   

Head of Premises 
Job Description 



At Southern Education Trust, we’re driven by a shared mission of making lives better. We’re looking for a Head of Premises who will lead, manage and shape the Premises and Estates Function











	Job Title
	Head of Premises

	Location
	Broadstone/Ringwood, with travel to Trust schools

	Grade
	Circa £55,000-£70,000 per annum (dependent on experience)

	Reporting to
	Head of Finance

	Contract
	Full time, Permanent, 52 weeks per year




Purpose of the job

The Head of Premises will lead, manage and shape the Premises and Estates function that underpins Southern Education Trust’s vision of Making Lives Better.

Working as part of the senior leadership team and guided by our values of Kind, Collaborative, and Creative, the Head of Premises will build and lead the Trust’s internal Premises team, establishing modern systems, policies, and practices that empower staff and support outstanding outcomes across our schools.

Acting with a high degree of autonomy and expertise, the Head of Premises will lead on all Health and Safety legislation ensuring the Trust is compliant in all Premises related activities. 


Key areas of responsibility 

Strategic Leadership:

· Lead the development and implementation of the Trust’s Premises Strategy, aligning with the Trust’s growth
· Work closely with senior colleagues to ensure our premises and facilities reflect our educational needs
· Lead the central premises team, developing capacity, capability, and shared purpose across the function.
· Define and implement premises systems, and processes that deliver efficient, scalable, and consistent service across all schools.
· Advise and influence the CEO, Senior leadership teams, and Board of Trustees on strategic premises plans
· Lead on capital planning and delivery 
· Promote an effective and proactive Health and Safety culture throughout the Trust
· Ensure compliance with law, safeguarding (KCSIE), and statutory Premises reporting (e.g. DfE Land and Buildings Collection Return).
· Use premises data (such as compliance and accident reporting) to drive decision-making and report to the SLT and Trustees.

Leadership and Collaboration:

· Work visibly across the Trust, maintaining a regular presence in schools to understand local contexts, listen to staff, and model collaborative leadership.
· Lead and mentor the central Premises team, ensuring a proactive, professional, and solutions-focused approach
· Work with the senior leaders in the schools to ensure there is appropriate premises staff cover at each site
· Respond to facilities needs and ensure our spaces are fit for purpose
· Implement and monitor GEMs (Good Estates Management)
· Ensure policies are in place, relevant and up to date 
· Monitor developments to legislation, implementing changes and adapting process as required

Operational:

· Act as the designated competent person for Health and Safety
· Ensure compliance with Health and Safety law and best practice.
· To promote and monitor safe working practices within the Trust
· Monitor compliance and ensure tasks are closed out within the agreed deadlines.
· Develop the Trust’s compliance management system ensuring it is fit for purpose and fully meets the Trust’s needs
· Develop, submit and follow up requests for capital funding from relevant funding providers
· Assess and assist with prioritisation of requests for central capital funding allocations
· Manage budgets of major capital projects
· Provide relevant input into annual budget setting process across the Trust
· Support colleagues with managing their premises budgets to ensure best value for money
· Oversee relevant contractor relationships
· Establish a list of approved contractors for maintenance and other minor works to help ensure value for money and efficient procurement
· Support with the procurement of major projects across the Trust such as security, cleaning etc
· Provide expert advice and oversight on all aspects of Health and Safety and premises, including vehicles, across the Trust
· Ensure the Trust is compliant with all relevant accident reporting 
· Carry out regular site audits and ensure all actions are followed up and resolved
· To establish, monitor and evaluate risk assessments within the areas of responsibility
Other

· Follow all safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development.
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Head of Premises will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications and Experience 

	· NEBOSH qualified (or equivalent senior Premises leadership experience).
· Substantial experience in leading Premises within a complex or multi-site setting.
· Proven record of developing and delivering Premises strategies aligned with organisational priorities.
· Demonstrated success in building and leading Premises teams


	· Experience of leading Premises within an education or public sector environment.
· Experience of working at Board level, providing a combination of verbal and written assurance. 


	Skills and Knowledge
	· Strong knowledge of Health and Safety legislation
· Knowledge of contract and project management processes and procedures


	· Knowledge of safeguarding (KCSIE). 


	Personal Qualities 
	· Credible and confident leader, with presence and authority to influence senior colleagues and trustees and build an effective team.
· Proactive, self-driven, and independent, able to work with autonomy across multiple schools 
· Resilient, resourceful, and adaptable, capable of leading through complexity and change.
· Values-led and empathetic, 
· Commitment to the Southern Education Trust’s vision and values - Kind, Collaborative, Creative
· Warm and approachable, building trusting, positive relationships with children and adults through empathy, respect, and genuine care.
· Supportive and adaptable, happy to step in when plans change and proactive in finding helpful, practical solutions.
· A positive, enthusiastic team member who helps create a welcoming, nurturing school environment where every child feels safe, valued, and able to succeed.
· A calm and thoughtful communicator, listening carefully, speaking respectfully, and staying patient and steady even in challenging moments.


	

	Other Factors
	· Satisfactory pre-employment checks including DBS, references and full career history
· Willingness and ability to travel to Trust schools to liaise with colleagues and conduct audits
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