	Job Title: Head of Department across all  Key Stages

	Directly responsible to: Executive Principal, Head of School, Deputy headteacher

	Additional: TLR2a £3,017 plus allocated periods to enable delivery of key responsibilities

	Directly responsible for the following: 

· The provision of the agreed school curriculum for the relevant learners. 
· The long and short term planning.
· To ensure that the staff members within your department to meet data deadlines and support where necessary.

· To ensure that the data is analysed regularly in order to help inform teaching and learning and report to the Head of School/Data manager if there are any anomalies that may need further investigation.

· The implementation of relevant exam pathways to best suit the learner’s abilities and to enable successful outcomes.

· Working with the Exam Officer to ensure all statutory guidelines are met with regards to criteria set out within each chosen examination board.
· Implementation of school policies.

· To teach pupils across all key stages, assist in designing schemes of work and work with staff who also teach in your department.
· To embed the Oakwood Academy T&L policy across the subject area. 



	Hours of Duty: 195 days per year. 1265 hours


	Main Duties and Responsibilities: 

1. Strategic Planning and Curriculum
· To implement successful exam pathways that will enable all pupils to realise their full potential within KS3 and KS4.

· To take the lead in working with the exams officer to secure the most relevant exams boards.
· To assist in the development and implementation of policies, practices, curriculum schemes of work and subject action plans that reflect the school’s commitment to high achievement and effective teaching and learning.
· To plan lessons that are relevant, well thought out and reflect current school practice.
· To ensure that the data is analysed regularly in order to help inform teaching and learning and to report to the Head of School/Data manager if there are any anomalies that may need further investigation.
· To contribute to a positive working environment that encourages pupils and other staff to feel happy and secure.

·  To record and monitor pupil progress data in line with school policy, ensuring that outstanding standards are maintained and, where necessary, problems are responded to quickly and effectively. 

· To effectively work within your department ensuring that teaching, assessing and recording is consistent and high standards are maintained.
· To monitor the overall effectiveness of the department, completing subject profile sheets and responding appropriately.

· To meet regularly with SLT to relay information about the effectiveness of the department.
2. Leading and Managing
· To lead in the set up and implementation of exam pathways to suit all pupils within KS3 and KS4 .
· To ensure that the staff members within your department meet data deadlines and provide support where necessary. 
· To establish constructive working relationships with staff through mutual support and team work.

· To work with your team to ensure that the department in which you work sustains high standards of pupil progress.
· To monitor departmental standards and provide feedback. 



	


	Part Two: Personal and Professional Conduct

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career.

· Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by:
· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s profession
· Having regard to the need to safeguard pupils’ well-being, in accordance with statutory provisions
· Showing tolerance of and respect for the rights of others
· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs
· Ensuring  that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law
· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality
· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities.
Any further reasonable direction to you not covered above as directed to by the Executive Principal, Head of School,  Deputy Head Teacher, Assistant Head Teachers or Team Leader.




