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Job Description

St Michael’s Catholic College

Head of Psychology 
Line Manager: This will be a designated member of the Senior Leadership Team or Leader of Learning for the 6th form as part of our Quality Assurance Programme.
You are required to carry out the duties of a college teacher, as set out in the current School teachers’ Pay and Conditions Document and additionally those set out in the St Michael’s job description for a college teacher.
In addition, you are required to undertake the following responsibilities having regard to the overall aims and general ethos of the college as well as the Curriculum Policy.   Subject leaders ensure high standards of teaching and learning and the wellbeing of staff and students and they should provide regular feedback in a way that recognises good practice and supports progress against performance management objectives resulting in a tangible impact in student learning across the department.  As a Head of Department, the person appointed will have a particular responsibility for monitoring their areas, including regularly collecting and collating evidence which will inform departmental self evaluation.
Main duties and responsibilities of Head of the Psychology Department.
1.
To be responsible for leading the teaching of Psychology in the planning, implementation and evaluation of the curriculum area. This may involve close consultation with other curriculum areas and cross-curricular co-ordination.  
2.
To liaise with the Leaders of Learning for 6th Form to secure excellent student progress and outstanding effort and achievement across all years.

3.
To establish within the Psychology department, policies, protocols and standard operating procedures, which are in line with college policies. These should be embodied in a detailed monitoring and evaluation folder including: 
a)
Appropriate schemes of work detailing content, method and assessment opportunities, exam board mark schemes and lesson plans.

b)
A departmental improvement plan – including action plan, responsibilities and resource implications as per the college template.
c)
Examples of creative resources for students and exemplar work and exam papers.
d)
To organise and safeguard all the resources of the department and to
             manage/deploy such resources in the most effective way.

.
e) Student data and progress records


f) Details of interventions, study clubs and enrichment opportunities including the impact of any additional support provided.

4.
To monitor the work undertaken within Psychology to ensure that all teaching is in line with college policies and procedures.
5.
To keep abreast of the latest developments in the curriculum area and to identify opportunities for subject professional development, liaising with the Assistant Principal i/c Staff Development and CPD as necessary.
6.
To ensure displays are up to date and to create a conducive and engaging environment for learning.
7.
Where appropriate to act as mentor to beginning teachers and students – in line with college policy and under the direction of the I.T.T or ECT lead.
8.
To advise the curriculum Vice Principal on the allocation of classes and other timetable requirements for the department.
9.
To ensure that pupils are entered for appropriate examinations, liaising with your line manager and the Examinations Officer.    

10.
To liaise with leaders of learning and other heads of department and co-ordinators on matters of cross-curricular concern, and other whole school policies and priorities e.g. as part of Teacher Learning Communities or the Diversity and Inclusion working party. 
11.
To liaise with the Head of SEN/ Lead Teacher for SEN in relation to ensuring students with SEND needs are well supported so they can access the curriculum and make progress to their targets in Psychology lessons.
Any other duties as reasonably requested by the Principal.
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