
Head of Safeguarding and Inclusion 

Grade: 		SM1.1
Responsible to:	Chief Executive Officer
Responsible for:       Inclusion & Safeguarding Officers (DSL’s) 
Job Purpose:	To provide dynamic and strategic direction, leadership and accountability in respect of all aspects of child and adult protection across the Trust
	To promote and maintain positive, collaborative and sensitive relationships and partnerships with a range of stakeholders including parents/carers, social workers, local authorities and partner agencies to ensure the needs of young people are appropriately met.
Key Responsibilities
The following list is typical of the level of duties that the post holder will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type and level may be required from time to time.
Strategy and Direction
1. Support the Board of Directors, CEO and Executive Leadership Team in ensuring the vision and mission of the Trust is clearly articulated, shared, understood and acted upon effectively by all stakeholders. 

2. Undertake any professional duties as delegated by the CEO

3. To achieve annual performance criteria, objectives and targets agreed with or set by the Board of Directors.

4. To keep up to date with national changes in legislation and ensure changes are implemented effectively and as necessary.

5. To provide dynamic and strategic direction and leadership to all Designated Safeguarding Leads across the Trust

6. Leading on change within the organisation by identifying emerging needs and aligning those needs to resources and provision individually and in membership of relevant focus groups across the Trust
Specific
1. To ensure appropriate representation at meetings and reviews in line with national standards and good practice
2. To provide quality assurance of reporting to external agencies from across the trust
3. To promote and implement case consultancy, advising CEO and Heads of School on critical cases and act as Lead in the interface between the trust and a range of external agencies with regards to serious case reviews
4. To take lead management responsibility for the reporting of all referrals to external agencies/bodies and allegations against staff
5. Quality assurance of all learner external provision and alternative/bespoke offers, ensuring compliance and maintaining standards.
6. To ensure that an effective safeguarding induction programme is implemented for all new and existing staff. 

7. To safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures.

8. Support the Board of Directors, CEO and Executive Leadership Team in the development, review and monitoring of all statutory and non-statutory safeguarding policies. 

9. Support the CEO and Executive Leadership Team in ensuring safeguarding policy is clearly articulated, shared, understood and acted upon effectively by all stakeholders. 

10. To promote and implement the school’s equality policy in all aspects of employment and service delivery.

11. To collaborate with Local Authority departments in identifying appropriate additional funding and resources for young people with complex mental health needs, in or out of education to ensure inclusion and access to education.

12. To ensure that effective transition plans are in place and the input is evaluated and measurable. 





Accountability
1. To be accountable to the CEO for the clearly defined and agreed responsibilities/accountabilities relating to the day-to-day leadership and management of safeguarding and inclusion as delegated by the CEO. 

2. To be accountable for pupil referrals across the Pre 16 academies, monitoring capacity, financial viability, resource and admission process whilst ensuring compliance with timeframes within the code of practice

3. To play a key role in developing and maintaining the academy self-evaluation framework which clearly identifies strengths and areas for development in safeguarding and inclusion, in order to inform the Trust school improvement agenda and maintain high standards.

4. To ensure that the academy presents a coherent and accurate account of its’ safeguarding and inclusion measures and compliance, to a range of audiences including: OfSTED, DfE, Local Authority, Trustees, Executive Leadership Team, Parents and Carers and the local community.

Community

1. To collaborate and work in partnership with other agencies in promoting the profile of the Trust in a prominent position

2. To advise external agencies on the most appropriate provision for children/young people in their care

3. To ensure appropriate admission programme is in place, providing placement information to parents/carers across the Trust

4. To represent the trust on Local Authority SEND inclusion panel meetings sharing knowledge and expertise in SEMH provision and meeting complex need

As an employee of Trinity Academy Newcastle Multi Academy Trust, you may be required to work at any organisation within the Trust. 



