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Post Title: Head of Modern Foreign Languages  
TLR 1C - £12,033
Responsible to: Deputy Headteacher
Responsible for: All teachers within the MFL TLA

Contact time: 38 Periods per fortnight
The professional duties of all teachers (other than the Headteacher) are set out in the Schoolteachers’ Pay and Conditions Document and these describe what is expected of all mainstream posts.  In addition, this TLR post carries requirements as set out below and relate to: 


i. the criteria for the award of all TLR posts

ii. the particular duties expected of this post holder 

Summary of Main Responsibility: 

To be responsible for achieving high standards and seeking to improve and develop all aspects of teaching and learning within the TLA. 

TLR Responsibilities:

1. Impact on educational progress beyond your assigned pupils

· monitor and evaluate student achievement and set targets for improvement

· monitor targets for a subject/group within the TLA and intervene as appropriate

· ensure the TLA supports the school’s ethos
· monitor and evaluate the pace/extent of students’ learning over given periods of time

2. Lead, develop and enhance the teaching practice of others

· provide a role model for colleagues in all aspects of professional practice

· carry out and co-ordinate a full range of lesson observations, monitoring the consistency of judgements and intervening to support the observer/observed when necessary

· keep up to date on subject developments and relevant qualifications, pedagogy, research and inspection findings

· lead and facilitate training, engage in/model high quality coaching and mentoring

· use meetings to share good practice and cascade training 
3. Have accountability for teaching, managing and developing a subject

· Work closely with all support managers including; time-table, staff absence, pastoral teams, safeguarding and SEN department.

· ensure all systems and strategies are compatible with school policies

· ensure systems are in place for consistently high levels of monitoring

· involve students and other stakeholders in regular reviews (i.e. at least annually) in order to inform self-evaluation

· consult, produce and regularly review the TLA Handbook which should state the agreed procedures, policies and aspirations of the area as well as schemes of work and TLA policies (the Handbook should be kept electronically and stored on the T Drive)

· co-ordinate and monitor the drawing up of annual development plans
· produce annual results analysis for all exam groups
· have a routine programme of work inspections that involve all staff

· contribute extensively to the school’s programme of self-evaluation 

· ensure budgets and resources are properly managed and maintained

· have regular contact with the governing body in line with adopted practice

4. Line management for a significant number of people

· conduct performance reviews of main postholders and ensure all other reviews are conducted within the school’s policy and guidelines

· ensure all team meetings are held with agendas, notes kept and circulated

· work with the Headteacher on all appointments to the TLA ensuring high quality induction is experienced by newly appointed staff as an entitlement
· Line Manage and support all Key Stage Coordinators and the Head of Core Maths.  

Main Particular Duties of This Post

· Liaise with subject leads (and other members of the department where appropriate) in all aspects of their work and responsibilities

· To ensure there is a wide range of enrichment activities which will enhance students’ understanding and enrich their appreciation of the subject
· To ensure the TLA contributes fully to school newsletters and websites

· To link the school’s work in Languages to developments and contacts nationally and internationally

· To line manage subject leads and ensure they are supported and monitored in all aspects of their work.

Davenant is committed to safeguarding and protecting the children and young people that we work with.  As such, all posts are subject to a safer recruitment process, including the disclosure of criminal records and vetting checks.  We ensure that we have a range of policies and procedure in place, which promote safeguarding and safer working practice across the school.

