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FOREST BRIDGE SCHOOL

JOB TITLE: 



Head of Pastoral Care
REPORTS TO: 



Headteacher or DHT in absence and Governors
Line Manager Responsibilities: 

SENCO, Therapies Lead and Family Support Worker (FSW)
GRADE: 
L6-L14 dependent on experience

JOB PURPOSE:

To develop, deliver and lead pupil pastoral care across the school, including, inclusion, attendance and well-being for all pupils. To be the schools designated safeguarding lead. To report to the Headteacher/Deputy Headteacher and Governors with regards to key areas of responsibility. 
This role entails promoting high standards inside and outside of the school, acting as a visible, approachable and efficient Senior Leader who is able to manage a broad and varied remit.
MAIN RESPONSIBILITIES/DUTIES

· As a member of the Senior Leadership Team, lead the strategic development of the school in the allocated areas of responsibility, embedding, maintaining and monitoring to ensure the highest standards.  

· To regularly survey parents and carers views through a termly survey to communicate responses back to parents through a ‘you said – we did’ document. 

· Have responsibility for your areas of the School Development Plan 

· Be responsible for reporting to stakeholders such as Trustees, SLT, Local Authorities and parents. 

· Be responsible for keeping up to date on all latest legislation regarding Keeping Children Safe in Education and training / updating staff accordingly. 
· Be responsible for updating school policies to reflect latest legislations.

· Develop and deliver a bespoke and innovative pastoral care strategy that aligns with the wider development plan, strategic plan and aspirational pursuit of the school to provide holistic education to our pupils. 

· Line manage the Family support Worker and oversee the development of the support package offered to families in line with the school’s strategic plan. 

· Line manage the SENCO

· Lead on PFA areas of work experience, Duke of Edinburgh and transitions in and to post-16 provision (transitions supported by SENCO) 
· Complete the Appraisal Reviews for the team of staff that you directly line managed. 

· Act as the schools Designated Mental Health Lead (supported by SENCO, Therapies Lead and FSW)

· Be the champion for pupils in receipt of the Pupil Premium, including adopted children 
· Keep staff and where relevant other stakeholders up-to-date with guidance regarding safeguarding and LAC, and provide support with child protection issues, such as prevent.
· Be the lead to first address parental concerns that have been escalated to SLT.

· Devise and lead strategies around mental health and well-being to support students, and their families as required arranging for bespoke support or training in conjunction with therapists and class leads. 
· Maintain records and track data in relation to safeguarding and attendance 

etc. and produce regular reports which trigger prompt and effective interventions.

· Oversite of daily CPOMS entries and ensure that all incidents are actioned by the close of play that day by the FSW. 
· Develop pastoral tracking and reporting processes and ensure that they are interlinked with other reporting processes within the school and that data is shared and used meaningfully. 

· With the Headteacher, ensure that the school meets statutory and regulatory requirements in relation to pastoral care and safeguarding, including contributing to inspection and audit preparation and processes. 

· To track and monitor pupil attendance in line with the attendance policy. Supported by SENCO
· To report weekly to the Senior Leadership Team about pupil’s attendance. 
· To ensure that regular communication with parents about attendance both celebrates good attendance and supports improvement where required supported by SENCO. 

· Keep up to date on all latest legislation, guidance and best practice and share updates with staff and SLT.

· Take ownership of the allocated school policies and update these accurately to reflect the latest updates contribute to the annual policy review so that these are updated by the review deadline and ready for September 1st each year. 

· Contribute to Inset and staff training.

· Contribute to Staff Induction (start of year and in-year) 

· Contribute to the recruitment of staff including keeping Safer Recruitment training up to date.

· As part of SLT lead, promote and maintain standards across the full staff and pupil body.
· As part of SLT liaise closely with all members of the senior leadership team and abide by our school policies and procedures at all times.
· To support the Family Support Worker with coffee Mornings and other promotional events. 

· To contribute to the school newsletter as appropriate.

· To be PCM trained

· Undertake training and updates on an annual basis, including child protection and safeguarding training

The duties and responsibilities in this job description are not restrictive and the post-holder may be required to undertake any other duties that may be required from time to time in line with the role.  Any such duties should not however substantially change the general character of the post. It is anticipated that this job description will change over time in accordance with the needs of the role. The role holder will be consulted on any proposed amendments.
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