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Welcome from the Executive Head Teacher
Dear candidates

Thank you for your interest in Claremont High School. | am delighted you are
considering being a part of our School. Claremont High school founded in 1930 by
the Middlesex County Council, and was one of a number of new schools built by the
council between the wars in the rapidly developing outer suburbs of London.
Claremont is now a multi-specialist school. In 2012, the school gained academy
status, joining many other local schools. In the autumn term of 2017 Claremont
High School Academy formed a MAT. A Multi Academy Trust (MAT) is a group of
institutions who see the benefit of working together with other schools in a more
formal arrangement. All academies within a MAT are governed by one trust and a
single board of Directors. This is the organisation that runs a number of academies
under a single charitable company.

As a member of our team, you would play a pivotal role in supporting the school to
deliver an uncompromised curriculum and life enriching opportunities, together
with extraordinary care and support.

As a School, we are expertly placed to enable our students to flourish whilst also
ensuring they are well equipped to understand and meet the challenges they face
with empathy and humility. Our staff know and understand each student to enable
them to find their place in the world.

We are a very popular choice for parents / carers and currently have 1643 pupils. |
am very proud of our whole school community; it is a wonderful place where
everyone enjoys learning and are effectively supported to maximise their potential.
Our teaching and learning staff are very committed to the children and young
people and strive to bring out the very best in all of them. We work extremely hard
to support all our children and young people to develop the skills they will need for
the future.

Our aim quite simply is “To prepare our students to reach their full potential”. We
know that we are very successful in doing this because we have students, staff and
parents who are totally committed to our core values of Excellence, Respect,
Aspiration, Enjoyment and Perseverance. These are the values that are celebrated
and upheld across the academy so that students of all ages and abilities are able to
make exceptional progress academically, socially and personally. It is the strength
of these core values that has led students to make an excellent and smooth
transition from their much-loved primary schools, so they achieve excellent GCSE
an A Level results. This enables them to make the transition to top universities and
colleges and to secure excellent professional careers in fields such as Medicine,
Finance, Law, Teaching and Business. Many have achieved sporting success well
beyond the school environment and others have found true excellence in
performing and the visual arts.
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When it comes to academic achievement, our goal is nothing short of excellence
across all three of the key stages. Pupils are able to achieve excellent results
because we set the highest expectations in learning and behaviour and we provide
them with a broad, balanced and enriched curriculum that meets their needs and
aspirations. We have a dedicated and passionate team of well qualified and highly
skilled staff who provide outstanding teaching, and this is reflected by our excellent
GCSE and A-Level results which remain significantly above national averages in all
headline measures year on year. This was further validated by Ofsted in both 2015
and 2010 when we achieved Ofsted Outstanding gradings, an endorsement of
everything we do at Claremont.

Alongside our reputation for academic excellence, we also pride ourselves on our
outstanding pastoral care, providing a very positive environment in which students
thrive. As each new student joins us, we take the time to build a genuine
partnership between family and school. You can be sure that your child will be
nurtured and enriched in a supportive and challenging academic environment.

Our team is diverse with a healthy mix of youth and experience, with relationships
between staff, students, and with parents, extremely positive and caring. Key to
this are our core values of respect for ourselves, our peers and our community,
whilst aspiring to achieve the best we can in our relationships and our interests.

We are committed to ensuring that the talents of all students are recognised
and encouraged. Students benefit from first-class facilities and an exciting range
of extra-curricular activities which develop confidence and skills for lifelong
learning beyond the classroom.

N. Hyde-Boughey

Executive Headteacher
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Chrysalis Multi Academy Trust

A Multi Academy Trust (MAT) are institutions who see the benefit of working
together with other schools in a more formal arrangement. All academies within a
MAT are governed by one trust and a single board of Directors. This is the
organisation that runs a number of academies under a single charitable company.
The board of Directors is responsible for decisions relating to how each academy is
run, however, each individual academy retains its own governing body and the Trust
delegates some of its functions to the governing body.

A

Background on our CMAT:

Chrysalis Multi Academy Trust (CMAT) was founded in 2017. It is a MAT for local
schools and we have exceptionally high ambitions for anyone and everyone we work
with. Currently, we have joined with Sudbury Primary School.

CMAT ‘Our Shared Vision’:

High quality education is the heart of everything we do at CMAT. This is because
we know that an outstanding education unlocks the potential of all learners and
provides them with a wealth of opportunities regardless of their backgrounds or
their individual starting points. We believe that every young person, regardless of
where they came from, or their ability or personal needs is deserving of a world
class education experience at CMAT. By ensuring that every young person is given
this opportunity we can enable them to achieve their full potential and to prepare
them to be successful in adult life and in an ever-changing world.

Quality education is the hallmark of a forward thinking and highly cohesive society.

Excellence: appointing the best staff who are innovative, skilled and whose
enthusiasm for facing the challenges of education in the 21st century is
unparalleled, and to continue to provide opportunities for continuous professional
development for all our staff.

Responsibility: provide a safe and secure environment where individual learners
thrive as confident, independent citizens, who are accountable and reflective
about their actions and decisions.
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Respect: fostering genuine community cohesion and a set of traditional values
based on discipline, respect and compassion, where we value the unique
contributions of parents and carers and the wider community.

Aspiration: providing a broad, balanced and challenging curriculum through
innovative and quality teaching, strengthened by our exciting and all-inclusive
approach enabling us to be at the forefront of educational development.

Perseverance: providing challenging and rigorous standards of academic
achievement, enabling pupils to make choices for future learning based on a range
of academic and applied skills.

At CMAT we ensure that all of our learners know and understand the values that
they bring to their success and the added value that is brought by others. In this
way we strive to create a learning community that is built upon the foundations of
fairness, cohesiveness, challenge and resilience, productivity and innovation.

We expect learners of CMAT to be confident to compete with their local, national
and international peers.

Underpinning our vision and mission statement are our core values which have been
defined by all of our staff and governors and which capture the values of all of our
schools: Excellence, Responsibility, Respect, Aspiration and Perseverance. These
expectations underpin everything we do and we are very excited to work with our
partners who share this ethos.

Six key principles of the CMAT:

Equity: Total commitment to working together to improve the life chances of all
learners through high expectations of the performance for all

Learning: High quality teaching and learning for all key stages
Leadership: Rigorous leadership that has an impact at all levels

Curriculum: Positive growth mindset so that we are consistently developing,
achieving strength through challenge, and creating opportunities for all

Professional Development: High quality training and professional development for
staff and governors

Communication: Positive professional relationships between all staff and all
stakeholders.
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Our primary school

Sudbury Primary School

Our Vision at Sudbury Primary School; ‘Working together in harmony to develop
confident, well-educated learners with healthy minds and bodies, who are
independent, resilient, motivated and committed to lifelong learning,’ reflects
our aspiration for our pupils to work together and be the best that they can be, this
applies to every pupil who attends our school.

The school values: Respect, Responsibility, Honesty, Kindness & Courage are
celebrated and upheld across the school so that pupils of all ages enjoy learning
and developing the skills they need to achieve even more success through their
transition to high school.

P Our modern, world-class learning
“ environment is exceptional, this enables the
school to provide an outstanding Music and
Computing Suite, an exclusive Drama Studio,
a well-resourced Library, and a Nature
Garden to name just a few.

Teaching and learning at Sudbury is
outstanding, and this is something that we
are very proud of. It is this that makes such
a difference to the engagement and success of all our learners and ensures that we
can provide a first-class education for all.

Whole School Vision

Working together in harmony to develop confident,
well-educated learners with healthy minds and
bodies, who are independent, resilient, motivated
and committed to lifelong learning.

Page 8 of 16



What we offer...

Thank you for your interest in working for Claremont High school Academy and considering
us as your potential new employer.

Claremont High school Academy is a values driven organisation and our values are at the
heart of everything we do - Excellence, Respect, Aspiration, Enjoyment and
Perseverance.

We focus on recruiting people who are aligned to our core values as we know that this is
the foundation of success for our academies and our students.

Our staff really matter to us; our expectations are high and we expect staff to support our
vision and live by our core values and behaviours, but in return we believe in personal and
professional development and a culture where staff are recognised and valued for their
commitment and dedication. There are many career opportunities for new and existing
staff who demonstrate inspiration and dedication to shaping future generations.

If you are looking for a meaningful and rewarding role and would like to make a difference,
we look forward to hearing from you.

What can we offer:

At Claremont we offer;

- Competitive salary

- CPD for all staff

- A supportive Senior Leadership Team who consider staff well-being
- A supportive Trainee and ECT program

- A friendly working environment

- Occupational Health

- Free access to a confidential 24/7 Employee Assistance Programme (EAP) provided
through CEFM

- Great employer pension scheme (Teachers Pension Scheme and Local Government
Pension Scheme)

- Union recognition

- The opportunity to develop your career within and across the Trust Schools

We strongly encourage suitably qualified applicants from all backgrounds to apply to join
us to help us meet our aspirations of being a fully inclusive workplace where diversity is
celebrated.

Claremont High school Academy is committed to safeguarding and promoting the welfare
of children and expects all staff and volunteers to share this commitment. We will ensure
that all our recruitment and selection practices reflect this commitment.
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HEAD OF MUSIC
MPS / UPS + TLR 2.3 (£7,368)
(Inner London Allowance)

An exciting vacancy has arisen for a well-qualified, enthusiastic and inspiring Head of Music to lead
this important area of the curriculum across Key Stages 3, 4 and 5 from September 2023. The
successful applicant will have the academic, teaching and administrative capabilities expected of staff
at this prestigious school with the ambition and innovation to lead and develop this department.
Claremont admit 10% of their pupil population based on musical aptitude and so the successful
candidate would also lead this element of school life.

The successful candidate will have the opportunity to join the Claremont network with access to a
range of benefits — such as continuous professional development with great career progression
opportunities; we pride ourselves on valuing our staff — our teachers enjoy working here.

We welcome applications from candidates who can demonstrate:

e a passion for teaching Music
e commitment to promoting high quality teaching and learning within the department
e ability to use data to drive pupil progress

Details of the Music Department in terms of teaching staff, syllabi and resources can be found on the
school website under Curriculum.

Note: The job you are applying for is exempt from the provisions of the Rehabilitation of Offenders Act 1974
(Exceptions) Order 1975 (2013 and 2020) which requires you to disclose all spent convictions and cautions except
those which are ‘protected’ under Police Act 1997 — Part V and the amendments to the Exceptions Order 1975 (2013
& 2020) and are not subject to disclosure to employers on DBS certificates and cannot be taken into account.

If you are invited to interview you will be required to complete a “Disclosure of Criminal Record” form and bring the
completed form to interview.

An application form and further details are available on our website (www.claremont-high.org.uk).

PLEASE SEND APPLICATIONS BY EMAIL FAO:-

Daxa Panchal (PA to Executive Headteacher)

Email: recruitment@claremont-high.org.uk / admin@claremont-high.org.uk

Closing Date: 12 noon, Tuesday 18" April 2023

Chrysalis Multi Academy Trust is an Equal Opportunities Employer.

We are committed to safer recruitment practice and pre-employment checks, including publicly available online checks in
accordance with KCSIE guidance, will be undertaken before any appointment is confirmed. This post is subject to an
enhanced disclosure and barring service check. We expect all adults who work for the Trust to share our commitment to
safeguarding and the health and wellbeing of our schools’ community.

We reserve the right to appoint a suitable candidate prior to the deadline.
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JOB DESCRIPTION

HEAD OF DEPARTMENT

Responsible to: Director of Teaching and Learning / Senior Line Manager
Responsible for: Department members
TLR: 2.3 (E7,368)

The Head of Department has a key role within the school, which is to deliver, to the students,
the best possible educational experience within that subject area.

S/he is expected to contribute to the formation of whole school policy and procedures, and
to implement them. S/he is expected to take responsibility for a particular group of staff and
students, resources and curriculum within the departmental context, and under the auspices
of a particular Senior Line Manager.

The Head of Department is directly responsible to the subject DTL or Senior Line Manager
and has a key role in liaising and communicating with other post holders — SMT, other Heads
of Department, PPM’s etc, and with departmental staff in the interest of the services offered
to the students.

1. STAFF with the support and guidance of the DTL/ Senior Line Manager:

11

1.2

1.3

1.4

15

1.6
1.7

1.8

coordinate and manage the work of teachers in the Department to meet
school and national requirements of policy and practice;

assist in the selection, appointment and promotion of staff within the
Department;

be responsible for performance and professional development of members
of the department. This will include advice on appropriate courses, reading,
extension of professional experience and an annual review with each
member of the Department of their work;

be responsible for coordinating and managing the work of specialist support
staff;

be responsible for the induction and assessment of NQTs, Beginning
Teachers and new teachers in the Department;

supervise the work of supply teachers in the Department;

support teachers in the Department in the maintenance of good order and
discipline.

coordinate and manage the work of the team to meet school and national
requirements of policy and practice so that they are able to support pupils’
progress.
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STUDENTS

2.1

2.2

2.3

2.4

2.5

be responsible for maintaining high standards of work and behaviour in the
Department;

be a first point of reference for difficulties with class or individual work or
behaviour;

ensure that support and appropriate sanctions are used to address
homework difficulties, in line with school policy;

liaise with tutors, DTL/Senior Line Manager, PPM’s and Parents about
students and classes causing concern and participate in any necessary
arrangements to support such students;

Contribute to the school’s agreed system / programme of staff review and
development through monitoring the progress of staff towards meeting the
school’s overall aims and objectives. Leading, developing and enhancing the
teaching practice of other teachers within the faculty.

COMMUNICATIONS

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Set appropriate agendas for meetings, department training and development
activities and arrange publication of brief minutes; (noting action points and
timescales) to the Department, SMT and other interested persons;

Seek, coordinate and represent the views of the Department and attend
appropriate meetings with senior colleagues;

Report proposals and the views of senior colleagues to the Department /
Faculty;

Prepare reports for Governors, Senior Management, Advisors, Consultants,
and other persons on the work of the Department;

Liaise actively with appropriate external agencies: e.g. Advisors,
Consultants, Teachers’ Centres, examination Boards and industry;
Communicate with other staff and parents, as appropriate, information about
pupils’ work, behaviour and attendance.

Ensure the production of department documentation such as annual subject
reviews, annual examination reviews and the department development plan
Disseminate information and consult colleagues as necessary

ASSESSMENT, RECORDING AND REPORTING / GENERAL RECORD

KEEPING

4.1 To implement the school’s policy on Assessment, Recording and Reporting,
to include Target setting;

4.2 To maintain all appropriate Department records: e.g. Assessment,
centralised marks, examination entries; finance; learning resources; exam
syllabuses schemes or work; job descriptions;

4.3 Make these records available to SMT, Governors, members of the
Department as appropriate;

4.4 Implement school policies for record keeping and assessment of pupils’

work, behaviour and attendance.
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5. CURRICULUM

5.1 Have responsibility for the development and implementation of the
Department curriculum and schemes of work;

52 Monitor the setting of homework and ensure that tasks are integrated within
schemes of work;

5.3 Ensure that the Quality of Education /curriculum accords with the aims of the
school. (This includes having a full curriculum intent and implementation
plan)

5.4 Ensure that pupils follow appropriate examination courses and are entered
for the appropriate examinations;

5.5 Ensure that pupils are properly prepared and that their work is assessed in,
for example, the oral, practical and coursework requirements of the
examination boards;

5.6 Be responsible for all examination arrangements for the Department for
school examinations, and all subject specific arrangements in conjunction
with the School Examination Officer for external examinations.

6. RESOURCES AND ENVIRONMENT

6.1 Be responsible for the cataloguing, maintenance, storing and accessibility of
all learning materials and equipment. To have proper regard for the safety
of equipment and its use;

6.2 Be responsible for the ordering distribution and replacement of appropriate
learning materials and supplies;

6.3 Be responsible for the compliance with the school Health and Safety policy
in the Department’s rooms, offices, stores and corridors and in any activity
with pupils on or off the school site organised by the Department;

6.4 Be responsible for field trips and visits where appropriate, keeping
expenditure within budget and ensuring that such activities contribute to the
planned curricular experience of all pupils.

CONDITIONS OF EMPLOYMENT

The above responsibilities are subject to the general duties and responsibilities contained in
the written statement of conditions of employment (the Contract of Employment).

The postholder is required to support and encourage the school’s ethos and its objectives,
policies and procedures as agreed by the Governing Body.

S/he shall be subject to all relevant statutory requirements as detailed in the most recent
School Teachers’ Pay and Conditions Document.

In particular, attention is drawn to the requirement that, ‘Teachers with leadership and
management responsibilities are entitled, as far as is reasonably practical, to a reasonable
allocation of time within school sessions to support the discharge of their responsibilities’.

The post holder may be required to perform any other reasonable tasks after consultation.

This job description allocates duties and responsibilities but does not direct the particular
amount of time to be spent on carrying them out and no part of it may be so constructed.

This job description is not necessarily a comprehensive definition of the post. It will be
reviewed at least once a year and it may be subject to modification at any time after
consultation with the post holder. All staff participates in the school's performance
management scheme.
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cians. Studeants will be challenged through a range of assessments, mock scaminations and ecam
questions. A the end of the key stage, students will be able to confidently be able to intenpret
the languages in the examination and apply their subject knowledge and technique in arder to
sucomed.

Students will develop ax effective and independeant bearn ers with enguiing minds. They wll e
phore contrasting gennes, stybss and traditions of music, and dewvelog some owareness of musical
chranalogy. Students will engage with and appreciat e the diverse b eritag e of music, in order to
praamcadbe pesrsanal, social, intellectual and oulural dew slopament.

Music Department Curriculum Rationale

2022-2023

Implementation Years 10-11

The currodkl m s t2aght winh conssiency 2orass The deparoment by subjen spodzlen techers wha spocal
ke in cortain cloments of the cowurse. Teachers are provided with timelines, currkculum plam s, teacher and
student frkcndly oore Conment nesounoes | Subent madter ik Taught through deaer nstnocions and teachoers
wcheack pu pills” understanding throug h assessment. The results are wsed o guikde and adapt teaching.

STUCENTS 2re FequUIned 1o Prepane assessments hased on the SOSE assess Ment @rids witich ane used o guide
The BE3NNING. MONItor Drogress and 50t personadissd trgets. Practiol 2ointes are the foundations of 2
eSO 2N ST OENTS 2 BRI Wit PeviSion @uides, Warl BOoiiets 2nd nlinG ESoauross T 2esit them
oneT the years.

Porfonmanos: Base asse ssme i 5 wsed ©o ndor m personalised target setting. keading T appropriate porips
Tt Iretrumental support, ol Up 25 SEESme s and regular monitonng of progress winh studont, peripa
TETES TEoheTs 2nd 2000 mpniksts members of cnee mble

Auppradsing: Inbraduction 1o basic sk il music theonyy! musicd perikods)'imusicall clements keading To and de
weboping, i progect basoed kearning of 5ot whories

Comnip cesition: bnrod uction o sioills requinesd Sor oo mipo Sing using MU s 5o e programmes, proge os
bacod an froc camposition and comp asition to 2 et brict

Booi koo, bssreations, 9o partmental marking and foodback So550ns and keanning walis t2ie plaos in
SRS T MSnEtor the quadiny of teaching. Tameline alkows $or rewision 2red DIRT kess ons to ke plaoe after
aszexsment fesdhaok i provided. Flght paths/planning t2ies plaos S20h Tenm B0 manitor progness and im
plerneint internention. Tharosugh fesdbock to 28d further kearning incdu ding sof, poor and teacher asse s
MENT ik ewkdent in pupil progress folders wihich reoond STUdent aasessment data.
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HOW TO APPLY

If you would like to apply for this role, please download the application form from the
school website.

Our Guidance Notes for Applications can also be found on the website.
Your application form should be completed in full and returned by the closing date as
per the advert to:

Daxa Panchal (PA to Executive Headteacher)

Email: recruitment@claremont-high.org.uk / admin@claremont-high.org.uk

Please note that we are unable to accept applications unless they are made on our own
application form. Due to the large number of applications the school receives, please be
aware that only shortlisted candidates will be contacted to be invited to interview.

Should you require any further assistance, please contact us via email
admin@claremont-high.org.uk.

Chrysalis Multi Academy Trust and its staff are committed to safeguarding the welfare of
our students. We comply fully with the ethos of safer recruitment and undertake all
relevant checks, including enhanced DBS clearance. It is an offence for any person barred
from working with children to apply for this post.

Chrysalis Multi Academy Trust is committed to Equal Opportunities and welcomes
applications from all sections of the community.
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GUIDANCE FOR APPLICANTS WITH DISABILITIES

Information is requested on this job application form about disability/medical conditions you
may have. If you are shortlisted, you will also be asked to provide further information on an
Employment Health Questionnaire form.

This means:

It is important that you tell us whether you require adjustments to any part of the selection
procedure including arrangements for interview. The application form allows you to
provide this information.

If you are offered the job, any adjustments to the working conditions or environment that
may be required to enable you to carry out the duties of the job will be considered in
consultation with you.

Disability is defined as follows:-

a person has a disability if he/she has a physical or mental impairment that has a substantial
and long term adverse effect on his/her ability to carry out normal day-to-day activities
where:

a mental impairment is defined as an impairment resulting from or consisting of a mental
illness only if the illness is a clinically well-recognised mental illness;

long term, means the effect of the impairment has lasted at least 12 months or is likely to
last for 12 months or is likely to last for the rest of a person's life;

normal day-to-day activities are defined as: mobility; manual dexterity; physical co-
ordination; continence; ability to lift, carry or otherwise move everyday objects; speech;
hearing or eyesight; memory or ability to concentrate, learn or understand; perception of
the risk of physical danger. NB Any disability which does not have a substantial and long
term effect on one or more of them is not considered to be a disability.

Other conditions included within the definition of disability not already outlined above are:

a recurring condition which has recurred over more than 12 months or is likely to recur over
more than 12 months;

a progressive condition, eg cancer, multiple sclerosis, muscular dystrophy or HIV which has,
or has had, an effect on normal day-to-day activities;

people with severe disfigurements, although some with deliberately acquired
disfigurements will not be covered,;

people registered as disabled under the Disabled Persons (Employment) Act 1944 on 12
January 1995 and on the date the employment right comes into force, who will be deemed
to be covered. People with a history of disability will also have protection, even if they do
not now have a disability.

Your Application

There is no legal requirement for you to provide information about your disability on this form.

However, you are encouraged to do so, particularly where you believe that the information may
be relevant to the job application. Please contact the Executive Headteacher's PA if you require
any further information on any aspect of your application.
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