JOB DESCRIPTION
Title of Post


HEAD OF DEPARTMENT 
Physical Education, Dance, Sports Studies and Duke of Edinburgh Award
Salary Grade


T.L.R. 2b. SEN 2
Purpose of the Post
To be responsible for developing the quality of teaching and learning within the subject

To be accountable for raising student attainment and their achievement and progress in PE, Dance, Sport and 


To develop an exciting, challenging and relevant learning experience for all students, including the promotion of participation in extra-curricular activities
Responsible to:
Deputy Headteacher

Responsible for:
Teachers and post-holders of PE, Dance, Sport and DofE
(Aspects of the following responsibilities may in fact be delegated to other members 

of staff.  They do, however, remain the responsibility of the post holder.)
MAIN DUTIES AND RESPONSIBILITIES 

Strategic direction, development and accountability for the curriculum area 
● To follow school policies and procedures as laid down in the staff handbook by the Headteacher or school Deputies. 
● To attend meetings on a regular cycle as agreed within the school calendar and to attend parents’ evenings and other occasions as the Headteacher may reasonably require within ‘directed time’. 
● To take part in the school’s Performance Management programme and its support, supervision, monitoring and review procedures. 
● To act as form tutor. 
● To be a member of a duty team. To carry out supervision of students at break time, at the end of school and at the beginning of morning and afternoon starts. 
● To uphold agreed standards of dress, behaviour and discipline around the school.
 ● To fulfil any other related teaching duties which the Headteacher may reasonably require 
Learning and Teaching 
● To ensure successful student outcomes in PE, Dance, Sports Studies and Duke of Edinburgh Award.
● To embed a broad and balanced curriculum, which provides students with the opportunity to experience and succeed in a wide range of healthy activity, sports activities and both competitive and non-completive programmes (both curricular and extra-curricular). 
● To support all PE, Dance and Sports Studies staff in developing both their pedagogical practice and subject knowledge. 
● To lead teaching, learning and assessment and to be accountable for attainment across the department. 
● To plan and implement schemes of learning which are suitably constructed and scaffolded to cater for the full ability range, and to provide effective lessons within an agreed departmental framework, where learning objectives are made explicit to students. 
● To ensure that effective, high quality home learning activities are set regularly, in line with the Department and School Homework Policy. 
● To develop effective practice for feedback, assessment, recording and reporting, within an agreed department policy as part of a whole school approach. 
● To deliver positive behaviour management strategies in your classroom, based on praise and reward, to promote learning in accordance with the school policy. 
● To plan and implement specific curriculum initiatives and development as part of a team approach within an equal opportunities framework. 
● To work in partnership with relevant departments within the school and outside agencies to support the needs of identified students to access the curriculum. 
● To develop the active use of ICT within PE, Dance and Sports Studies teaching in line with Department and whole school approaches. 
● To maintain a teaching environment which offers a welcoming and supportive atmosphere to students, including displays of students work as laid down in the school policy. 
● To take responsibility for the deployment and security of resources for PE, Dance and Sports Studies.
● To develop the PE Department’s contribution towards students’ personal and social development as part of a whole school approach. 
● To promote PE as an extra-curricular activity, within the general life of the school. 
● To ensure that all aspects of your teaching have due regard to and promote equal opportunities practice. 
● To ensure that high standards of health and safety are maintained at all times within your teaching. 
School Ethos 
● To play a full and active part in the life of the school community, to support its distinctive mission and ethos and encourage and ensure staff and students follow this example. 
● To engage and participate in, and to seek out, additional training and professional development opportunities. 
● To comply with the school's health and safety policy and undertake risk assessments as appropriate. 
● To work within the framework of the school ethos, adhering to the Code of Conduct for staff at all times. 
● To maintain high standards of professional behaviour and presentation. 
● To undertake other duties commensurate with the grade which may be required from time to time. 
● To undertake any other duty as specified the Senior Leadership Team not mentioned in the above. 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified 
The School reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.
These duties may be varied at the discretion of the Headteacher or Governing Body to address the changing needs of the school and the development of the role. 
EQUALITY AND DIVERSITY
All employees are expected to understand and promote equality and diversity in the course of their work. 
SAFEGUARDING CHILDREN 
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and uphold all relevant procedures.
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