35 6NY 

Tel: 01744 677205 

Email: mailmgr@rainhillhighschool.com 
Website: www.rainhillhighschool.org.uk 

Please contact us to request translation of Stephenson Multi Academy Trust information 

into Braille, audio tape or a foreign language 

mailto:mailmgr@rainhillhighschool.com
http://www.rainhillhighschool.org.uk/
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Equal Opportunity Employment Policy 
Stephenson MAT is an Equal Opportunity Employer. The aim of the policy is to ensure that no job 

applicant receives less favourable treatment on the grounds of gender, race, colour, nationality, marital 
status, sexuality, age, trade union activity, disability, political or religious belief, or is disadvantaged by 
conditions or requirements which cannot reasonably be shown to be justifiable. 

Monitoring: Job Applicant’s Form 

In order to ensure the successful development of this policy in relation to recruitment and selection, all 

applicants for jobs are r ees of 

Stephenson MAT, as well as external applicants, are included in this monitoring scheme. 

Questions 1 to 4 must be completed. Completion of Question 5 is optional. 

The information you supply will be treated as strictly confidential and will only be used for 
monitoring purposes. Copies will not be available to members of the selection panel. 

About the job for which you are applying… 

Please provide the following information about the job for which you are applying: 

Name of Applicant  

Department   Post Title  

Post Reference Number    Grade  

About you… 

Please indicate your ethnic origin (Please tick the appropriate box.)

White Mixed 

British Irish Any other 
White 
background 

White and 
Black 
Caribbean 

White and 
Black African 

White and Asian   Any other 
mixed 
background 

Asian or Asian British Black or Black British Chinese or other ethnic group 

Indian Pakistani Bangladeshi Any other 
Asian 
background 

Caribbean African Any other 
Black 
background 

Chinese Other 

3. Please state your gender and marital status 4. Are you disabled?
(Please tick the appropriate box.) (Please tick the appropriate box.)

(Please refer to the 

enclosed guidance 

notes before answering 

this question.) 

Please note: It is important that you provide the above information 

5. What is your culture, belief or religion? - Providing this information is optional (Please tick the
appropriate box.)

Atheist Christian Buddhist Hindu Jewish Muslim Sikh No culture, 
belief or 
religion 

Any other culture, belief or religion; please state:

D D M M Y Y 

Gender 

Male Female 

Marital Status 

Married Single Civil Partner 

Disability 

Yes No 
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Applying for a job with 

Important advice in completing this application 

Please complete this form in black ink or type in the spaces provided. If you need more space, please 
continue on an additional sheet of paper. Please note we cannot accept CVs. 

Some points to bear in mind before you start 

Please do not 

Application form 

The following headings correspond to some of the appropriate sections in the application form: 

 Post Applied for: 

  Department: 

1. Personal details:

2/3. Present employment: 

Notice required: 

4. Education and

Professional

Qualifications:

6. Additional information:

7. Referees:



 that are subject to disclosure osts that are subject to disclosure 

8. Previous Employment:

10. Rehabilitation of

Convictions will not necessarily be a bar to obtaining a post. 

10a. Disclosure and 

Barring Service. 

(DBS) 

Update Service 

11. Disability:

Equal Opportunities 

Policy: 

12. Immigration, Asylum

and Nationality Act

2006:

14. Finally:

http://www.gov.uk/dbs-update-service


Applying for a job with Stephenson MAT 

Recruitment of People with Past Convictions 

Introduction 

Purpose of Disclosure 

What must candidates for employment disclose? 

How will th

Past convictions will not necessarily be a bar to obtaining a position. 

How will the information disclosed by an applicant be checked? 
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Will a candidate be given the opportunity to explain? 

How secure is Disclosed Information? 

As part of the agreement for access, the DBS will only provide information at the request of, and to, 

cers who are registered with them by MAT 

How long is information retained? 
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