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JOB DESCRIPTION
Job Title:


HEAD of SCHOOL 

Accountable to:

Executive Headteacher and Board of Governors
Core Purpose
The Head of School’s responsibility is: 
· to provide professional and pastoral leadership for the school and to carry out the duties generally of a Head of School in accordance with the latest Teachers’ Pay and Conditions document and any other relevant statutory provisions
· to work with the Executive Headteacher to achieve all that is set out in this role
· to act as the Designated Safeguarding Lead 
· to lead by example, inspiring and motivating all members of the school community through optimistic and professional personal behaviour and positive relationships
· with the support of the Executive Headteacher and the Board of Governors to support Bevington Primary School in its quest to regain Outstanding school status

· to ensure high standards of achievement across the whole curriculum
· to maintain a happy, secure, safe, respectful and aspirational school environment in which all children are able to achieve their maximum potential and
· to manage the resources of the school efficiently and effectively.

Shaping The Future
The Head of School will:

· communicate a compelling and ambitious vision for the school, promoting its core values in all aspects of everyday practice

· work within the school community to promote and sustain ongoing school improvement, using a long-term plan to deliver the school’s vision and priorities
· motivate and work with others to ensure commitment to the aims of the school in securing outstanding provision
· ensure that strategic planning takes account of the diversity, values and experience of the school and its community

· promote creativity, innovation and the use of appropriate new technologies throughout the school to help secure excellent outcomes for all pupils

· ensure the effective leadership and management of the school, including organisation and administration, to support its vision, aims and objectives for exceptional teaching, learning and standards
· ensure effective budget management with the support of the Executive Headteacher and School Business Manager, including the raising of additional funds, and
· take responsibility for their own professional development and current knowledge and understanding of education nationally and globally in order to better inform strategic decisions.
Leading Learning and Teaching
The Head of School will:

· ensure that learning is at the centre of strategic planning and resource management

· set high expectations, monitor and evaluate the effectiveness of learning in all key stages

· maintain an ethos of challenge and support so that all children are successful in their learning

· develop strategies which further raise high standards of behaviour and improve attendance

· ensure that assessment is rigorous, systematic and delivers accelerated outcomes for all pupils
· promote improvement strategies that will enable pupils to be confident, collaborative and creative learners and
· work with external agencies and families to provide for the academic, spiritual, moral, social, emotional and cultural well-being of all pupils.

Developing Self and Working with Others
The Head of School will:

· maintain a culture of high expectations through effective appraisal and a programme of quality CPD that reflects the needs of both the pupils and the staff
· hold staff to account for their professional conduct and practice in accordance with the relevant school policy
· create an outward facing school through links and partnerships with others to champion and share best practice which inspire and influence others and
· manage own workload and that of others to allow an appropriate work/life balance.

Managing The Organisation
The Head of School will:

· ensure that all the requirements for safeguarding are met

· provide a calm, safe and well-ordered environment for all, focused on safeguarding pupils

· seek ways to improve the quality of provision based on rigorous self -evaluation. 
· work closely with the Executive Headteacher and the Board of Governors in all aspects of financial management and strategic planning
· recruit, retain and deploy staff in association with the Executive Headteacher 
· promote the importance of a stimulating and well-maintained learning environment

· manage the school environment to ensure that it meets the needs of the curriculum, effective learning and Health and Safety regulations and
· ensure that differences are respected and embraced, and inclusion and equality of access is paramount.
Securing Accountability
The Head of School will:

· present a coherent and accurate account of the school to the Local Authority, Governors, OFSTED, parents and carers

· provide analysis, information and objective advice to the Board of Governors to enable it to meet its statutory responsibilities and
· work in partnership with the Local Authority to maintain an ethos of continuous improvement.
Strengthening Community
The Head of School will:

· develop further the involvement of parents and carers in all aspects of school life to support pupils’ achievement and well-being

· seek opportunities to invite into the school community figures and representatives from local businesses or other organisations to enhance and enrich the quality of provision

· strengthen relationships and partnerships between the school, the local community and external agencies to ensure the well-being of all pupils and
· collaborate widely to share expertise and learn from the experiences of other leaders within and beyond the Local Authority.

The above duties are neither exclusive nor exhaustive, and the post holder may be required to carry out other reasonable duties when required.
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