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Head of School Job Description for The Revel C of E Primary School federated with Wolvey C of E Primary School
(Post to come into effect from 1st September 2026 or later depending on current notice period)
Accountable to: Executive Head Teacher
Introduction and core purposes:

The Head of School will have overall accountability within The Revel C of E Primary School for the organisation, day-to-day management and conduct of the school in accordance with the Legislation relating to education and schools, locally agreed policies and procedures and the County Council in consultation with the Executive Head Teacher (EHT).

The Head of School will work with the Executive Head Teacher, Senior staff, staff, parents/carers, governors and the LA, as appropriate, to maintain and improve provision and outcomes for students across the school and within the federation.

Ensuring equality, safety and mutual respect will be central to the aims and ethos of each school and the Federation and these should be reflected in all aspects of the Head of School’s work.

The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. It may be modified by the Executive Head Teacher (EHT) with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
The responsibilities of the Head of School will include:-

1. Strategic direction and development of The Revel Primary School.

1.1 Work closely with the Executive Head Teacher (EHT) in developing the strategic view for the school and its communities and in formulating the school improvement plan. Work with and through the respective senior leaders and governors in order to effect sustainable school improvement and efficient management of school resources.

1.2 Work with the EHT to create a shared ethos within the Federation, whilst recognising, developing and celebrating the school’s individual identity; in particular the Christian ethos of the federation.

1.3 Plan for the school’s future needs and further develop and monitor the plans already in place.

1.4 Provide school leadership to create an ethos, educational vision and clear direction for the school which rapidly secures:
· effective teaching, high standards of learning and achievement by all pupils;
· sustained  improvement  in  pupils’  spiritual,  moral,  cultural,  mental  and  physical development, preparing them for the opportunities and experiences of adult life.

1.5 Contribute to the creation of and implementation of the Federation’s shared strategic plan for school improvement, underpinned by sound financial management, which:
· identifies priorities and targets for ensuring that pupils achieve high standards and make progress;
· increases staff effectiveness and secures school improvement.

1.6 Ensure that all those involved in the school are:
· committed  to  the  individual  school’s  aims,  within  the  overarching  vision  of  the Federation;
· motivated to achieve the Federation’s aims and involved in meeting long, medium and short term objectives and targets which secure the educational success of the school and Federation.

1.7 Challenge any identified underperformance and ensure effective corrective action and follow up in conjunction with the EHT.

1.8 Ensure that the management, finance, organisation and administration of the school support its vision and aims.

1.9 Ensure that self-review leads to regular review of the evaluation of provision and outcomes for pupils alongside the EHT.

1.10 Ensure the implementation of the statutory framework for staff appraisal, including those within the senior leadership and extended leadership teams.

1.11 Ensure that policies and practices take account of national, local and school data and inspection and research findings.



1.12 Monitor, evaluate and review the effects of the school’s policies, priorities and targets and take action if necessary.

1.13 Ensure that the school operates within the safeguarding framework and associated statutory responsibilities.

2. Teaching and learning

2.1 Create and maintain an effective partnership with parents/carers to support and improve pupils’ achievement and personal development.

2.2 Work within the Code of Practice relating to Special Educational Needs standards and quality assurance and carry out teaching duties, where required, in accordance with the school's schemes of work and the National Curriculum.

2.3 Work with the EHT to secure and sustain effective teaching and learning throughout the school.

2.4 Use benchmarks and set targets for improvement in agreement with EHT.

2.5 Create and maintain environments which promote and secure consistently good/outstanding teaching, effective learning, high standards of achievement, good behaviour and discipline.

2.6 Determine, organise and implement the curriculum and its assessment; monitoring and evaluating them in order to identify and act on areas for improvement

2.7 Ensure the effective teaching of all subjects which results in high outcomes.

2.8 Work with the EHT to monitor and evaluate the quality of teaching and standards of learning and achievement of all pupils, in order to set and meet challenging, realistic targets for improvement.

2.9 Where required undertake a teaching commitment to promote and support learning for all groups.

3. Leading and managing staff

3.1 Maximise the contribution of staff to improving the quality of education provided and standards achieved and ensure that constructive working relationships are formed between staff and pupils. Distributed leadership and delegation to be well organised and utilised. 


3.2 Plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring that there is clear delegation of tasks and devolution of responsibilities.

3.3 Implement and sustain effective systems for the management of staff performance, incorporating appraisal and targets for teachers, including targets relating to pupils’ achievement.

3.4 Motivate and enable teachers, including senior leaders, the extended leadership team, subject leaders, special educational needs co-ordinators and support staff to develop expertise in their respective roles through high-quality continuing professional development.

3.5 Work with the EHT to ensure strong succession-planning, including a commitment to grow future leaders.

3.6 Sustain motivation of self and other staff giving good consideration of staff wellbeing and teacher workload.

3.7 Ensure that professional duties are fulfilled, as specified in the Terms and Conditions of Service of Teachers, in line with teaching standards (2012) and those detailed within the LA’s single status agreement.

3.8 Managing own workload and that of others to allow an appropriate work life balance.

3.9 Ensure effective transition strategy/provision is in place suitable to meet the needs of the key stage.

4. Deployment of resources

4.1 Work with the EHT to recruit and retain staff of the highest quality.

4.2 Work with the EHT and senior leaders to deploy all staff effectively, in order to improve the quality of education provided.

4.3 Collaborate with other agencies to ensure pupil and community needs are met.

4.4 Work with the EHT in setting and overseeing appropriate priorities for expenditure, allocating funds and ensuring effective administration and control.

4.5 Manage and organise accommodation efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations.

4.6 Manage, monitor and review the range, quality, quantity and use of all available school resources in order to improve the quality of education, improve pupils’ achievements, ensure efficiency and secure value for money.

5. Accountability

5.1 To take responsibility for the overall day-to-day management of the school.

5.2 Provide information, objective advice and support to the EHT to enable responsibilities for securing effective teaching and learning, improved standards of achievement, efficiency and value for money are met.

5.3 Ensure that communication with the EHT is regular and clear and that working relations are such to be able to take and give on advice, thoughts and strategies.

5.4 Work with the EHT to develop a coherent and accurate account of the school’s performance in a form appropriate to a range of audiences, including governors, the LA, the local community, OFSTED and others, to enable them to play their part effectively.

5.5 Create and develop an ethos and culture in which all staff recognise that they are accountable for the success of the school.

5.6 Ensure that pupils and parents are well-informed about the curriculum, attainment and progress and about the contribution they can make to achieve each school’s targets for improvement

5.7 Work with the EHT in ensuring all areas for which they are accountable to parents, carers and pupils are fulfilled.
 
5.8 Provide leadership to facilitate cross-school, cross-Federation and cross-Consortium working to enhance pupil outcomes.

5.9 Promote and demonstrate a commitment to safeguarding and promoting the welfare of children and young people.

5.10 To keep up-to-date with relevant legislation and guidance and follow the child protection procedures in place from Warwickshire Safeguarding Children Board (WSCB) and the Federation.




6. Strengthening community

6.1 Work with the EHT to develop a school which continues to promote equality and diversity.

6.2 Build a school culture and curriculum which takes into account the richness and diversity of its community.

6.3 Work with the EHT in linking and sharing Federation resources, both human and physical, increasing the opportunity to offer cost effective support.

6.4 Facilitate the access for parents and carers, community figures, businesses or other organisations into the schools to enrich the schools and promote their value to the wider community.

6.5 Co-operate and work with relevant agencies to protect children.

6.6 Collaborate with other agencies to promote the academic, spiritual, moral, social, emotional and cultural well-being of pupils and their families.

6.7 Create the Self-Evaluation Form (SEF) for the school with the EHT and Senior Leaders, ensuring that it is accessible, data-driven and clearly demonstrates the impact of the provision on outcomes for the students. Update the SEF with progress and impact.

6.8 Create the School Learning Improvement Plan (LIP) with the EHT and Senior Leaders. Update the SEF with progress and impact.

7. Other

7.1 Act as a “critical friend” and provide effective professional challenge and support to the Executive Head Teacher

7.2 Take on additional responsibilities which might from time to time be determined.



Signed: _________________________Head of School      Date:_______________

Signed: _________________________Executive Headteacher
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