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	                                  JOB DESCRIPTION




	JOB TITLE:
	Head of School Inclusion


	REPORTS TO:
	Headteacher 

	
	

	SECTION:
	Secondary School


__________________________________________________________________

PURPOSE OF JOB

The Head of School Inclusion plays a pivotal role in shaping and delivering the school’s vision for an inclusive, equitable, and high-performing learning environment. As a senior leader, this role is responsible for driving whole-school strategies that remove barriers to learning, foster a culture of belonging, and ensure all students—particularly those with specific needs—achieve their full potential.

Working in close partnership with the Headteacher, Senior Team and external agencies, the Head of School Inclusion provides strategic leadership and operational excellence across all areas of inclusion and alternative provision. This role demands a forward-thinking, inspirational leader who can influence at the highest levels while delivering measurable outcomes for students, staff, and the wider school community.

Principal accountabilities

1. Senior Leadership Team Membership - Serve as a core member of the Senior Leadership Team, contributing to whole-school strategic planning and decision-making, with specific responsibility for driving the inclusion agenda.
2. Strategic Leadership of Inclusive Provision - Lead the development and continuous improvement of inclusive education across the school, including the Alternative Curriculum, Foster Centre, and Alternative Learning Provision Centre, ensuring alignment with the School Development Plan.
3. Advisor to Leadership and Governors - Provide high-level advice, strategic insight, and evidence-based recommendations on all matters related to inclusion and student wellbeing to the Headteacher, Governing Body, SLT, and other stakeholders.
4. Leadership of Inclusion and Support Staff - Lead and manage all inclusion and alternative support teams, overseeing recruitment, performance management, professional development, and the implementation of school-wide policies. To manage the caseloads of the Inclusion mentors, allocating staffing resource where it can make the biggest impact.

5. External Stakeholder Engagement - Represent the school with external agencies and partners, holding them accountable to ensure high-quality support services are in place for students with additional needs.
6. Community and Family Engagement - Design and lead initiatives that strengthen student engagement and build effective partnerships with families to support student progress and wellbeing.
7. Strategic Planning and Resource Management - Develop and implement long-term strategic plans for inclusive student development, including budget oversight, resource allocation, and the presentation of detailed proposals to the Headteacher, SLT, and Governing Bodies. To induct and manage new staff.

8. Funding and Grant Acquisition - Identify and secure additional funding through successful grant applications, acting as the primary liaison with local authorities, central government, and other funding bodies.
9. Attendance and Engagement Oversight - Ensure consistently high attendance for students requiring additional support through targeted intervention and monitoring systems.
10. To run the WAVE System.- Ensure that all students on the Wave are receiving the best support that is possible, by evaluating current provision and allocating resources to meet needs.
Health and safety accountabilities

To co-operate in the implementation of the council Health and Safety policy and supporting standards, in particular, as set out in section 1 of the Health and Safety Policy and Management Standard.
Diversity and inclusion accountabilities

Understand the council’s diversity and inclusion aims and strategies.

Take an active role in ensuring that equality, diversity, and inclusive outcomes are embedded in your work activities, communications and interactions with staff and customers.

Challenge or report incidents where inclusion and equality in practice has not been followed, including reporting discrimination, harassment and bullying to your manager or other senior colleague in your service. 
Note regarding duties

The list of duties in the job description are not exclusive or exhaustive. There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties. The council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job. Proposed changes would be subject to consultation.

