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SOUTHFIELDS ACADEMY
Job Title: Head of Science
Reporting to: Senior line manager for Science

Note: This is a job description for a teacher taking on additional responsibilities

Main Purpose of the Post:

* To be the lead professional for teaching and learning in the Science department.

* To develop, organise, deliver and manage the Science curriculum for the whole
Academy.

* To take responsibility for all the outcomes and progress of students across all science
courses.

* To demonstrate model leadership skills.

* To be innovative in curriculum development and initiatives that promote high quality
teaching and learning strategies.

The duties and responsibilities of the post are to be carried out within the provisions of the
School Teachers’ Pay and Conditions document.

Specific Duties:

1. Tolead the department, inducting, developing, deploying, motivating and appraising
staff, where relevant, to ensure that they have clear expectations of their roles, and
that high standards are achieved and maintained.

2. To present as a suitable and professional role model for other staff and students at
all times.

3. To promote excellence in teaching and learning to ensure all students develop their
potential.

4. To exemplify in own practice first class teaching skills and ensure that good practice
is shared throughout the department.

5. To lead, manage and develop science and, in doing so, lead and co-ordinate all
curriculum area activities (currently including SEND, International Group and our
Alternative Provisions).

6. To support, develop and monitor the work of Post Holders within the curriculum
area, and act as their Line Manager. This includes encouraging members of the
department to develop their leadership potential and share and develop new ideas.
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To ensure systems of accountability are used to ensure student progress, and to
identify differentiated approaches and interventions.

To account for the outcomes and progress of students across all science courses.
To manage student behaviour and support within the curriculum area, adhering to
Academy policies relating to rewards and sanctions.

To ensure that all departmental syllabi and Schemes of Work are established,
monitored and evaluated and reviewed regularly, and that the curriculum breadth
supports transitions between Key Stages.

To ensure effective systems of communication and consultation are in place within
the curriculum area, including departmental meetings and bulletins.

To work in liaison with Senior Leaders to develop and monitor strategies and
procedures for the improvement of student achievement within Science.

To ensure the senior managers and curriculum area staff are kept abreast of
developments in the specialist subject curriculum.

To embed appropriate assessments and practice that inform Teaching & Learning.
To attend Middle Leader meetings, as required by Academy policy and practice.
To implement and monitor all Academy policies within the curriculum area.

To ensure the effective deployment of curriculum area resources including
personnel, rooms, corridors, equipment and finance.

To monitor all issues related to Health and Safety in classrooms, laboratories and the
technicians spaces and take suitable action as the need arises.

To promote a positive and contemporary image of Science across the Academy and
the wider community.

To promote and oversee Science enrichment activities, including opportunities for
students to gain insight into Science related careers.

To perform line management duties.

GENERAL DUTIES:

All staff are expected to:

1.
2.

Work towards and support the Academy vision and the current Academy objectives.
Work within the Academy’s Health and Safety policy to ensure a safe working
environment for staff, students and visitors.

Work within the Academy’s Equality policy to promote equality of opportunity for all
students and staff, both current and prospective.

Maintain high professional standards of attendance, punctuality, appearance,
conduct and positive, courteous relations with students, parents and colleagues.
Engage actively in the performance review process.

Undertake other reasonable duties related to the job and Academy purpose
commensurate with the post.

Additional Duties:

To be fully aware of and understand the duties and responsibilities arising from
the Keeping Children Safe in Education in relation to child protection and
safeguarding children and young people as this applies to the worker’s role
within the organisation.

To also be fully aware of the principles of safeguarding as they apply to
vulnerable adults in relation to the worker’s role.



3. To ensure that the worker’s line manager is made aware and kept fully informed
of any concerns which the worker may have in relation to safeguarding and/or
child protection.

Any other duties assigned by the Principal/Headteacher/Line Manager commensurate with
the grade of the post.

Review and Amendments:

The job description should be seen as enabling rather than restrictive and will be subject to
regular review.

Signed:

POSTNOIAEr .ot NAME oot



HEAD OF SCIENCE DEPARTMENT
PERSON SPECIFICATION:

QUALIFICATIONS

Good degree in Science is essential.

QrTs.

KNOWLEDGE AND SKILLS

Knowledge of the National Curriculum with the ability to oversee curriculum issues.
Knowledge of GCSE, A level and Vocational qualifications specifications.

The ability to teach Science up to A level is essential.

Proven organisational and time management skills with the ability to work under
pressure to conflicting deadlines.

Proven interpersonal and communication skills.

Ability to act as a role model for other staff and students at all times.
A commitment to safeguarding and promoting the welfare of children.
A commitment to inclusion.

Understanding of and ability to implement the Academy’s Equal Opportunities
Policy.

EXPERIENCE

A minimum of 5 years of teaching experience.

The experience of teaching GCSE and A level Science is essential.

Experience of management within a Department, including the formulation of
strategic objectives, advising on the allocation of students into teaching groups and
ensuring good communication within the Department.

Experience of the monitoring and review of student progress.

Experience of behavioural management including setting standards for classroom
management and discipline.

Experience of budget management to ensure the efficient and effective utilisation of
the Department’s resources.

Experience in the line management of staff including performance management and
continuous professional development.



