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Hanley Castle High School
JOB DESCRIPTION:
	Post
	Faculty Leader:  Mathematics                

	Pay range / TLR point
	TLR £10,202

	Line Manager
	Deputy Headteacher

	Staff line managed directly
	

	Staff line managed indirectly
	

	Date
	


Preface

Our Heads of Faculty play a vital role in the life and development of the school. Heads of Faculty are the leading professionals within their curriculum areas and, as such, are instrumental in securing and maximising student progress. 

1. Leading the Faculty Area

· Provide strategic leadership for the development, monitoring and evaluation of the curriculum areas.

· Provide a culture of continuous self reflection, evaluation and support for individual staff within the Faculty as a whole.

· Contribute to whole school development by active membership of relevant staff groups e.g. Middle leaders.

· Following completion of a Faculty SEF, identify areas for improvement for inclusion in a Faculty Development Plan, taking account of whole school issues and improvement priorities.

· Promote and innovate classroom practice to improve learning and further enhance student progress.

· Provide the Leadership Team with individual student performance data as required.

2. Promoting “Value Added” Achievement across the Faculty

· Identify and set appropriate improvement and attainment targets for individual students and groups of students within the Faculty.

· Monitor and evaluate progress towards targets, ensuring the identification and implementation of suitable intervention strategies for individual students or groups of students.

· In partnership with the Faculty Team, evaluate the effectiveness of teaching and other strategies in achieving targets using appropriate methods and data.

· Monitor planning, skill development and curriculum coverage for each Key Stage within the faculty.
3. Leading Teaching and Learning

· Monitor and evaluate standards of teaching and learning using a variety of approaches including lesson observation, giving constructive feedback and support, and work scrutiny.

· Create a climate for learning which promotes progress and supports our school philosophy.

· Improve the quality of teaching and learning by enabling, supporting and contributing to programmes of continued professional development.
Continued….
· Identify staff development needs and ensure appropriate programmes are designed with the aim of meeting these needs.

· Be an excellent classroom practitioner acting as a role model for others.
· Promote the involvement of students in the evaluation of their own learning, ensuring that they understand the criteria and skills for achieving future personal success


Duties to include:
· Responsibility for allocated subjects.

· Lesson observations, monitoring the quality of teaching and learning in lessons.
· Financial management.

· SOW co-ordination for allocated subjects.

· Implementation of new syllabi/National Curriculum for allocated subjects.

· Line manage the Faculty Co-ordinator(s).

· Community liaison.

· Plan meetings and briefings.

· Co-ordinate equipment orders.

· Exam entry checks for allocated subjects.

· A & E checks for allocated subjects.

· Write faculty SEF.

· Write faculty development plan.

· Staff training co-ordination.

· Action research co-ordination.

· ICT management.

· Co-ordinate sharing of good practice.

· Differentiation/SEN.

· Behaviour for Learning.

· Assessment for Learning.

· “Green Team” (middle leader group) representative.

· Co-ordinating extension of the curriculum.

4. Performance management responsibility

· To act as performance management team leader for other members of the Faculty in line with school policy. This will involve the setting of targets including quantifiable student progress targets, monitoring progress towards those targets and the linking of targets to the Faculty Development Plan.

· Lead and manage other TLR holders in the Faculty, working with them to enhance the effectiveness of the Faculty team.

· Ensure effective and efficient deployment of staff.

· Be responsible for the day to day management for all staff in the Faculty Team including teaching support staff and supply teachers.

· Monitor the implementation by all staff in the Faculty of school policies ensuring that appropriate interventions take place when issues arise.

· Ensure good performance is recognised and celebrated.

5. General 

· To take responsibility for the implementation of and compliance with policies and procedures relating to Child Protection, Health and Safety, Security, Confidentiality and data protection, seeking advice where necessary.
Continued….

· Ensure the efficient and effective use of all allocated resources, including financial, adhering to principles of best value and the schools finance policy.

· To be involved as required in recruitment, capability and disciplinary processes.

Roles specific to your TLR

Line manage the two Maths Faculty co-ordinators (TLR holders).
The above duties are not exhaustive and post holders may be requested to undertake activities reasonably assigned by the Headteacher.
What Heads of Faculty can expect from the Leadership Team
1. As much support, advice and guidance as they require.
2. An honest and realistic assessment of their performance and their department’s performance. This would involve:
· An annual faculty review meeting with the Senior Leadership Team.
· Performance management from a member of the Senior Leadership Team.
· Provision of whole school performance data. 
· Line management meeting once per fortnight with a member of the Senior Leadership Team.
3. Assistance with their career and professional development, both internally and externally.

4. An opportunity for their department to be involved with an exciting postgraduate teacher education programme.

5. A personal relationship that values them as a person and accepts their professionalism. We will not quote 1265 hours but will expect a mature, sensible approach to work which means that when there is work to be done it is done.

6. An opportunity to contribute to the general running of the school by offering them a forum to voice the views of themselves and their department.
Hanley Castle High School is committed to safeguarding and promoting the welfare of children and young people and as such expects all staff and volunteers to share this commitment.

This Job Description will be reviewed annually by the post holder and their line manager as part of the School Appraisal Cycle. It may be reviewed at any other time after consultation with the post-holder.
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PERSON SPECIFICATION: HEAD OF MATHS FACULTY

	
	ESSENTIAL
	DESIRABLE
	METHOD OF 

ASSESSMENT

	Teaching
	An outstanding Teacher at KS3 and KS4 with an excellent track record of results.

Ability to successfully teach subject to A-level.

Enthusiasm and enjoyment of teaching. 

Very strong classroom management skills.
	Teach Further Mathematics A-level

Experience and enthusiasm for using ICT in subject.

Ability to prepare candidates for the Oxbridge applications process.
	Application Form and references

Interview and lesson observation

Application form and interview

	Experience and Qualifications


	Good honours degree.

Qualified Teacher Status.

Successful leadership experience within subject department in a secondary school.
	Evidence of further professional development/qualifications/ experience.
	Certificates

References

Application Form 

Interview

	Tutoring
	Highly effective as a tutor.
	
	Application Form and references

	Extra-Curricular and Enrichment


	Ability and willingness to organise and promote enriching activities as part of students’ subject experience.
	Contributed to extra-curricular activities in current school.
	Application Form and references

Interview

	Leadership and Management
	A vision of excellence for the role of Head of Faculty in supporting learning and raising levels of student achievement.  The ability to clearly communicate this vision.

Ability to effectively plan and implement a high-quality curriculum experience for students of all abilities and aptitudes in subject.

The ability to lead and motivate others and earn their respect, and to support if necessary. This includes leading through other TLR holders in the faculty.

Ability to co-operate and work effectively with other departments to ensure a coherent experience for students.

Knowledge and understanding of the principles behind the revised KS2 and KS3 curriculum and new KS4/5 qualifications.

A strong commitment to supporting individual and groups of students to meet challenging targets
	
	Interview

Consistent demonstration of potential evident in references and throughout the interview process.

	Personal qualities and professional abilities
	Excellent communication skills.

Optimism and enthusiasm and the ability to generate these in others.

Evidence of working very hard and achieving desired results.

Honesty and integrity.

Ability to remain effective and focused under pressure.

Team player who is able to complement skills and qualities of the existing Faculty team.

Ability to see beyond the Faculty and contribute objectively to whole school improvement (e.g. through literacy, assessment, independent learning, multicultural education).
	
	Consistent demonstration of these skills in previous post identified through interviews and references.

Performance and evidence of preparation for the interview.

During the interview process, opportunities to interact with the staff and students will be used to identify these qualities and abilities.
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